MHUHKCTEPCTBO HAYKHU U BBICIIETO 00pa3oBaHus Poccnﬁcxoﬁucbe,qepauuu
H@HI/IOHAJIBHBII/I MCCJIEJJOBATEJIbCKUAN
TOMCKUH FOCY,ZLAPCTBEHHBIVI YHUBEPCUTET (HUA TT'Y)

duonornyeckuil GpakyabTeT

YTBEPXKIALO:
Hexan (b?onomqecxoro ¢akysipTeTa

7
)

«33[ » B 2023 1.

Vi.B. Ty6anosa

Pabouas mporpamMmma JUCLMIIAHbL

JI0KyMeHTALHOHHOE ¥ OPraHU3aHOHHOe CONMPOBOXK/iEHHE duT010rHUecKoi AesaTeTbHOCTH

Harpapnenue NOAroTOBKH
44.03.01 Tlegaroruueckoe oGpasoBanue

[Tpou/Ib MOArOTOBKH
«Pycckuii A3bIK KaK MHOCTPaHHBIN: TEOPUA H METOAUKA o0yueHus»

dopma 06yueHus
Ounas

Ksamuduxarust
bakasaBp

INop, mpuemMa
2023

Ko, [yCLUMIIIVHEL B yueOHOM ITUIaHe: 51.0.20

COI'JTACOBAHO:

PyxosoguTe/s OITOIL
‘MGB. EpMOJIEHKO

Tpegicenarens YMK
/2" | FO.A. TuxoMupoBa

Tomck — 2023



1. Heab u niianupyemMble pe3yabTaThbl OCBOCHUS UCHUNIMHBI (MOIYJIA)

Heabo ocBOeHWs] JUCUMIUIMHBI  sIBJsieTc  (OPMHPOBaAHHE  CJIETYIOUIUX
KOMIIETeHIIN:

OIIK-1 — ciocobeH oCymecTBISITh TPOPECCHOHATBHYIO JIEITEILHOCTh B COOTBETCTBUU C
HOPMAaTHUBHBIMH IPaBOBBIMU akTaMu B cdepe o0pazoBaHUs U HOpMaMH MPOQecCHOHANbHON
ITHUKH;

OIIK-7 — moco0GeH B3aMMOJIeCTBOBATh C yYaCTHUKAMHU 00pa30BaTEIbHBIX OTHOIICHUH B
paMKax peau3anui 00pa3oBaTEIbHBIX TPOTPaMM;

Pe3ynbraramMu 0cBOEHUS IHMCLUUIUIMHBI SIBJISIOTCS CIEIYIOIINE UHAUKATOPBI JOCTHXKEHUS
KOMIIETECHIINH:

NOIIK-1.1 — opueHTUpyeTCS B COBOKYHMHOCTH HOPMAaTHBHO-IIPABOBBIX aKTOB B cdepe
o0pa3zoBaHus;

NOIIK-7.2 - omnpenenser 0oCOOEHHOCTH  B3aUMOJICHCTBUS €  yYaCTHUKAMHU
oOpa3zoBatenbHbIX oTHOIIEHUH B cooTBeTcTBUU ¢ OIIOII n/unm nporpammoit JAI10.

2.3ama4m 0CBOCHUA JUCHHUILINHBI

B 3apaum xypca BXOJIUT:

— CchopmupoBath npejacTaBieHue o mpodeccruoHanbHou chepe duiornora;

—  IlosnakomutTbcsi ¢ OCOOCHHOCTSIMH  OPraHU3AIMOHHOTO  COIPOBOKICHUS
(bUITOIOTMYECKOM IeATeTbHOCTH;

— OcCBOUTh OCHOBHBIC OHJIAHH IUIONIAJIKK W CEPBUCHI, IPEIHA3HAYCHHBIC IS
conpoBoxacHUS (rutosiornyeckoit nesitenbHocTH (E-library, PH® u npyrue);

— Hayuutbcs COCTaBISATH OCHOBHBIC IPE3CHTALIMOHHBIC JIOKYMEHTBI —(pHiiojiora-
npodeccuonaia (pe3rome, peKOMEH IalluK, COITPOBOIUTEIHHBIC MUCHMA);

— Hayuutbcs npumeHsTh (QUIONOTHYECKHE 3HaHHS B cdepe JTOKYMEHTAIMOHHOU
JESITSIILHOCTH TI0 COCTABJICHHUIO M OIICHKH IIPOEKTOB (3asBKa Ha MOJICPIKKY MPOSKTa, PEIICH3US,
IKCIEPTH3a, OTUET IO MPOEKTY).

3. MecTo AuCHUILINHBI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/IbHOI NPOrpaMMbl

Z[I/ICI_II/IHJII/IHa OTHOCHUTCS K 00513aT€IIbHOM YacTH O6p8.30BaTeJ'IBHOI71 MporpaMmal.

4. Cemectp(bl) ocBOeHHs U GopMa(bl) MPOMEKYTOUHOI ATTECTALMHU MO JUCIUIJIMHE

Cemectp 5, 3auer.

5. BxoaHblie TpeﬁoBal—[l/lﬂ AJIA OCBOCHUSA JUCHUIIJIHHBI

JUis  yCHEeIIHOrO0 OCBOCHMsI JUCHUIUIMHBI TpPeOYIOTCS pe3yiabTaTbl OOydeHHUs 110
cnenyromuM gucrumuinaam: OcHoBsl punonoruu, Beenenue B mureparyposesieHue, Beenenue B
s3bIK03HaHNe, OCHOBBI IIM(PPOBOI TPAMOTHOCTH.

6. S3bIk peasm3zanumn

Pycckuit

7. O0beM TUCUMILIMHBI (MOXYJISA)

OO01mast TpyA0€MKOCTh TUCHUTUTHHBI COCTAaBIISIET 2 3.€., 72 4aca, U3 KOTOPBIX:
— nexnun: 10 9.;
— IPaKTUYECKHE 3aHATHUS: 22 u.

8. Conep:xanue AMCUUILUINHBI, CTPYKTYPHPOBAaHHOE M0 TeMaM



TemaTnueckuii mJiaH:

Tema 1. @unonoruyeckass AesTENbHOCTh KaK CHEKTp MpodeccHil: MepeBOAYUK, KYPHAIUCT,
IpenojaBareiib, y4eHbI!, peJaKTOp U ApYTrHeE.

Tema 2. Opranu3annoHHOE CONPOBOXKICHUE NEATEIBHOCTH (HUIIONIOTA: OHJIAHH-TIIAT(OPMEI T10
pekpyTuHry u coctaBienue CV (pesrome).

Tema 3. HccnenoBarenbckas neaTelbHOCTh (rutonora-npodeccronana: miardopma e-library u
PUHII.

Tema 4. IlpoaBwxeHue NPOAYKTOB MPOEKTHOM MEATEIBHOCTH (Quuionora-npodeccuoHaia B
COIMATILHBIX CETSX: Pa3padOTKa CTPAHUIIBI IPOEKTA.

Tema 5. CnyxeOHas AesSTENBHOCTh (PHUIIOIOTa B CUCTEME OpraHU3aIluU: PEKBU3UTHI CITYKEOHOM,
OOBICHUTEIBHON M JOKIIATHON 3AITUCKH.

Tema 6. IlpodeccuonanbHas aeSATENBHOCTh (UIONOTa-dKCIEpTa MPOEKTHOM AeATeIbHOCTH:
KPUTEPHUH U (POPMYIUPOBKH OIICHOYHBIX CYXKICHHH.

Tema 7. Macrep-Ki1acchl CIEIUAINCTOB: HHAMBUAYaJIbHBIE CTPATETHH M HCTOPHH Kapbepbl
¢unonora B 21 Beke.

Tewma 8. 3ammTa MHAMBUAYAIbHBIX U FPYIIIOBBIX IPOEKTOB CTYJIEHTOB 110 TeMaM 2, 4, 5, 6.

9. Tekymmii KOHTPOJIb IO IMCHUILIHHE

Texkymuil KOHTPOJb IO AWCHUIUIMHE IPOBOJUTCSA IIYyTEM KOHTPOJSA IOCEUIAEMOCTH,
IPOBE/ICHUS] KOHTPOJIBHBIX pab0T, TECTOB 0 JIEKLIHOHHOMY MaTepuaty, BHIIOJHEHUS JOMAIIHUX
3a/laHuil U QUKCUpyeTCsl B popMe KOHTPOJIbHOM TOUKH HE MEHEEe OJJTHOTO pa3a B CEMECTP.

10. ITopsiok NpoBeeHUs] U KPUTEPUH OLlCHUBAHUS MIPOMEKYTOYHON aTTeCTALUM

ATtTecTanus ocylecTBisieTcs B S cemecTpe B Buje 3aueTa. O0s3aTeIbHBIM TPEOOBaHUEM K 3aUeTy
SBJISIETCA NPEJCTaBIeHNE NOPT(OINO BCEX MUCbMEHHBIX U MPOBEPOYHBIX PadOT.

3a4eT COCTOUT M3 YCTHOTO OTBETAa HA OJIMH TEOPETUUECKHH BOIIPOC [0 MaTepually Kypca,

OLIEHKH 32 MPOEKT U MPAKTHUECKOTO 3aJaHHs.

HpHMep MMPAKTUYCCKOTI'O 3alaHUA:

1) Omnupasce Ha UnTepHeT-mutatgopmsl elibrary u PUHI, coctaBeTe Oubanorpadpudeckuit
CIIMCOK I10 CJIEYIOLIUM HCCIIEN0BATEIBCKUM TeMaM: “Bomnpusarne pycckoi JIMTepaTypbl
B ['epmanun’, “O0pa3 pycckoil >KeHIIMHBI B aHIIIOS3bIYHOM uckypcee”, “JKanp OacHu B
COBPEMEHHOM JIUTEPATyPOBEACHUN .

2) Cobmogast HOpMbI O(QUIIMATBHOTO CTHJIS, COCTaBbTE€ OOBSCHUTENBHYIO 3aIMCKY Ha MM
nekaHa (uonorndyeckoro Qaxyinpreta o mpomyckax Kypca “Vcropust 3apyOexHOMN
JAUTEpaTyphl’, COOMI0Aast HOPMbI OPUIIMATIEHOTO CTHIIS.

11. Y4yeOHO-MeTOOUYECKOE 00ecIeuyeHe

a) DJEKTPOHHBIM Y4eOHBIH KypC IO JMCUUIUIMHE B 3JIEKTPOHHOM yHuBepcutere «Moodle» —
https://moodle.tsu.ru/enrol/index.php?id=31510

0) OneHOYHBIE MaTEePHAIIbI TEKYIIETO KOHTPOJIS U MTPOMEXKYTOYHON aTTECTAI|H M0 JUCIUILIHHE.

B) [Inan mpakTHYeCKUX 3aHITHIA 110 JUCIUIUINHE COBIAAAET ¢ TeMaTudeckux mianom (I1.8).

r) Meroauueckue yKa3aHus 10 OpraHu3alii CaMOCTOSITeIbHON PabOThI CTYIEHTOB.



CamocrosTenbHasi paboTa CTYIEHTOB COCTOMT M3 PETYISPHONW IOATOTOBKH K HMPAKTHYECKUM
3aHITHUSAM, BBIMOJIHEHUS TECTOB C aBTOMATHUYECKOW IpOBepKoi B Kypce “Moodle”, BbImoNHEHUS
MUCBMEHHBIX paboT C MOCIEAYIOIIMM MPUKPEIIEHHEM B COOTBETCTBYIOIINH Kypc “Moodle” k 3ananuio Ha
ompeJenieHHyI0 AaTy. [IpUKpeIuisaTh MUCbMEHHBIE PaOOThl pEeKOMEHAYeTCsl He MeHee 4YeM 3a 1 JeHb 110
3aHATHS, YTOOBI MIPEIoaBaTelb CMOT KOHTPOJIMPOBATh NPABHIBHOCTH BBIMOJHEHHUS U OPTaHW30BHIBATH
CBOEBPEMEHHYIO O0OPAaTHYIO CBSI3b.

12. llepeyennb yueOHOii TuTEepaTyphbl U pecypcoB cetu UHTepHET

a) OCHOBHAs JINTEpATypa:

— bacakoB M.U. JlenonpousBoactBo [JlokyMeHTaIMOHHOE OOEcIieueHUE yrpaBieHus| :
yuebHuk / M.W. bacakos, O.1. 3ameikoBa. — M3x. 12-e, mepepad. — Pocros w//l : @ennkc, 2013.
—376 c.

— Pympiauna JI. A. JlokyMeHTaniMOHHOE o0OeclieueHre yIpaBJICHUs : YICOHUK TSl CTYI.
yupexeHuit cpea. npod. oopazosanus / JI. A. PymbiauHa. — 6-e usn., crep. — M. : U3naTenbckuii
neHTp «Akagemusi», 2008. — 224 c.

— Inennep II. D., MacnoBa B. M., Cmupnoa M. E. VYmnpapnenue mnepcoHaioMm
opraHu3aiyu : yuyeOHoe mocoOue : [AJi1 CTYIEHTOB BY30B, 00YYaIOIIUXCS MO CIECIHAIBHOCTH
080104 "OxoHoMuKa Tpyaa" ¥ OIpyruM dKOHOMHYECKUM crienuanbHocTsM / I1. O. [llnennep, B.
M. Macnoga, M. E. CmupnoBa u 1p.] ; nox pex. I1. 3. llnenaepa. — M.: By3oBckuii yueOHUK [u
ap.], 2013. - 396 c.

— Tpodumona O. B. OcHoBEHI nenoBoro nuckMa : yaeoHoe rmocodue / O. B. Tpodumosa, E.
B. Kynuuk. — 2-e uzn., crep.. — M.: ®nunTa [u ap.], 2012. — 303 c.

0) JOMONHUTENbHAS TUTEpaTypa:

— Edumosa C. A. CnpaBounuk coBpemeHHoro cekperaps / C. A. Edumona, A. II.
[TnoTHUKOB. — Mocksa [u ap.] : Hamkos u K° [u ap.], 2012. — 318 c.

— TMuxynosa B. I1. BuenpeHue cucteM 3IeKTpOHHOTO JOKYMEHTO000pOoTa: TPOoOIeMbl U

pewenus / B. II. TlukyHoBa // AxkTyanbHble mpoOjaeMbl yrpaBieHUs U dKoHOMUKU Poccun Ha
COBPEMEHHOM JTarle : MaTepHuajbl peruoHaIbHONW HaydHO-IpakTHueckoil koHdepenuuu (Tomck,
18 mas 2007 r.). — Tomck, 2008. — C. 355-358.

B) pecypchbl cetu HTepHeT:
- eLIBRARY.RU - HAYUYHAA DJIEKTPOHHASA BUBJIMOTEKA.

https://www.elibrary.ru/defaultx.asp.
— ConnansHasg cetb BKoHTakTe.
— Cucrema momuepxku TpantoB lIpesumenta Poccuiickoit ®deneparuu. AKTyaabHas

uHpopmarnus. https://grants.extech.ru/

13. [lepeuens HHGOPMAITMOHHBIX TEXHOIOTHIA

a) JIMIIEH3NOHHOE U CBOOOTHO PACTIPOCTPAHIEMOE MPOTPAMMHOE 00ECTICUCHHE:

— Microsoft Office Standart 2013 Russian: naker nporpamm. Bxirouaer npusnosxenus: MS
Office Word, MS Office Excel, MS Office PowerPoint, MS Office On-eNote, MS Office
Publisher, MS Outlook, MS Office Web Apps (Word Excel MS PowerPoint Outlook);

— yOJIMYHO J0CTYIHBIE oOnavyHble TexHomorun (Google Docs, Slnaexkc auck u T.11.).

0) nHpOPMAIOHHBIE CIIPABOYHBIC CUCTEMBI:


https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://www.elibrary.ru/defaultx.asp
https://grants.extech.ru/

- DIIEeKTPOHHBINA KaTaJyor Hayunoit OnOIMoTeKH Ty -
http://chamo.lib.tsu.ru/search/query?locale=ru&theme=system

— OneKTpoHHas oubimoreka (penozuTopwii) Ty —
http://vital.lib.tsu.ru/vital/access/manager/Index

— OBC Jlans — http://e.lanbook.com/

— OBC KoncynwsranT crynenTa — http://www.studentlibrary.ru/

— Oo6pasoBarenbHas miatdgopma IOpaliT — https://urait.ru/

— 3bC ZNANIUM.com — https://znanium.com/

— OBC IPRbooks — http://www.iprbookshop.ru/

14. MaTepuajJbHO-TeXHHYECKOe 00ecneuyeHue

Aynutopuu Juist IPOBEIECHUS 3aHATUHN JIEKIIMOHHOTO THUIIA.

Aynuropun s NPOBENEHUS 3aHATHM IPAKTUYECKOrO THUIA, WHAMBHIYAIBHBIX H
IPYIIIOBBIX KOHCYJIbTALUN, TEKYIIETO KOHTPOJISA U IPOMEKYTOUHOHN aTTECTALUH.

ITomemieHust Uil caMOCTOSITENIbHOW paboThI, OCHAIEHHbIE KOMIIBIOTEPHONH TEXHUKOH U
JOCTYNIOM K cetu MHTepHeT, B AJIEKTPOHHYI0 HWH(POPMAIMOHHO-00pa30BaTEeIbHYIO Cpeay U K
UH(POPMALIMOHHBIM CIIPABOYHBIM CHCTEMAaM.

15. Undopmanus o paspadorunkax

Hukonora H.E. — n-p ¢uton. Hayk, mpodeccop kad. poMaHO-TepMaHCKOH U KIIACCUIESCKOM
¢bunonorun gunonoruyeckoro paxynprera TT'Y.
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