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1. Iless ¥ UIaHUPYeMbIe pPe3yJbTAThI 0CBOCHUS AU CUMIIIMHBI (MOXYJIs1)

Ieab0  ocBOeHMs  JAUCHUILIMHBI  siBJseTcd  (opMHupoBaHHe  CJIeAYIOLIMX
KOMIIeTEeHIIMIi:

OIIK-6 — cmocobeH pemars CTaHJApTHBIE 33Ja4d 110 OPraHU3ALMOHHOMY H
JOKYMEHTAI[MOHHOMY O0€CIeYeHUI0 MPO(ECCHOHANBHOW JEATENFHOCTH C NPUMEHEHHEM
COBPEMEHHBIX TEXHHYECKHX CPEICTB, HMH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHHA C
y4eToM TpeOoBaHUi HHPOPMAITMOHHON 0€301MaCHOCTH;

OIIK-7 — cmnoco0eH MOHMMAaTh HPUHIMIBI PadOTHl COBPEMEHHBIX HH(OPMAIIMOHHBIX
TEXHOJIOTHIA ¥ MCITOJB30BATh UX ISl PEIISHHs 3a/1a4 Mpo(ecCHOHaIbHOMN e TeTbHOCTH.

Pe3ynpraramMu 0CBOCHUSI NMCUUILUIMHBI SIBISIOTCS CIEAYIONIUE UHIUKATOPHI J1OCTHKECHUS
KOMIIETEHIINN:

HNOIIK-6.1 — neMoHCTpUpYyeT 3HAHHUE HOPM JIOKYMEHTAIIMOHHOTO OOECIeUYCHHS
npogeCcCUOHAIBHON AEATEIBHOCTH U aJITOPUTMOB PELICHUS CTaHIAPTHBIX OPraHU3alMOHHBIX;
HNOIIK-6.2 — ocymecTBiaseT IOKyMEHTAI[MOHHOE ofecreueHne MnpodecCuOoHaIbHOM

NEeSITeIbHOCTH C ydeToM TpeOoBaHMM HH(OpMAIMOHHONH 0€30MacHOCTH M NPUMEHEHHEM
COBPEMEHHBIX TEXHUUYECKUX CPEICTB U MHPOPMAIIMIOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHIA;

NOIIK-6.3 — ucnonb3yer B Npo(PecCHOHATBHON IESITEIbHOCTH AITOPUTMBI PELICHUS
CTaH/JApPTHBIX OPraHU3ALMOHHBIX 337a4 ¢ Y4eToM TpeOoBaHUI HH(OPMALIMOHHON 0€3011aCHOCTH
U IPUMEHEHHEM COBPEMEHHBIX TEXHHUUYECKHUX CPEACTB M MH(POPMALMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUM;

NOIIK-7.3 — wucnomb3yer Uisl pelIeHus 3agad NpopecCHOHAIBHOW JeATEIIbHOCTH
COBpEMEHHbIE HH()OPMALIMOHHBIE TEXHOJIOTHH.

2. 3aga4u OCBOCHHUSA TUCHUTILINHBI

B 3apauu xypca BXoaur:

— CdopmupoBath npeacTaBieHue o nmpodeccuoHanbHoi chepe puonora;

—  Ilo3HakoMUTBCSI €  OCOOCHHOCTSIMH  OPTaHU3AIIOHHOTO  CONPOBOXKICHUS
(buI0I0rNYeCcKoi AeSITEeNbHOCTH;

— OcBOUTh OCHOBHBIC OHJIAHH TUIOIMAJAKH ¥ CEPBHCHI, TIpeIHA3HAYCHHBIE IS
COIPOBOXAeHUS puionoruueckoit nesrensHoctu (E-library, PH® u npyrue);

- Hayuwntscs COCTaBIISITh OCHOBHBIE Mpe3eHTAIMOHHBIC TOKYMEHTBI
¢unonora-npodeccuonana (pe3rome, peKOMEH1aluH, COTPOBOUTEIbHBIE MUCHMA);

— Hayuutbcs npuMeHSATh (QUIONIOrHYECKHE 3HAaHHA B cdepe JOKyMEHTAIMOHHOU
JEATENIFHOCTH TI0 COCTABJICHHIO M OLEHKH IPOEKTOB (3asBKa Ha MOICPIKKY MPOEKTa, PELEH3HS,
9KCHEPTU3A, OTUYET MO MPOEKTY).

3. MecTo AucuMILUINHBI (MOAYJIsI) B CTPYKTYpe 00pa30BaTe/bHOMH NPOrpaMMbl

JlucumnianHa OTHOCUTCS K 00s13aTeNIbHOM YyacTH 00pa3oBaTeIbHOM MPOrpaMMBl.

4. CemecTp(bl) ocBOeHUs M (popMa(bl) MPOMEKYTOYHOH ATTECTAIMH N0 AUCHUIIIHHE

Cemecrtp 35, 3a4er.

5. BxogHble TpeOOBaHMS VISl OCBOEHHUS THCIHIIINHBI

JInst  ycmemrHoro OCBOGHHUSI JTUCHUIUIUHBI  TPEOYIOTCS pe3ysbTaThl OOy4YeHHsS TI0
cnenyromuM aucuuruinaaM: OcHOBBI Guonoruu, Beeaenue B nureparypoBeneHue, Beenenue B
si3pIK03HaHUE, OCHOBBI IU(DPOBOI TPAMOTHOCTH.



6. A3bIk peasnzanun

Pycckuit

7. O0beM QM CUMILTHHBI (MOIYJIA)

OO6mast Tpy1I0EeMKOCTh AUCITUTUTHHBI COCTABIIsAET 2 3.€., 72 yaca, U3 KOTOPBIX:
— nexiuu: 10 4.;
— IPAKTUYECKHE 3aHATHA: 22 4.;

8. Conep:xanue IMCUMILUIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM
Temarnyeckui nmJjiaH:

Tema 1. ®unonoruueckass IesTEIbHOCTh KaK CHEKTp Mpodeccuil: mepeBOIUMK, >KYypPHAIHUCT,
MIPENOIaBaTeNb, YUEHBIN, pEAAKTOP U APYTHE.

Tema 2. Opranu3aiiioHHOE COMPOBOXKICHUE JEATEILHOCTH (UIIONOra: OHJIANH-IIaTGOPMBI 1O
pekpyTuHTy U coctaBienue CV (pesiome).

Tema 3. HccnenoBarenbckas AEATENbHOCTD (Quiojora-nmpodeccruonana: miarpopma e-library u
PUHII.

Tema 4. IlpoaBmwkeHHE NPOIYKTOB MPOEKTHOM NEsATEIbHOCTH (uioiora-npopeccuoHana B
COLIMAJIBHBIX CETSX: pa3pabOTKa CTPAHMIIBI IPOEKTA.

Tema 5. CryxeOHast AesITENLHOCT (PUITOTIOTA B CUCTEME OpraHU3aAIMU: PEKBU3UTHI CITY>KEOHOMH,
OOBSCHUTENBHON U JIOKIAJHON 3aIUCKH.

Tema 6. IlpodeccuonanbHas AEATENBHOCTb (DUIONOTa-3KCIepTa MPOEKTHOM JesATeIbHOCTH:
KpUTEPUU U POPMYIUPOBKHU OLIEHOYHBIX CYKJIECHUH.

Tema 7. Mactep-Kkiacchl CHENMAIMCTOB: MHIUBUAYaJIbHbIE CTPATETMH M HCTOPUU Kapbepbl
¢unonora B 21 Beke.

Tema 8. 3ammTa MHAMBUIyaIbHBIX U IPYIIIOBBIX IPOEKTOB CTYAECHTOB 110 TeMaM 2, 4, 5, 6.

9. Texkymuii KOHTPOJIb N0 JUCIHUIIIHHE

Texkymuii KOHTPOJIb IO JWCHMIUIMHE NPOBOAMUTCS IYTEM KOHTPOJI MOCEIIAEMOCTH,
IPOBEJICHUS] KOHTPOJIbHBIX Pa0OT, TECTOB MO JICKIMOHHOMY MaTepHally, BHIITOIHEHUS TOMALTHUX
3aaHuil ¥ Qukcupyercs B popMe KOHTPOJIBbHOM TOUKH HE MEHEE OJTHOTO pa3a B CEMECTP.

10. ITopsinok npoBeaeHNs 1 KPUTEPHUHU OLICHUBAHNS NMPOMEKYTOYHOM aTTeCTALMHA

AtTecTanus ocylecTBiseTcs B 5 cemecTpe B BHAe 3auera. O0s3arenbHBIM TpeOOBaHUEM K
3aueTy SIBJIAETCS MPE/ICTaBIEeHUE MOPTPOINO BCEX MUCbMEHHBIX M IPOBEPOUHBIX paldoT.

3a4eT COCTOUT U3 YCTHOIO OTBETA HAa OJUH TEOPETUYECKUN BOPOC MO MaTepualy Kypca, OLEHKH
3a IMPOEKT U IIPAKTUYECKOTO 3a1aHU.

[Tpumep mpakTU4eCKOTO 3adaHus:

1) Omnwupasice Ha UnTepueT-tutardopmsl elibrary u PUHI, cocraBeTe Oubmmorpaduieckmii
CIIUCOK T10 CIIEAYIONIUM UCCIIEA0BaTEIbCKUM TeMaM: “Bomnpusrue pyccKoi JIuTeparypsl B
['epmanun”, “O0pa3 pyccKoi )KSHIIUHBI B aHTJIOA3BIYHOM JAHUCKypce”, “XKanp 6acHu B
COBPEMEHHOM JIMTEPATYPOBEACHUM .



2) Cobmronasi HOpMbI O(QUIIMATEHOTO CTHJISL, COCTABbTE OOBSCHUTENIBHYIO 3aIMCKy Ha MM
nekaHa Quionornyeckoro ¢axyiasrera o mpomyckax Kypca “Hcrtopust 3apy0OexxHOiM
JAUTEPATyphl”, cOOMI0Aast HOPMBI O(UITHATIEHOTO CTHJIS.

11. YueOHO-MeTOAMUYECKOE 00€ecIIeUeHne

a) DJEKTPOHHBIM y4eOHBIH Kypc MO TUCHUILUIMHE B DJIEKTPOHHOM yHuBepcutere «Moodley —
https://moodle.tsu.ru/enrol/index.php?id=31523

0) OreHOYHBIC MaTepUAalTbl TEKYIIIETO KOHTPOJIS M IPOMEKYTOUHOHN aTTeCTaIlMy 10 TUCIHILIHHE.

B) [Inan mpakTHUeCcKNX 3aHATHH 1O AUCIHUIUIMHE COBIAAAET ¢ TeMarnmdeckux rmaHoM (I1.8).

r) MeTonuueckue yka3zaHus IO OpraHU3alUl CaMOCTOSTENLHON paboThl CTYAEHTOB.

CamocrosTenbHas paboTa CTYIECHTOB COCTOMT W3 PEryNIpHON MOATOTOBKH K MPAKTUUECCKUM
3aHATUSAM, BBITIOJTHCHHS TECTOB C aBTOMAaTHYECKOW MPOBEpKOH B Kypce “Moodle”, BeImOMHEHUS
NMCBMEHHBIX PadOoT ¢ TOCIEAYIOMKUM MPUKPEIUICHHEM B COOTBETCTBYIOLIHNH Kypc “Moodle” k 3amanuio
Ha ompeneneHHyto nary. [Ipukpemnste nuceMeHHbIe paboThl pEKOMEHIYEeTCA He MeHee 4eM 3a | IeHb 10
3aHATHS, 9TOOBI MPENOAaBaTeib CMOT KOHTPOJIMPOBATh MPABUIBHOCTD BBITIONIHEHHS U OPTaHU30BHIBATH
CBOEBPEMEHHYIO 00paTHYIO CBSI3b.

12. Ilepeyennb yueOHOM JuTEpaTypsbl U pecypcoB cetu UHTepHeT

a) OCHOBHAs JTUTEpPATypa.

— bacakoB M.U. [lenonpousBoactBo [JlokyMeHTaIIMOHHOE OOECIICUeHUE YIPABICHHUS | :
yaeOonuk / M.W. bacakos, O.1. 3ameitikoBa. — U3n. 12-e, nepepab. — PoctoB H//] : ®denuke, 2013.
—376 c.

— Pympiauna JI. A. [lokymeHTanmonHoe obOecrieueHre yrnpapieHus : Y4eOHUK JJI CTY/.
yupexaeHui cpen. npod. obpazoanms / JI. A. PympiHuHa. — 6-¢ wu3d., crep. — M.
N3narenbckuii neHTp «Akanemus», 2008. — 224 c.

— MInengep II. 3., Macnoa B. M., CmupnoBa M. E. VYmpaBineHue nepcoHaaom
opraHmu3anuu : ydeOHoe mocobue : [AJi1 CTYIEHTOB BY30B, OOYYaroIIMXCS MO CIEIUATbHOCTH
080104 "DxoHomuka Tpyna" U APYyruM 3KOHOMUYeCcKuUM crenuanbHocTsam / I1. 3. Illnenaep, B.
M. Macnosa, M. E. CmuproBa u ap.] ; mox pex. [1. 3. lllnennepa. — M.: By3oBckuii yueOHUK [1
ap.], 2013. —396 c.

— Tpodumona O. B. OcHoBsI fenoBoro nuckMa : yuedbnoe nocodue / O. B. Tpodumosa,
E. B. Kymuuk. — 2-e u3n., crep.. — M.: ®@nunTa [u 1p.], 2012. - 303 c.

0) TOTNONHUTENbHAS TUTEeparypa:

— Ed¢umoBa C. A. CnpaBounuk coBpemeHHoro cekperaps / C. A. Edumona, A. II.
[TnoraukoB. — Mocksa [u ap.] : Jamkos u K° [u ap.], 2012. - 318 c.

— IMukynosa B. Il. BHenpenue cuctem 371€KTPOHHOTO JOKYMEHTO000OpOTa: IPOOIeMBbl 1
pemenus / B. II. IlukyHoBa // AkTyanbHble MpoOJieMbl yNpaBieHUs U 3KOHOMUKH Poccuu Ha
COBPEMEHHOM 3Talle : MaTepuaibl PEerMOHAJIbHON HayyHO-IpakTHueckoi koHpepeHmu (Tomck,
18 mast 2007 r.). — Tomck, 2008. — C. 355-358.

B) pecypcbl ceth IHTepHeT:
- eLIBRARY.RU - HAYYHAS OJIEKTPOHHAS BUBJINOTEKA.

https://www.elibrary.ru/defaultx.asp.

— ConuanbHas cets BKoHTakTe.
— Cucrema nopnepxku rpantoB IIpesunenrta Poccuiickoit @enepanuu. AxTyanbHas
uHopmanus. https://grants.extech.ru/



https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://www.elibrary.ru/defaultx.asp
https://grants.extech.ru/

13. [lepeueHb MHPOPMALIMOHHBIX TEXHOJIOTUI

a) JMLIEH3MOHHOE U CBOOOJHO pacnpoCTpaHsieMoe MporpaMMHoOe o0ecriedeHue:

— Microsoft Office Standart 2013 Russian: maker mporpamm. BrirodaeT NpUIOKEHUS:
MS Office Word, MS Office Excel, MS Office PowerPoint, MS Office On-eNote, MS Office
Publisher, MS Outlook, MS Office Web Apps (Word Excel MS PowerPoint Outlook);

— myOnuYHO KoCcTynHbIe 06nauHble TexHoaoruu (Google Docs, SIHnekc 1uck u T.In.).

6) I/IH(I)OpMaLII/IOHHI:IG CIIPaBOYHBIC CUCTCMBbI:

— DNeKTPOHHBIH KaTayor Hayunoit OonbmoTexu Ty -
http://chamo.lib.tsu.ru/search/query?locale=ru&theme=system
— DneKTpoHHas Ooubnmoreka (pemo3uTopwuii) Ty -

http://vital.lib.tsu.ru/vital/access/manager/Index
— OBC Jlans — http://e.lanbook.com/

— OBC KoncynbranT crynenTa — http:/www.studentlibrary.ru/
— O6pazoBarenbHas wiardopma KOpait — https://urait.ru/

— OBbC ZNANIUM.com — https://znanium.com/
—9BC IPRbooks — http://www.iprbookshop.ru/

14. MartepuajibHO-TEXHHYECKOE o0ecrneuyeHue

AynuTopuu 1715 IPOBEAECHUS 3aHATUN JIEKIIMOHHOTO THIIA.

AymaTtopuu TSI TIPOBEICHUS 3aHATHM TPAKTHYECKOTO THUIA, WHIUBUAYAJIbHBIX |
IPYIIIOBBIX KOHCYJIBTALMM, TEKYIIEr0 KOHTPOJIA U IPOMEKYTOYHOM aTTeCTALUHU.

[Tomermenust 1si caMOCTOATEIBLHON PaOOThI, OCHAIIEHHBIE KOMITBIOTEPHON TEXHUKOU M
IOCTynoM K ceTu VHTEpHeT, B JJEKTPOHHYI HH()OPMAIMOHHO-00pa30BaTEIbHYIO Cpely U K
HH(OPMAITMOHHBIM CITPABOYHBIM CHCTEMAM.

15. Undopmanus o pazpadoTuukax

Huxonoa H.E. — n-p ¢wunon. nHayk, mnpodeccop kad. pomMaHO-TEPMAHCKOH U
KJIaccudeckoit punonorun punonoruueckoro axynsrera TIY.
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