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1. Heab 1 nuiaHupyemMble pe3yJabTaThl 0CBOEHUS THCHMIIMHBI (MOTYJIsA)

[eab0 oCBOEHUS JAUCHUIVIMHBI  siBjsieTcss  (opMupoBaHHe  CJIeAYIONIIUX
KOMIIeTCHITUH:

OIIK-6 — cnocobeH pemars CTaHAApPTHBIE 3a7adyd MO0 OPraHU3alMOHHOMY U
JOKYMEHTAI[MOHHOMY 00€CIeYeHUI0 MPO(EeCCHOHAIBHONW JEATETbHOCTH C TNPUMEHEHUEM
COBPEMEHHBIX TEXHHUYECKHUX CPEeJICTB, HH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH C
y4eToM TpeboBaHMi HHPOPMALIMOHHON 0€301MacHOCTH.

[IK-1 - Cnoco0eH TuIaHUpOBaTh U OCYHIECTBIATh YUEOHBIM MPOIECC MO AUCITUIIMHAM
(UII0JIOTNYECKOTO KKJIIA B IPOrPaMMax CPEIHEro OOILEero U JOMOJIHUTEIFHOTO 00pa30BaHHUs.

[TIK-2 - CrocobeH kK pactupoCTpaHEHHUIO M MOMYJApU3aii (PHIIOTOTHYSCKUX 3HAHUH, K
MPOBEJICHUIO TPOGOPHUEHTAITMOHHBIX MEPOTIPUSITHH.

Pe3ynbraTamMu 0CBOCHUS JUCHMIUIMHBI SABJISIOTCS CIEAYIONIME UHIUKATOPBI JOCTUKEHUS
KOMIIETEHIINH:

HNOIIK-6.1 — pgemMOHCTpHpyeT 3HAHHE HOPM JIOKYMEHTAlIMOHHOTO 00ecredyeHus
podecCHOHATLHOM JISATEIILHOCTH U aJITOPUTMOB PEIICHHSI CTAaHIAPTHBIX OPTaHU3AIIMOHHBIX;
NOIIK-6.2 — ocymiecTBIseT JOKYMEHTAIMOHHOE obecredeHne mnpodheccuoHanbHOM

NESTeIBbHOCTH C y4eToM TpeOoBaHWH WH(GOPMAIMOHHONH O0€30MacHOCTH W TNPUMEHEHHEM
COBPEMEHHBIX TEXHUYECKHX CPEICTB U MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA;

NOIIK-6.3 — ucnons3yeT B NMpodecCHOHATBLHON AEATeIbHOCTH aJTOPUTMBI PEIICHHS
CTaHJAPTHBIX OPraHU3AlMOHHBIX 33/1a4 C YYETOM TpeOOoBaHUI MHPOPMALMOHHOM O6e30macHOCTH
U IPUMEHEHUEM COBPEMEHHBIX TEXHHYECKHUX CPEJICTB M MH()OPMALMOHHO-KOMMYHUKAIIMOHHbBIX
TEXHOJIOTUH.

UIIK-1.1 — IIpoBomuT y4yeOHBIC 3aHATHSA, ONMHUPAsCh HA JOCTH)KEHUS B 00JacTu
Mearoruyeckod  HaykM W TpPUMEHSS COBpPEMEHHble 00pa3oBaTelbHbIE TEXHOJOTHH,
nH(pOopMallMOHHbIE U LIM(PPOBBIE 00pa30BaTENbHBIE PECYPCHI.

NIIK-1.2 — Vcionb3yet pazHooOpa3Hble (POpMBI, TPUEMBI, METOJIbI U CPEACTBA 00YUEHHUS
B paMmKax (efepalibHbIX IOCYJapCTBEHHBIX OOPa30BaTENbHBIX CTaHAAPTOB CPEIHEro OOIIero
oOpa3oBaHUsI.

NIIK-2.1 — IIpoBOAUT BHEKIACCHBIE 3aHATHS MO AUCLUIIIMHAM (HIIOIOTHYECKOTO LIUKIIA.

2. 33[[3"[1/[ OCBOCHHUSA JUCHMUIIJINHBI

B 3agaum xypca BXOJUT:

— CdopmupoBats npejacTaBieHue o npodeccuoHanbHol chepe putosnora;

—  IlozHakomMuThCS C¢  OCOOEGHHOCTSIMH  OpPTaHM3ALMOHHOTO  CONPOBOXKICHHS
(bu10J1I0rnYecKoil e TeNbHOCTH;

— OcCBOUTh OCHOBHBIC OHJIAWH IUIOMIAJKA W CEPBUCH], TpEIHA3HAYCHHBIC IS
ConpoBOXAeHUs punonornueckoit nesrensHoctH (E-library, PH® u npyrue);

— Hayuutbcs COCTaBIATH OCHOBHBIE TIPE3CHTAIIMOHHBIE JOKYMEHTHI (UIIONIOTa-
npodeccronana (pe3rome, peKOMEH IAI[H, COITPOBOIUTENbHbIE MTUCHMA);

— Hayuutbcss npumeHSTh (QUIONIOTHYECKHE 3HAaHUS B cdepe JAOKYMEHTAIIMOHHOM
JeSITeIbHOCTH 110 COCTABJIEHUIO U OLIEHKU MPOEKTOB (3asiBKa Ha MOJJIEPKKY MPOEKTa, PEIeH3Hs,
JKCIIEPTH3a, OTUYET MO MPOEKTY).

3. MecTo aucumMiinHbl (MOAyJis1) B CTPYKTYpe 00pa3oBaTe/IbHOI NPOrpaMMbl

JIuciumamHa OTHOCUTCS K 00s13aTEIFHON YacTH 00pa30BaTEIbHOM MPOTPAMMBEI.

4. Cemectp(bl) ocBOeHHs U (popMa(bl) NPOMEKYTOUYHON ATTECTANUH MO JUCHUILINHE

Cewmectp 35, 3auer.



5. BxoagHble TpCﬁOBaHI/IH AJIA OCBOCHUA JTUCIHUIIIMHBI

JUisi  yCHemrHoro OCBOEHHSI JTUCHMIUIMHBI TPEOYIOTCS pe3ysbTaThl OOY4YEeHHs IO
crenytommM aucuuiuimaam: OcHoBBI (usonoruu, Beenenue B aureparypoBeneHue, Beenenne B
A3bIK03HaHue, OCHOBBI IU(PPOBON I'PAMOTHOCTH.

6. SI3bIKk peau3anun

Pycckuit

7. O6beM QTUCHHUILUIAHBI (MOLYJIs1)

OO6mast Tpy10€MKOCTh TUCIMILIMHBI COCTABIISAET 2 3.€., 72 Yaca, U3 KOTOPhIX:
— nexkuuu: 10 4.;

— MPAKTUYECKUE 3aHATUS: 22 4.;

[TpakTrueckast HoAroToBKa: 22 4.

O06beM caMoCTOSITENFHOM pabOThI CTYZEHTA OMPE/ENIeH YUeOHBIM IIIAHOM.

8. Conep:xkanue AMCUMILIMHBI, CTPYKTYPUPOBAHHOE 110 TEMaM
TemaTnyeckui mian:

Tema 1. @wronormyeckas AEATETBHOCTh KakK CHEKTp Tpodeccuil: MepeBOIUHK,
KYPHAJIUCT, IPEN0IaBaTelb, YUCHBIH, PENAKTOP U JPYTHE.

Tema 2. OpraHu3alluOHHOE COMPOBOXKACHUE JEATETbHOCTH (UIIONOora: OHJIAWH-
1atopMBbl IO PEKPYTUHTY 1 cocTaBiieHue CV (pesrome).

Tema 3. UccnenoBarenbekas AeATeIbHOCTD (huiosora-npodeccuonana: miatgopma e-library u
PUHII.

Tema 4. [lpoaBuxeHne MpoIyKTOB MPOEKTHOM JAEATEIbHOCTH (uionora-nmpodeccuonana B
COLIMAJIBHBIX CETAX: pa3paboTKa CTPAHULIBI TPOEKTA.

Tema 5. CiyxeOHast A€SITENbHOCTD (PUITIOJIOTA B CUCTEME OpraHU3alluU: PEKBU3UTHI CIIyKEOHOM,
OOBSICHUTEJIBHON U TOKJIaHON 3aIHCKH.

Tema 6. [IpodeccuonanbHas AESITEIBHOCTh (HUIOJIOTa-dKCIEPTAa MPOCKTHON NEATEIbHOCTH:
KpUTEpUH U (OPMYITUPOBKH OLICHOUHBIX CY)KICHHH.

Tema 7. MacTep-knaccsl CIIENHAINCTOB: UHAUBUAYAIBHBIE CTPATETUH U UCTOPUH Kapbepbl
¢unosora B 21 Beke.

Tema 8. 3amuTa MHIMBUYaIbHBIX U TPYIIOBBIX POEKTOB CTYJEHTOB I10 TeMaM 2, 4, 5, 6.

9. Tekymuii KOHTPOJIb MO AUCHHUILINHE

Texkymuil KOHTPOJb IO AUCHUIUIMHE IPOBOJUTCS IIYTEM KOHTPOJIS IOCEIAEMOCTH,
MIPOBE/ICHUS] KOHTPOJIBHBIX Pa0OT, TECTOB MO JEKIIMOHHOMY MaTepHaiy, BBITOJHEHHS JOMAIIHUX
3a/laHui ¥ QUKCUpyeTCsl B popMe KOHTPOJIBHOM TOUKH HE MEHEE OJJTHOTO pa3a B CEMECTP.

10. ITopsnok npoBeeHNs 1 KPUTEPHH OLICHUBAHUSA NPOMEKYTOYHOI aTTecTaluu

ATTecTranus ocyuiecTBisiercs B S cemecTpe B Buje 3auera. O0s3aTeIbHBIM TPEOOBAHUEM K 3aUETy
SBJISIETCS TPEJICTaBlIeHNE MOPT(HOINO BCEX MUCHMEHHBIX U MPOBEPOUHBIX PabOT.

3aueT COCTOUT U3 YCTHOTO OTBETA HAa OJIMH TEOPETUUECKUN BOIIPOC 110 MaTepually Kypca, TeCTa U
MIPAKTHUYECKOTO 3aJaHusl.

11. YueOHo-MeTOAHYECKOE 00ecIIeueHne



a) DIJIEKTPOHHBIA y4EOHBIH KypC IO IUCIUIUIMHE B 3JIEKTPOHHOM yHHBepcuteTe «Moodle» —
https://moodle.tsu.ru/course/view.php?id=2167

0) OneHOYHBIE MaTEePHAJIBI TEKYIIIET0 KOHTPOJIS M MTPOMEKYTOYHON aTTECTAIMK 110 JUCIUTUIHHE.

B) [lan mpakTHYeCKUX 3aHATHH ITO TUCIHUILIAHE COBMAMAET ¢ TeMaTHiIeckuX rmiaHoMm (I1.8).

r) Metoandeckue yKa3zaHus 10 OpPraHU3alMy CaMOCTOSTEILHON paboThl CTYICHTOB.

CamocrosiTenibHas paboTa CTYIEHTOB COCTOUT M3 PETYJSPHON TOJArOTOBKH K TMPAKTHYECKUM
3aHATUSM, BBIIIOJIHEHUS TECTOB C aBTOMATHUYECKOW MpOBepKoil B kypce “Moodle”, BbIMOTHEHUS
MMMCBMEHHBIX PadOT C MOCIEAYIONINM MTPUKPEIUICHHEM B COOTBETCTBYIOMM Kypce “Moodle” x 3amannto Ha
OTpe/IeNICHHYIO naTy. [IpuKperuisTh MuchMeHHbIe Pa0OTHl PEKOMEHAYETCSI HE MEHee 4eM 3a 1 JIeHb J0
3aHATHUS, YTOOBI MPENoAaBaTeh CMOT KOHTPOJIUPOBATh MPABWILHOCTH BBITIOJHCHUS M OPTaHU30BBIBATH
CBOEBPEMEHHYIO OOpaTHYIO CBSI3b.

12. l'lepequL yqeﬁﬂoﬁ JIUTEPATYPHBI X1 PECYPCOB CETHU I/IHTepHeT

a) OCHOBHAs JTUTEpaTypa:

— bacakos M.U. JlenonpousBoactso [okyMeHTallMOHHOE OOecreueHrue ynpaBieHus| :
yuebnuk / M.W. bacakos, O.U. 3ambinikoBa. — M3a. 12-e, nepepa6. — Poctos v//] : ®denuke, 2013.
—376 c.

— Pympiauna JI. A. JlokyMeHTanmoHHOe o0ecrieueHre yrpaBJiIeHUs : YYCOHUK JUIsl CTY/L.
yapexnaenuit cpen. mpod. oopazosanwmsi / JI. A. PymbiauHa. — 6-¢ u3a., crep. — M. : U3narenbckuit
HeHTp «Akagemusi», 2008. — 224 c.

— Hnennep II. D., Macnosa B. M., Cmupnoa M. E. VYmnpapieHue nepcoHasom
opraHuzanuu : ydyeOHoe mocobue : [ CTyIEHTOB BY30B, OOYYaIOIIUXCS IO CIEUUATbHOCTU
080104 "Dxonomuka Tpyaa" u ApyruMm 3KoHOMuYeckuM crenuanbHocTsam / I1. O. Hlnennep, B.
M. Macnosa, M. E. Cmupnosa u np.] ; noxa pexn. I1. D. lllnennepa. — M.: By3oBckuit yueOHUK [1
ap.], 2013. —396 c.

— Tpodumona O. B. OcHoBbl genoBoro nuckMa : yuednoe nmocooue / O. B. Tpodumosa, E.
B. Kynuuk. — 2-e u3a., crep.. — M.: ®nunra [u ap.], 2012. — 303 c.

0) 1OTIONHUTENbHAS JIUTEpaTypa:

— EdumoBa C. A. CnpaBounuk coBpeMmeHHoro cekperaps / C. A. Edbumona, A. I
[TnotaukoB. — Mocksa [u np.] : Jamkos u K° [u np.], 2012. — 318 c.

— IMuxynosa B. I1. BHeapeHue cucteM 3J1€KTPOHHOTO TOKYMEHTOO00pOTa: MpoOsieMbl U

pemenus / B. I1. [lukyHoBa // AxTyanbHble poOJieMbl ypaBieHUs U 3KOHOMUKHU Poccun Ha
COBPEMEHHOM JTarle : MaTepualibl PErHOHAIBLHOW HayYHO-IIpakTHUecKoi KoH(epeHuu (ToMmck,
18 mast 2007 r.). — Tomck, 2008. — C. 355-358.

B) pecypchl cetn IHTEpHeT:
— eLIBRARY.RU - HAYYHASA OJIEKTPOHHASA BUBJIMOTEKA.

https://www.elibrary.ru/defaultx.asp.

— ConmanesHas cetb BKoHTakTe.
— Cucrema noanepxxku rpantoB IIpesnnenta Poccuiickoit @enepanuu. AKTyallbHas
nHpopmanus. https://grants.extech.ru/

13. [lepeuenb HHPOPMAITMOHHBIX TEXHOIOTUN
a) TMIIEH3MOHHOE U CBOOOTHO pacipocTpaHsIeMoe IPOrpaMMHOE 00eCTICUeHHE:


https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://www.elibrary.ru/defaultx.asp
https://grants.extech.ru/

— Microsoft Office Standart 2013 Russian: maket nporpamMM. Bxirouaet npuiioxxenus: MS
Office Word, MS Office Excel, MS Office PowerPoint, MS Office On-eNote, MS Office
Publisher, MS Outlook, MS Office Web Apps (Word Excel MS PowerPoint Outlook);

— myOarYHO AocTynHbIe obnaunblie TexHoioruu (Google Docs, SInaekc AucK U T.11.).

0) nH(DOpPMAIMOHHEIE CITPABOYHBIC CHCTEMBI:

— DNeKTpOHHBII KaTajuor Hayunoit OoubnnoTeKu Ty -
http://chamo.lib.tsu.ru/search/query?locale=ru&theme=system
— DIeKTpoHHAs OoubIMoTeKa (pemto3uToOpHiA) Ty -

http://vital.lib.tsu.ru/vital/access/manager/Index
— OBC Jlans — http://e.Janbook.com/
— OBC Koncynbrant ctynenta — http://www.studentlibrary.ru/
— O6pazoBarenbHas mwiatdpopma FOpaiT — https://urait.ru/
—39BbC ZNANIUM.com — https://znanium.com/
— OBC IPRbooks — http://www.iprbookshop.ru/

14. MaTepuajibHO-TeXHHYECKOe o0ecrneyeHne

Aynutopuu Ajis NIPOBEACHUS 3aHATUH JIEKIIMOHHOT'O TUIIA.

Ayautopun 1 IPOBEACHMS 3aHATUNM IPAKTUYECKOTO THUIA, HHIWBUAYAIbHBIX U
I'PYNIOBBIX KOHCYJIbTAalUM, TEKYIIETO KOHTPOJIS U IPOMEKYTOYHON aTTECTALUN.

[TomenieHust UIsE CaMOCTOSITENILHOW pabOTHI, OCHAIIEHHBIE KOMIBIOTEPHOW TEXHHUKOW U
JOCTYNIOM K ceTu MHTepHeT, B 3JIEKTPOHHYI0 HMH(POPMAlMOHHO-00pa30BaTEIbHYIO Cpely U K
MH(POPMAIIMOHHBIM CITPABOYHBIM CUCTEMaM.

15. Undopmanus o pazpadorunkax

HuxonoBa H.E. — a-p dwumnon. Hayk, mpodeccop kad. pomMaHo-repMaHCKod (uiIoIoruu
¢unonornyeckoro gaxynsprera TI'Y.
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