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1. KOMHeTeHHHI/l U HMHAUKATOPbBI HMX [JOCTHKCHHUSA, IMPOoBEpPsA€MbI€¢ JaHHBIMHA
OICHOYHBIMHA MaTepHaJIaMH

[enbro 0OCBOEHUS AUCUUILINHBI SBJIsETCS (POPMUPOBAHUE CIEAYIOIUX KOMIETEHITHI:

YK-4 CriocobeH npuMeHsTh COBPEMEHHbIE KOMMYHUKAaTHBHBIE TEXHOJIOTHUH, B TOM YHCIIE
Ha MHOCTPAHHOM SI3bIKE, JUISl aKaJIeMUYECKOT0 U MPO(PEeCCHOHAIBHOIO B3aUMOICHCTBHUS.

PesynpTaTamu 0CBOEHUS IUCLUIUIMHBI SIBJISIOTCS CIIEIYIOIINE UHAMKATOPBI JOCTHXKEHUS
KOMIIETECHIINH:

NYK-4.1 OO0ocHOBBIBa€T BBIOOP AKTyaJbHBIX KOMMYHHKATHBHBIX TEXHOJIOTUH
(uHQOpMAIIOHHBIE TEXHOJOTHH, MOJIEPUpPOBaHUE, MeAHalus U Ap.) Ui obOecredeHus
aKaJeMUYECKOT0 1 MPO(PECCHOHATLHOTO B3aUMOICHCTBUSI.

NYK-4.2 IlpumeHseT COBpEMEHHbIE CPEACTBA KOMMYHHUKAIUM JUISi TTOBBIIICHUS
3¢ (HEKTUBHOCTH aKaJEMHUYECKOTO M MPO(PECCHOHAIBHOTO B3aMMOJICHCTBHS, B TOM YHCIIC Ha
WHOCTPAHHOM SI3bIKE.

NYK-4.3 OuennBaer 3¢(HeKTUBHOCTh NMPUMEHEHHUS COBPEMEHHBIX KOMMYHHKATHBHBIX
TEXHOJIOTHI B aKaJIeMUYECKOM U Mpo(deccnoHaIbHOM B3aUMOICHCTBHUSX.

2. OneHo4Hble MaTepHuaJIibl TEKYIIECI'0 KOHTPOJISA U KPUTCPUH OLICHUBAHUSA

Lenbo TeKyIIEero KOHTPOJIS ABJSETCS YCTaHOBJIEHUE MOJIPOOHOM M peanbHOM KapTHUHBI
JOCTIDKEHUH CTYJIEHTOB M YCHEIIHOCTH YCBOCHHS HUMH Y4eOHOW mporpammbl. Texymmii
KOHTPOJIb OCYUIECTBIISIETCS. B TEUEHMHM CEMECTpa, B XoJe yuyeOHOH paboThl. JlaHHBINA BHI
KOHTPOJISI CTUMYJIMPYET CTPEMJIEHUE CTYJEHTOB K CUCTEMAaTUYECKOM CaMOCTOATEIbHOW padboTe
10 U3YUYEHUIO JUCLUIUIMHBI «/[€10BOI aHIIIMICKUM A3BIK».

Kputepriem ycHemHoOCTH OCBOCHHS YYEOHOrO MaTepualia JUCHUIUIMHBL «JlemoBoit
AQHTTIMHCKUN S3BIK» SIBJIIETCS OLIGHKA PETYJSIPHOCTH IIOCEIIEHUS M aKTHBHOIO Yy4YacTHs
oOydarolierocss B ayJUTOPHBIX 3aHATUAX, PE3YyJbTaThl PabOThl HAa MPAKTUYECKUX 3aHSTHSX,
PE3yJIbTATOB BBIITOJHEHHUS CAaMOCTOSITEIbHON PabOThI (TECThI M 331aHUs, COCTABICHHS pe3toMe U
COINPOBOJUTENIBHOTO IHCbMa, BBICTYIUICHUS C JIOKJIaJaMH, COCTaBJI€HHE MUCbMEHHOro 0030pa
CTaThbH).

OcHoBHBIE GOPMBI TEKYLIET0 KOHTPOJIA:

- JIGKCUKO-TPaMMAaTH4Y€CKOE 3aIaHUE U TECT;

- 3aJJaHUs, HAIPABJICHHBIE HA Pa3BUTHE YETHIPEX BUJIOB PEUYEBOM ACATEIBHOCTH PAMKAX
O3HAYEHHBIX KOMIICTECHIIN;

- TBOPYECKHE YCTHBIE U MUCbMEHHBIE 3a1aHUS.

Jlekcuko-rpammaruyeckue 3aaanusa u tTectel (UYK-4.1, NYK-4.2, NVK-4.3)
TEKYIIEro KOHTPOJsSI OLEHMBAIOTCA IO TMPOLEHTHOM IlKaje OLEHKH 3HaHWH, IJie MpPOLEHTHI
COOTBETCTBYIOT OaiuiaM: 56% - 70% - «ynosierBoputenabHo»; 71%-90% - «xopormio»; 91%-99%
- KOTJINYHOM.

CTpyKTypa u coaep:kaHHe 3aJaHUI M TeCTOB:

- 33/1aHUA U TECTHl HA MHO>KECTBEHHBIH BHIOOD;

- 3a/1aHUS U TECTHI HA COIIOCTABJICHMUE;

- 3a/1aHUA U TECTHI Ha 3aM0JHEHHE MPOITYCKOB;

- 33/1aHN€ Ha IOHUMaHUE JIEKCUKO-IPaMMaTHYECKON CTPYKTYpbl: BEPHO-HEBEPHO;
- 3aJ1aHUS C Pa3BEPHYTHIM OTBETOM;

- 3a/1aHUS C TIEPEBOOM.

HpI/IMepbl THUIIOBBIX JICKCHKO-I'PAMMATHYCCKUX 3aJaHUHU U TECTOB IJIsl IIPOBECACHUA
TEKYIIEro KOHTPOJIisA YCIIEBACMOCTH IO TUCHUILJIMHE



3amanue 1 (MYK-4.1).
Match the vocabulary to the definitions.

1. application (n) a. having the knowledge or skills to do a particular job

2. candidate (n) b. an official document giving a history of the all the jobs you have

3.CV (n) done

4. hire (v) c. a form that you complete to ask to do a particular job

5. qualification (n) d. a person looking for a job

6. qualified (adj.) e. an exam that you have successfully passed to show you have

7. work experience (n) | f. a notice in the newspaper or online to tell people that a job

8. advertisement (n) g. give someone a job is available
h. a period of working at a particular job to learn about how to do that
job

3ananue 2 (MYK-4.1).
Match the English phrases with their English equivalents.

1. to make an appointment a. MPUCYTCTBOBATh Ha COOECEI0BAHNH,
2. to require a payment b. ya0BIETBOPATH TPEOOBAHUSIM,

3. to manage a situation C. HA3HAYHTH BCTpEUY,

4. to attend an interview d. TpeboBaTh oruiary,

5. to meet the requirements €. CIPaBJSATHCS C CUTYyalUE

3amanue 3 (MYK-4.2, UYK-4.3). Using vocabulary. Write the vocabulary from Part A
into the correct gaps in the following dialogues.

A: Have you seen this 1 in the newspaper for a Human Resources
manager? I think you’d be good at that. Why don’t you send in an 2 ?

B: Yes, I did see it. It does look great, but I don’t know if I'm 3
enough for it. I’ve only been doing this job for about four years.

A: You’ve got nothing to lose. They can’t 4 you if you don’t apply.

C: We’ve got three 5 coming in this afternoon to interview for the
social media manager job.

D: Yes, it’s going to be busy. I’ll make sure we have coffee ready!

C: The second one is Meena. Do you remember her? She did 6 here
about five years ago.
D: Yes, I saw that on her 7 , but I’'m not sure that I remember her.

C: I think you will when she walks in. She’s very professional. She’s got a 8
in Public Relations now, so it will be interesting to meet her.

3amanne (MYK-4.2, UYK-4.3). Translate the text.

Online Conferences

Traditional conferences mean participants have to travel and stay in a particular place.
This takes time and is expensive. But an online conference uses the Internet as a conference
venue. This means that participants can access the conference from anywhere in the world and
can do this at any time, using standard browser software. Participants will be able to log on as
little or as much as they wish — before, after or during office hours. They are given a password to
access the various conference and seminar groups as well as closed discussion groups. Anyone
with access to the Internet can participate. 3aganusi TBOpUECKOr0 YpOBHS

KEY:
3amanue 1.
l.c.2.d.3.b.4.g.5.e.6.a.7.h. 8. 1.



3amanue 2.
l.c.2.d.3.e.4.a.5.b.
3amanue 3.
1. ad 2. application 3. qualified 4. Hire 5. candidates 6. work experience 7. CV 8. qualification

OCHOBHBIMU 33JJaHUSIMU, BBIMOJHAEMBIMUA CTYJIEHTAaMH Ha 3aHATHUSIX MO AHTJIMMCKOMY
S3bIKY, SIBIISIIOTCS 3ajaHMsl, HaNpaBJieHHble Ha pa3BUTHE 4YeTbHIPEX BH/I0B peveBoii
AeATeJIbHOCTH PpaMKax o3HavyeHHbIX KommereHumin (MIYK-4.1, UYK-4.2, NYK-4.3). K
OIICHUBAHMIO JTAHHBIX TUIOB 3aJJaHUH TPUMEHSICTCS CIICAYIOIas MKaa.

Buja pedeBoii 1esiTeJIbHOCTH / peyeBble YMEHHS CTY/I€HTA

YpoBeHb | baaa

AynupoBaHue

BOCIIPHHAMACT Ha CIyX OCHOBHOE COJCP)KAHHUC AayTCHTUYHBIX OOIIECTBCHHO-
MOJUTAYCCKHUX, MYyOTUIIMCTHYCCKUX (MEAMHHBIX) W MNPAarMaTU4YeCKUX TEKCTOB C
HU3KUI «3» HCIIOJIb30BAaHUEM CIICIIUATBHOMN JICKCHKH, HE BBIJCISICT 3alpalliBacMy0 HHGOPMAIIHIO
B COOTBETCTBHUHU C TMOCTaBJIEHHOW MpOOJIEMO; MpH Ompoce MOMyCKaeT HEKOTOpOoe
HCKaKEHUE CMBICIIA IPOCIYIIAHHOTO/YBUICHHOTO;

TMOJHOCTBIO MNOHUMACT COACPIKAHUEC AYTCHTUYHBIX OGIIIGCTBGHHO-HOJII/ITI/I'-IGCKI/IX,
Hy6J’II/II_[I/ICTI/I‘IeCKI/IX (Me,[[PIﬁHBIX) U HOparMaTU4eCKuUX TCEKCTOB C HCIOJb30BAHHUECM
Cpe,I[HI/Iﬁ «4» CHeI.[HaJ'IBHOfI JICKCUKH; BBIACIIACT 3alpalinBacMyro I/IH(I)OpMaI_lI/IIO B COOTBETCTBHUU C
IIOCTaBJICHHOU np06neM0171 C IIOMOIIIBIO HaBOIAIITHUX BOIIPOCOB; HMCHOTCA
HC3HAYNTCJIbHBIC HCKAXXCHUA CMBICJIa HpOCHyLHaHHOFO/yBI/I,I[CHHOFO;

MOJTHOCTRIO TIOHWMaeT COJACp)KaHHEe ayTeHTHYHBIX OOIIECCTBEHHO-TOIUTHICCKUX,
MyONMAIUCTHIeCKUX (MEAUHHBIX) W TParMaTHYECKHUX TEKCTOB C HCIOJIh30BaHUEM
CHETHANTEHOW JICKCHKH, BBIACIIICT 3allpallliBacMy0 HH(OPMAIHIO B COOTBETCTBUU C
MOCTABJICHHOM MPOOJIEMOM; HET HCKAXKEHHUsI CMBICTIA MTPOCIYIIAHHOTO/YBUICHHOTO;

BBICOKHH «5»

Yrenue

MOHUMAaeT OCHOBHOE COJEpXKAHME HECIOXKHBIX AyTEHTHYHBIX  OOIIECTBEHHO-
MOJUTUYECKUX, MyONUIIMCTUYECKUX M  IPAarMaTHYeCKUX TEKCTOB TYPHCTCKOI
HU3KHN «3» HaIpaBJIEHHOCTH; HE BBIAEISIET 3alpalinBacMylo HH()OpMAIHIO; UMEET CIIOKHOCTH B
MOHUMAHUM HAyYHO-TIOMYJIIPHBIX W HAy4YHBIX TEKCTOB;, HMEET CJIOXHOCTH B
OCYIIECTBJICHUHU NTOUCKA MH(POPMAIMU B COOTBETCTBUH C ITOCTABJICHHOM 3a/1aueii;

MOJIHOCTHIO TIOHUMAET ayTEHTHYHbIE 00IECTBEHHO-TIOJIUTHYECKHE, ITyONUIUCTHIECKUE
(MenuitHbIE) TEKCTHI M IparMaTHUECKHE TEKCTHI, BBIIENAET 3alpalINBaEMYI0
nH(pOpManMIo; NOHMMAEeT OCHOBHOE COJEpKaHHE HAYYHO-TIONMYJSIPHBIX W HAy4HBIX
TEKCTOB, BBLACIACT 3alpalldBaeMyl0 MH(OPMAIMIO B COOTBETCTBUH C ITOCTAaBICHHON
npoOyieMoil ¢ IMOMOIIbI0 HABOMSIIMX BONPOCOB; MMEET HEOOJBIINE CIIOKHOCTH B
OCYIIECTBJICHUH ITONCKA HH(POPMAIMU B COOTBETCTBHH C ITOCTaBJICHHON 3a/1aueif;

cpenHui «4»

MOJTHOCTHIO TIOHAMAET ayTeHTUYHBIE 00MIeCTBEHHO-TIOTUTHICCKAE, ITyOIUIINCTHICCKUE
(MenuitHBIE) TEKCTHI W IparMaTHYECKHE TEKCTHL, BBINEIACT 3alpallnBaeMYIo
HHGOPMALIMIO; MOJHOCTHIO MOHUMAET COJEPXKAHHWE HAYYHO-TIOMYJIIPHBIX M HAYYHBIX
TEKCTOB, BBLACISACT 3alpalluBaeMyl0 MH(GOPMAIMIO B COOTBETCTBUH C IOCTAaBJICHHON
mpo0IeMOil; OCYIIECTBIIAECT MOUCK HH(OPMAIMK B COOTBETCTBUU C IOCTABJICHHOM
3a1aueii;

BBICOKHH «5»

I'oBopenue

BBICTPAUBAa€T  MOHOJIOT-OIIMCAHKUE, MOHOJIOT-IIOBECTBOBAHME II0  YBUJACHHOMY,
MPOYNTAHHOMY; JeflaeT KpaTKhe COOOUIeHHs 110 YBHACHHOMY/IPOYUTAHHOMY,
HauMHAET M 3aKaHYMBACT JUAJOT-PAcCHpoc 00 YBHIACHHOM, NMPOYUTAHHOM, COOIIOIAS
HU3KUI «3» HOPMBI PEYEBOT0 ITHKETa; UMEET 3aMETHBIE CIIOKHOCTH B BEICHUU M MOJAEPKAHHU
Oecenpl; MMEET CIOXXHOCTH B HAYMHAHWM M BEJACHUM HAJOra-oOMeHa MHEHUSIMU U
JUaNloTa-UHTEPBBIO; HUMEET 3aMETHBIE CIOXKHOCTM B YTOYHEHUH, paccIpoce
co0eceTHIKa BO BPEMs iHajora.

BBICTPaNBaeT MOHOJIOT-ONMCaHUE, MOHOJIOT-IIOBECTBOBAaHNE 0€3 BUIMMBIX CIIOKHOCTEH
[0 YBUJICHHOMY/TIDOUMTAaHHOMY; HAuWMHaeT M 3aKaHYMBAET IMAJOr-paccrpoc o0
YBHJECHHOM, NIPOYUTAHHOM, BCErJla COOM0/Iasi HOPMBI PEYEBOr0 ITHKETa; HaUWHAET U
CpenHui «4» 3aKaHYMBAET AWAJIOr-OOMEH MHEHHSIMH M IHAJOT-MHTEPBBIO; HMEET HEKOTOpHIe
CIO)KHOCTH TIpH paccrpoce cobecenHuKa il YTOYHEHHS WHPOPMALUU W TIPH
MOJIep)KaHUM Oecelpl; He BCETIa MOJKET JIOTHYHO BBICKAa3aTh CBOIO TOUKY 3PEHHS IO
YBUICHHOMY/TIPOYUTAHHOMY.




JIETKO  BBICTPAWBAaE€T MOHOJIOT-ONKMCAHUE, MOHOJIOT-IIOBECTBOBAHHME U  MOHOJIOT-
paccykKJeHue 1O YBUACHHOMY, NPOYUTAHHOMY; HAUWHAET, MOAJCPKUBAET U
3aKaHYMBACT JHUAJIOT-PAcCIpoc 00 YBHUICHHOM, MPOYUTAHHOM, IHAJIOr-OOMEH
BBICOKHUI «5» MHCHHSIMH U TUAJIOT-HHTEPBBIO, BCETa COOMI0Ias HOPMBI PEUEBOT0 ITUKETA; YTOUHSICT
uHpOpManUIo (Iepecnpoc, nepedpasupoBaHue U Jp.); pacCrpaiimBacT coOeCeTHIKa B
mpoliecce auanora; 0e3 BHIUMBIX MPOOJIEM BBICKA3BIBACT CBOIO TOUYKY 3PCHHUS IO
YBUJICHHOMY, IPOUYHTAHHOMY.

IIucemo

3aroyHAeT GOPMYIISAPEl U OJJAHKHM MParMaTHIecKOro xapakTepa (aHKETHI, BU3HI H TIp.);
BEJIeT 3aIICH OCHOBHBIX MBICJICH M (DAaKTOB U3 TEKCTOBOTO (opMaTa; HMEET 3aMETHBIC
HH3KUH «3» CJIO)KHOCTH B 3aIIMCH OCHOBHBIX MBICTICH U (paKTOB W3 BUIEO/ayIH0 MaTepuaia; UMeeT
CIIO)KHOCTH B HAaIlUCAaHHU PE3IOME U CONPOBONUTENBHOI'O IIMCBMa, a TaKKe HpH
BBIIIOJIHEHHH MUCBMEHHBIX 33IaHMil THIIA dcce, 0POPMIICHUH NTPE3SHTALUH.

3anoyHseT (GOpMYISApEl M OJAaHKM NParMaTHYeCKOro XapakTepa; BelIeT 3aIlich
OCHOBHBIX MBICIEH W (pakTOB (W3 BHACO M TEKCTOBOTO (opmara) MO H3ydaemoit
npobyiemMaTke; 0e3 3aMETHBIX CI0XKHOCTEH O0(OPMIISIET pE3IOME U CONPOBOJUTENLHOE
MICHMO; HMEET HEKOTOpBIE CJIO)KHOCTH B BBINOJHEHHHM HMUCBMEHHBIX IPOEKTHBIX
3aJaHuil, TakuX Kak OQOpMIIEHHE pEKIaMHbIX W HH(GOPMALMOHHBIX OYKIETOB,
HOCTEPOB U T.IL

cpenHui «4»

BEJIET 3aluCh Bcedl HEOOXOMUMOW WH(OpMaluU B 3aBHCUMOCTH OT IOCTaBJICHHOM
KOMMYHUKAaTHBHOM 3aJadd M3 BHJEO W TEKCTOBOro (opMara Mo H3ydaeMoil
npobiiemaruke; OGOPMISIET pPE3IOME, CONPOBOJUTENBHOE TMHCHMO M MOXKET
OCYIIECTBIIATH JIETIOBYIO MEPENUCKY, COOMOAas STUKET JEI0BOTO NUChMa; BBIOJIHACT
MICbMEHHBIC TPOEKTHBIE 3alaHus (dcce, NMUCHMEHHOE O(OpMIICHHE IPE3CHTALNH,
peKJIaMHBIX OYKJIETOB, OOBSIBICHHMA U TIP. )

BBICOKHH «5»

CTpyKTypa U coaep:KaHue 3a/IaHUI, HANIPABJEHHBIX HA Pa3BUTHE YeTHIPEX BHAOB
peveBoi 1eATeJIbHOCTH

- 3a/1aHUA Ha JIOTUKO-CMBICJIOBBIE COOTBETCTBHSI: BBIOOP 3ar0JIOBKA;

- 3aJaHMe Ha BOCHpHATHE HH(OpMAIMH: BEPHO-HEBEPHO, MHOKECTBEHHBIH BBHIOOD
3aroJIHeHHe TabIuI], XPOHOJIOTUU COOBITHI, BOCCTAHOBJICHHE MOPSIKA COOBITHIA;

- 3alaHusI Ha TIOHUMAaHHUEC I/IH(i)OpMaHI/II/I IJI1 OTBETA HA MMOCTABJICHHBIC BOIIPOCHI;

- YIIpakHEHUs, MpelycMaTpuBaronue oOMeH nH(OpMaIuii: 1eTOBbIE UTPBI, COCTABICHUE
JINAJIOTOB C OTOPOM 1 0€3 OMOPHI Ha AUATIOT-00pa3elr;

- MOHOJIOTMYECKOE BbICKA3bIBAaHUE B CBSA3M C 33JJaHHOM CUTYallHEl;

- IAaJor, AeyoBas 0eceqa B 3aIaHHON CUTYyaIluu;

- HalMcaHue mopTQoano, pe3roMe, CONPOBOAUTEIHLHOTO MUCHMA.

IIpuMepbl THIIOBBIX 32JaHUM, ISl IPOBEAeHUs TEeKYIIero KOHTPOJIsI yCIeBaeMOCTH
Mo AUCHHUIINHE

3ananue 1 (MYK-4.1) Reading comprehension

Read the text again and define the main purpose of the text. Is it to offer ...

a) a detailed description of study program and admission requirements at TSU MS
program?

b) an argument for studying at TSU?

¢) an evaluation of TSU graduates’ career prospects?

d) a comparison between MS programs at TSU and other Russian universities?

3ananue 2 (MYK-4.2). Read the text again and answer the questions on the text.

. What fields is the Master of Science degree usually awarded in?

. How long has TSU been awarding Master of Science degree?

. What kind of experience does an MS program give to its graduates?

. What does the philosophy of Master of Science program at TSU provide?

. What is the first requirement for the admission?

. Must an applicant’s Bachelor’s degree be awarded by an accredited university?
. What tests do the applicants have to pass?
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3amanne 3 (MYK-4.2). Look at the typical interview questions below. Listen to the
dialogue and tick the ones that you hear.

Audio:

How would you describe yourself?

Could you tell me who you work for at the moment?

How long have you been working for ....7

Why do you want to work for this company?

Why are you leaving your job?

What can you offer our company?

You know this job requires a lot of travel. Is that a problem for you?

Have you had any experience in ...?7

What are your goals for the future?

What is your greatest weakness?

How do you cope with pressure?

3ananue 4 (MYK-4.2). Put the sentences in the following text in the right order.

A Scientific Paper

a) A paper may undergo a series of reviews, edits and re-submissions before finally being
accepted or rejected for publication. b) It contains original research results or reviews existing
results. ¢) In academic publishing, a paper is an academic work that is usually published in an
academic journal. d) Due to this, many academics self-archive a pre-print copy of their paper for
free download from their personal or institutional website. €) Such a paper, also called an article,
will only be considered valid if it undergoes a process of peer review by one or more referees in
order to check that the paper is suitable for publication in the journal. f) Next there is often a
delay of many months before publication. g) This process typically takes several months.

3amanue 5 (MMYK-4.2) Practice answering the following questions frequently asked by an
employer during the interview.

1. Why have you applied for this job? 2. Can you talk through your resume? 3. Where
would you like to see yourself five years down the line? 4. What are your strengths? 5. What is
your weakness? 6. What do you look for in a job? 7. How would your coworkers describe you?
8. What are your salary requirements? 9. Why do you want to work for this company? 10. What
do you know about this company? 11. Can you tell me something about yourself? 12. Why do
you want to leave your current job? 13. What type of position are you looking for? 14. Are you
interested in a full-time or part-time position? 15. Can you tell me about your responsibilities at
your last job? 16. When can you begin?

3amanue 6 (MYK-4.1, UYK-4.2, 1YK-4.3) Read the quotations and explain the meaning
of them. Do you agree or disagree with the authors?
1. Motivation is what gets you started. Habit is what keeps you going. (Jim Ryun)
2. The illiterate of the 21st century will not be those who cannot read and write, but
those who cannot learn, unlearn, and relearn. (Alvin Toffler)
3. The purpose of learning is growth, and our minds, unlike our bodies, can continue
growing as we continue to live. (Mortimer Adler)

4. “Communication is your ticket to success if you pay attention and learn to do it
effectively.” (Theo Gold)

3ananue 7 (MYK-4.1, UYK-4.2, UYK-4.3)

Hold a meeting with your groupmates. Discuss the proposals one by one (e.g. cut the
research and development budget, cut the stuff training budget, make the company security staff
redundant, cancel the plans to buy some products or equipment, etc.) and decide what to do.



Each person at the meeting should make a suggestion. Decide who is responsible for taking
action, and when.

3anmanue 8§ (MYK-4.1, UYK-4.2, UYK-4.3).

Part A: In pairs, discuss the answers in the job interview which you read. Were they good
answers or not? Why?

Part B: Now practise asking and answering the same questions with your partner. Take it
in turns for one person to be the interviewer and one person to be the candidate. Then swap roles.

3amanue 9 (MYK-4.1, UYK-4.2, UYK-4.3).
Write a cover letter for a job above yours. Consider the following questions:
* How would you describe yourself?
* Why do you want to do the job?
» What experience do you have?
» What have you achieved in your work life?
You should:
* Write at least 150 words.
* Check your grammar, spelling and punctuation.

TBopueckne ycTHble M mnucbMeHHble 3aganusi (UYK-4.1, UYK-4.2, NUYK-4.3)
OLICHUBAIOTCS IO 4 OCHOBHBIM KPUTEPUSM, KX U3 KOTOPHIX MOXET OBITH OICHEH 1o 4

OamipbHOM 1miKane (2-5). iToroBas olieHKa — cpeiHHI OaJlT OLEHOK IO BCEM KPUTEPHUSIM.

Kpurepmii 5 6aJs10B 4 6asua 3 6anna 2 6as1a
Pemenue coliepKaHue 3aJjaHre BBHIIOJIHECHO B | 3aJjaHWE BBHITIOJIHEHO 3amanue He
KOMMYHHKATH | OTpaKaeT MOJHO H OCHOBHOM: HO 1-2 HE TIOJIHOCTHIO: B BEITIOJTHEHO: BCE
BHOI1 3a1a4n TOYHO BCE aCIEKTHI, aCTIeKTa COICpKAHUS, | CONCpKAHUU HE ciIyd4au, He

yKazaHHbBIC B
3a[JaHAH; CTHIICBOE
odopmIIeHHE pedn
BBIOPAHO MPABUIIHLHO
(momyckaercs 1

yKa3aHHbIC B
3aJlaHlH, PACKPBITHI
HE MOJIHOCTBIO HITU
HETOYHO; CTHJICBOE
odopMIIeHHE peuu B

packpeIThl 1-2
acnekra, UJIN 3—4
acIeKTa CoJepKaHus
PACKPBITHI HETIOJIHO
uau Hetouno, MJIN 1

yKa3aHHBIC B
OIICHMBaHUK Ha 1, 2 1
3 6ama, 1JIN oTBeT
HE COOTBETCTBYET
TpebyeMmomy 00BEMY,

HapyIeHue OCHOBHOM IIPaBWJIBHO | acmeKT He packpsIT, u | MJIN 6onee 30%
HEUTpambHOTO CTWIISI) | (momyckaeTcst 2—3 1-2 acmekta OTBETa UMEET
HapyUICHHs COJIepKaHUs HENpOaYyKTHBHBIN
HEWTPAIBLHOTO CTHIIS)) | PAacKPBITHI HETIOJIHO xapakrep (T.e.
W HETOYHO; TEKCTYaJIbHO
MMEIOTCS OLITHOKH B COBITAJIACT C
CTHJIEBOM 01Ty OJINKOBaHHBIM
oopMIICHHN pedn HCTOYHHUKOM)

(momyckaetcst 4
HapyUIeHHs
HEHTPaJIbHOTO CTHIIS)

Opranuzanus
TeKCTa

BBICKa3bIBaHUE
JIOTUYHO, CPE/ICTBA
JIOTUYECKOM CBSA3U

BBICKa3bIBaHHE B
OCHOBHOM JIOTHYHO
(mmeetcst 1-2

B BBICKa3bIBaHUH
nMmeercs 3—4
JIOTHYECKHUE OIUOKH,

B BBICKA3bIBAHHUH
nMmeercs 5 u 0osee
JIOTHYECKUX OIIHOOK

HCIIOJIb30BaHbI normueckue omudkn), | U/WIJIN nmeercst 3—4 | W/JIU umeetcs S u
IIPAaBUIBHO, W/WJIN nmeetcs 1-2 | ommOku B Oosee omOOK B
CTPYKTypa TeKcTa HeJI0CTaTKa MpH UCTIONB30BaHUU HCTIONB30BaHUU
COOTBETCTBYET UCTIOJIb30BaHUU CPEICTB JOTMYECKOM | CPEACTB JIOTMYECKOMN
IIPEAJI0KEHHOMY CPEICTB JIOTHYECKOI cBsi3u, W/NJIN cesi3u, W/NJIN

IUIaHY, TEKCT
MIPaBUIILHO pa3/ieNiéH

ces3u, U/NJIN
nMmeercs 1-2

nmeercsd 3—4
OTKJIOHEHHS OT

Hpe,HJ'IO)KCHHHﬁ IJIaH
OTBE€TA ITIOJTHOCTBHIO HE

Ha ab3awsl (s OTKJIOHEHUS OT IUIaHa | MPEeIOKEHHOTO cobmonaercs,
ITUCBMEHHBIX paboT) B CTPYKType ITaHa, umeercs 3—4 W/NIIN nenenune
BBICKa3bIBaHHUS, HEJI0CTATKA B TEeKCTa Ha a03arsl

N/NJIN umeetcs 1-2
HEJ0CTaTKa pH

JIeJICHUHU TEKCTa Ha
ab3arel (a71s

(7151 TMCHMEHHBIX
pabor)




JIeJICHUU TEKCTa Ha
ab3arel (a1
MUCBMEHHBIX paboT)

MUCBMEHHBIX PaboT)

Jlekcmuecknii HCTIOIb3YEMBIN WCIIONb3YEMBIH HCIIOb3YEMBIN HCTIONb3YEMBIN
pecypc CJIOBAapHBIN 3amac CJIOBapHBIN 3amac CJIOBAapHBIN 3armac He CJIOBAapHBIN 3amac He
COOTBETCTBYET COOTBETCTBYET BIIOJTHE COOTBETCTBYET
BBICOKOMY YPOBHIO BBICOKOMY YPOBHIO COOTBETCTBYET BBICOKOMY YPOBHIO
CIIO)KHOCTH 3aJaHHS, CIIOKHOCTH 3aJaHHs, BBICOKOMY YPOBHIO CIIOKHOCTH 3aJaHHS,
MIPaKTUYECKH HET OIHAKO uMeeTcs 2—3 CIIOKHOCTH 3aJaHHs, B TEKCTEC UMEETCA 5 1
HapyLIEHU B JICKCHIECKHE B TEKCTE umeercs 4 0oJiee ICKCHUECKUX
HCIIOJIB30BAaHUH omnoku, MJIN JIEKCHYECKHE OIIMOKK | OIIHOOK
JIEKCUKH CJIOBapHBIN 3amac
(momryckaercs 1 OTpaHUYEH, HO
JICKCUYECKAs OIIMOKA) | JICKCHKA
HCII0JIb30BaHa
MIPaBUJIBHO
I'pammaTHyec | UCHIONB3yeMbIe HCIOJIb3YEMBIE HCIOJIb3YEMBbIE HCTIOJIb3YEMBbIE
Kuii pecypc rpaMMaTUYEeCKue rpaMMaTH4YecKue rpaMMaTHYeCcKue rpaMMaTHYeCKue
cpencTBa cpencrTaa CpelcTBa HE BIOJHE cpencTBa He
COOTBETCTBYIOT COOTBETCTBYIOT COOTBETCTBYIOT COOTBETCTBYIOT

BBICOKOMY YPOBHIO
CJIO’KHOCTH 3aJIaHus,
HapyLICHUI

BBICOKOMY YPOBHIO
CJIOKHOCTH 3aJaHus,
OJTHAKO B TEKCTE

BBEICOKOMY YPOBHIO
CJIOKHOCTH 3aJaHHs,
B TEKCTe UMeeTcs 5—7

BBICOKOMY YPOBHIO
CJIO’KHOCTH 3aJIaHHs,
nMmeercs 8 u 0osee

MIPAaKTHYECKN HET nmeercs 3—4 rpaMMaTHIECKUX rpaMMaTHIECKUX
(momryckaercst 1-2 He | TpaMMaTHYECKHE omubdoK omudoK
MOBTOPSIOLIUECS OIUOKH

rpaMMaTH4YeCcKue

OLIMOKH)

3. OneHOYHbIE MAaTEePHAJIbI HTOTOBOI0 KOHTPOJIsI (IPOMEKYTOUHOH ATTEeCTAIlUM) U
KPUTEPUH OLlEHMBAHUS

OneHka ycHemHoW Yy4eOHOW MesTEeNBbHOCTH CTyACHTA M0 AUCHHUIUIMHE «JlemoBoit
AHTIINICKUN SI3BIK) IMPOBOAUTCA HAa OCHOBEC TCKYLICTO U MMPOMEKYTOYHOI'O KOHTPOJIA. Bce BH/bI
paboT MOMKHBI OBITh BBIMOJTHEHBI MPeIyCMOTPEHHBI pabouell mporpaMMoit
muciurnHel. OcHOBHAs (GopMa MUTOTOBOTO KOHTPOJS (MTPOMEXKYTOUHOM aTTecTalluu) — 3a4éT.
3ader MPOBOAMUTCS MO PACHUCAHUIO CECCHM MIPOBOJ B BUIE TECTOBBIX 3aJaHUI TPOMEKYTOUHOTO
KOHTpPOJIS, TPE3eHTAluu W Oecelbl MO OCHOBHBIM paslielaM H3y4aeMOW JIUCHUILIHHBL.

B CpOK,

O0s13aTeIBbHBIM YCIIOBUEM JIONYCKA K 3a4ETy SBJISICTCS BBITIOJHEHUE CAMOCTOSTEILHOW paObOThI U
CUCTeMaTH4eCcKass paboTa Ha AayAWTOPHBIX 3aHATHSIX C BBIIIOJHEHUEM TECTOB W 3aJaHUM
TEKYIIEr0 KOHTPOJIS.

Orenka «32YTEHO»

BBICTaBJISIETCSA oOyyaroremycs,

- TPOYHO YCBOMJ MpPeITyCMOTpEHHbIH paloueil mporpaMMoil JUCHMIUIMHBI

KOTOPBIN:
Marepuail,
- BBIIIOJHWI TECTOBOE 3aJaHHUE IIPOMEXKYTOYHOIO KOHTPOJS Ha OLECHKY HE MEHee, 4eM
«YIOBJIETBOPUTEIILHO»;

- B TIOJHOM OOBeME Mpe3eHTOBAI MAOKJAl, JI0Ka3aTeIbHO pPACKPbUI OCHOBHBIE ITOJIOKEHUS
MIPE3EHTYEMOM TEMBI, apTYMEHTHPOBAHO OTBETHJI HA BCE BOIIPOCHI IO CBOEMY BBICTYIUICHHIO;

- JaJl TIOJNIHBIM M pa3BEepHYThI OTBET MO Teme Oeceapbl, MPOJEMOHCTPUPOBAT TiyOOKHe
CHUCTEMAaTHU3UPOBAHHBIC 3HAHUS, BIaJCHUE TPUEMAMU PACCYKICHHS U COIOCTABIIEHUs MaTepHall
W3 pa3HbIX MCTOYHHMKOB: TEOPHUIO CBA3BIBACT C NPAKTUKOW, APYTMMH T€MaMH JTAHHOTO Kypca,
JIPYTUX U3y4aeMbIX IIPEIMETOB.



JIOTIOTHUTENBHBIM YCIIOBUEM TTOJTyYCHHUS OLIEHKH «3a4TEHO» MOTYT CTaTh XOPOIIUE YCIEXH IPH
BBITTOJIHEHUH CaMOCTOATEIbHON pabOThl, CHCTeMaTHyecKas akTHBHas paboTa Ha ayJUTOPHBIX
3aHATUAX.

Or1eHKa «He 32a4TeH0» BBICTABIISICTCS 00yJaroIeMycsi, KOTOPBI:
- HC BBIIOJHUI TCCTOBOTO 3adaHHA IMMPOMCKYTOYHOI'O KOHTPOJIA WU IIOJIYYHJI OLCHKY
«HEYJIOBJIETBOPUTEIbHO», He chpaBwica ¢ 50% npakTHYecKUX 3aJaHUuil U BOIPOCOB, a B
cOpMyITHUPOBAHHBIX OTBETAX JJOMYCTHJI CyIECTBEHHbIE OLINOKHY;
-00y4aroNMiicss MCIBITHIBACT 3HAYMTEIbHBIE TPYAHOCTH B OTBETE Ha BOIPOCHI, JOIYCKaeT
CYIIECTBEHHBIC OIIMOKHM, HE MOXXET OTBETHUTh Ha JIOIOJIHUTEIBbHBIE BOIPOCHI, MPEATI0KEHHBIC
IpernoiaBaTesieM B paMKax MpeayCMOTPEHHOT0 IPOrPaMMHOTO MaTepHrana;
- OTCYTCTBYET IIEJIOCTHOE IIpEJCTaBleHHEe 00 H3yYyaeMbIX TIpaMMaTHYECKHX SBICHHUAX U
croco0ax X peajqn3alnuy B YCTHON M MUCbMEHHON PeyH y 00yJaromerocs HeT;
- 00yJaromuics IEMOHCTPUPYET HU3KUW YPOBEHb BIJIAJICHUSI KOMIIETCHITUSIMU.

Tectel (MYK-4.1, UVK-4.2, NYK-4.3) npoMeKyTOYHON aTTECTAllMU OLEHUBAIOTCS IO
MPOLICHTHOW IIIKaJje OLIEHKU 3HAHUU, T/I€ TMPOLEHTHI COOTBETCTBYIOT Oamtam: 56% - 70% -
«ynoBaeTBoputenbHO»; 71%-90% - «xopomo»; 91%-99% - «otnuuno». [Ins BelUMCIEHUS
yIENBHOTO Beca (MHAIBHOTO TECTa B paMKax 3auéTa HEoOXOOUMO pa3feiUTh KOJIUYECTBO
MPOLEHTOB Ha 5 (Hampumep, €clu MPOLEHT 3a TECT COCTaBIsAeT 85, ero yjAenbHBI BeC B
UTOTOBOM OlleHuBaHuu — 17). Makcumansno — 20.

Ipesentanusa (MYK-4.1, UYK-4.2, UYK-4.3) ouenuBaercst 1o 4 OCHOBHBIM KPUTEPHSIM,
KX M3 KOTOPBIX MOXET OBITh OlleHeH 1o 4 OaypHOM mikane (5-2). rorosast oneHka —

CyMMa OLICHOK 10 BceM KputepusiM. MakcumyM — 20 6ajuioB.

Kpurepmii 5 6aJ10B 4 6asua 3 6anna 2 6as1a
Pemrenne collepyKaHue coJliepKaHne coliepKaHne 3amanue He
KOMMYHHKATH | TIpE3CHTAINU MIPe3CHTAINN B MIpe3eHTAINN BEITTOJTHEHO: BCE
BHOI1 3a1a4n COOTBETCTBYET IIETIH, | OCHOBHOM YaCTUYHO ciIydau, He

OTpaXkaeT MOJHO
TOYHO BCE aCMEKTHI,
YKa3aHHBIE B
3a/IaHHH; CTUIICBOEC
odopmIIeHHE pedn

COOTBETCTBYET LIEJIH,
3a1aHUC BBIIIOJITHEHO B
OCHOBHOM: HO 1-2
acreKTa CoJiepKaHus,
YKa3aHHbIE B

COOTBETCTBYET LIEIIH;
3aJlaHU€ BBIIIOJTHEHO
HE MOJHOCTBIO: B
COJICp’KaHUU HE
PacKphITH 1-2

YKa3aHHBIE B
olleHUBaHUK Ha 1,2 u
3 6ama, 1JIN oTBeT
HE COOTBETCTBYET
TpebyeMmomy 00BEMY,

BBIOpPAHO MPABUIBHO | 3aJJaHHUU, PACKPBITHI acnexra, 1JIN 3—4 WJIN 6onee 30%
(momyckaercs 1 HE MOJTHOCTBIO WIIN acIIeKTa COJZIEpP)KaHMsl | OTBETa UMEET
HapylIeHHe HETOYHO; CTHJIEBOE PacKpBITHI HETIOJTHO HETIPOXyKTHBHBIN
HEeHTpampHOTO CTHIA) | oopMIICHHE pedn B wim Hetouno, JIM 1 | xapaxTep (T.e.
OCHOBHOM TIPAaBMJIBHO | aCHEKT HE PACKPHIT, U | TEKCTYaIbHO
(momyckaercst 2—3 1-2 acnekra COBIIAJIAET C
HapyUIeHHS CoJIepKaHus 01Ty OJINKOBaHHBIM
HEUTPaTBHOTO CTWISL) | PACKPBITHI HEMTOJIHO HUCTOYHHUKOM)

WJIN HETOYHO;
MMEIOTCS OIIUOKH B
CTHUJIEBOM
ohOpMIICHHH peun
(momyckaercs 4
HapyIICHHS
HEWTPaILHOTO CTHJIS)

Opranusanus
TeKCTa

BBICKa3bIBaHHE
JIOTUYHO; CPEICTBA
JIOTHUYECKOHN CBSI3U
HCIOJIb30BaHbI
NIPaBUJIBLHO,
CTPYKTypa TeKcTa
COOTBETCTBYET

BBICKa3bIBAHHE B
OCHOBHOM JIOTHYHO
(umeercs 1-2
JIOTHYECKUE OIIUOKH),
WN/NIINA nmeetcs 1-2
HEIOCTaTKa MPU
HCIIOJIb30BAHUH

B BBICKA3bIBaHUH
nmeercsd 3—4
JIOTMYECKHUE OIIHUOKH,
N/NJIN umeercs 3—4
OIINOKH B
HCIIOJIb30BaHUN
CpEJCTB JIOTHYECKOMN

B BBICKa3bIBAHUU
nMeercs 5 u 6oiee
JIOTHYECKUX OLIUOOK
WN/NJIN umeercs 5 u
0osee onboK B
HCIIOIb30BaHUHI
CpEJCTB JIOTHYECKOU




NPEUI0KEHHOMY CpEJICTB JIOTMYECKOI cBsizu, /NI cBsizu, /NN
IJIaHy cBsi3u, W/NJIN OTCYTCTBYIOT 3-4 OTCYTCTBYIOT 5 U
OTCYTCTBYIOT 1-2 HEOOXOIUMBIX 0oJ1ee HEOOXOTUMBIX
HEOOXOIUMBIX 9JIEMEHTOB 3JIEMEHTOB
3JIEMEHTOB Mpe3eHTaluN Mpe3eHTaluu
Mpe3eHTAlNUU
Jlekcuyeckuii HCTIOIb3YEMBIN HCIIONb3YEMBII HCIIOb3YEMBIN HCTIOIb3YEMBIN
pecypc CJIOBAapHBIN 3amac CJIOBAapHBIN 3amac CJIOBAapHBIN 3amac He CJIOBApHBIN 3amac He
COOTBETCTBYET COOTBETCTBYET BIIOJIHE COOTBETCTBYET
BBICOKOMY YPOBHIO BBICOKOMY YPOBHIO COOTBETCTBYET BBICOKOMY YPOBHIO
CJIIOKHOCTH 3aJjaHusl, | CIOKHOCTHU 3aJaHus, BBICOKOMY YPOBHIO CJIOYKHOCTH 3aJjaHMsl,
MIPaKTUYECKHU HET OJTHaKO UMeeTcs 2—3 CJIOKHOCTH 3aJaHusl, B TEKCTE UMeEeETCA 5 U
HapyLIECHU B JIEKCUYECKUE B TEKCTE UMeeTcs 4 0oJiee TeKCHIEeCKUX
HCTOJIb30BaHUU omunbku, MJIN JICKCUYCCKUE OINMUOKK | OIIHOOK
JIEKCUKH CIIOBapHBI 3amac
(momyckaercs 1 OTpaHUYECH, HO
JICKCUYECKAs OIIMOKA) | JICKCHKA
HCTIONb30BaHa
MIPaBUJILHO
I'pammaTHyec | UCTIONB3yeMbIe UCTIONB3YyEMbIe UCTIONB3YyEeMbIe UCTIONb3YyEeMbIe
KMl pecypc rpaMMaTHYECKUE rpaMMaTHYECKUE rpaMMaTHYECKUE rpaMMaTUYECKUE
cpencTaa cpencraa CpelCTBA HE BIOJHE cpencTBa He
COOTBETCTBYIOT COOTBETCTBYIOT COOTBETCTBYIOT COOTBETCTBYIOT

BBICOKOMY YPOBHIO
CI0>KHOCTH 33/1aHUs,
HapyLICHUH

BBICOKOMY YPOBHIO
CJIOKHOCTH 3aJaHus,
OJTHaKO B TEKCTE

BBEICOKOMY YPOBHIO
CJIOKHOCTH 3aJaHHs,
B TEKCTE UMeeTcst 5—7

BBICOKOMY YPOBHIO
CII0KHOCTH 3aJaHus,
nMeercs 8 u Goiee

MIPAKTUYECKU HET nmeercs 3—4 rpaMMaTH4YeCKUX rpaMMaTHYeCKUX
(momyckaercs 1-2 He | rpaMMaTHYeCcKUe oImnO0K OIuO0K
MIOBTOPSIOLIUECS OIIMOKH

rpaMMaTHYeCKHe

OLIMOKH)

Becena (MYK-4.1, UYK-4.2, NYK-4.3) ouenuBaercs 1mo 4 OCHOBHBIM KPHUTEPHSM,
KX U3 KOTOPBIX MOXET OBITh OlleHeH 1o 4 OamibHOU mmikane (4-1).
CyMMa OIIEHOK IO BceM kputepusiM. MakcumyM — 10 6asios.

Hrorosas oreHka —

Kpurepuii 4 6aaaa 3 6aaua 2 fas1a 1 6anu

Pemenne KoMmmyHukaTuBHas KoMMyHukaTuBHas KoMMyHukaTuBHas KoMMyHukaTuBHas
KOMMYHHKATH | 3ajJada BBITIOJHEHA 3a/1a4a BBIIIOJIHEHA 3a/1a4a BBIITOJIHEHA HE | 3a/a4a BBIIOJIHEHA
BHOI1 32/1a4H MOJIHOCTBIO: YaCTUYIHO: OJUH IIOJIHOCTHIO: JIBa meHee yeM Ha 50%;

coJlepKaHue TIOITHO,
TOYHO U pa3BEPHYTO
OTpa’kaeT Bce
ACTIeKTHhI, yKa3aHHbIC
B 3aJJaHUU.
IIpoaomxuTenbHOCTD

ACIEKT HE PACKPBIT
(ocTanbHbBIE
PaCKPBITHI MOJIHO),
WNJIN onuH-1Ba
aCTIeKTa PACKPBITHI
HETIOJTHO.

aCTIEKTa HE PaCKPBITHI
(ocTanbHbIE
PaCKPBITHI MOJIHO),
WNJIN Bce acniexThbl
PACKPBITHI HETTOJIHO.
[IpoaomKUTENbHOCTD

Tpu U OoJlee acmeKTa
co/iepKaHUs HE
PACKPBITHL.
[IpoaomxuTeNbHOCTD
BBICKa3bIBAHUS — 13

dbpassl

BBICKa3bIBaHUS — 10- [TpomomxuTeNnbHOCTD | BBICKAa3bIBAaHUS — 4—06
12 ¢pas. BBICKa3bIBaHUA — 7-9 | (passl
¢pas
Opranuszanus Bricka3piBaHuE Bricka3biBanne B Bricka3biBanue
BbICKA3bIBAHU JIOTUYHO U UMEET OCHOBHOM JIOTHYHO B | Henornuno U/HNJIN
s 3aBepLIEHHBIN HMEET JOCTATOYHO HE MMEeT
XapakTep; UMEIOTCS 3aBepLIEHHBIN 3aBEpLIEHHOTO
BCTYNIUTENbHAS U xapakrep, HO Xapakrepa,
3aKJIIOYNTEIbHAS OTCYTCTBYET BCTyNHUTEIbHAS U
dpassl, BCTyMIHUTEIbHAS WIIH 3aKJIFOYUTEIbHAS
COOTBETCTBYIOIIHE 3aKJIIOYNTENIbHAS (dpas3bl OTCYTCTBYIOT,
teme. CpencTBa ¢dpaza /NN Cpe/icTBa JIOTHYECKOH

JIOTUYECKOM CBS3U
HCIIONB3YIOTCS
MIPaBUIILHO

Cpe/CTBa JIOTHYECKOM
CBSI3U HCIIOJIb3YIOTCS
HEJIOCTaTOYHO

CBs3U NPAKTUYCCKHU
HE HCIIOJIB3YIOTCA




SI3bIkOBOE
odopmiaeHue
BbBICKa3bIBAaHHU
b |

Hcnonb3yemslit
CJIOBApHBIH 3armac,
rpaMMaTHYeCKHUe
CTPYKTYpBI,
(oneTnueckoe
odopmireHne
BBICKa3bIBaHHS
COOTBETCTBYIOT
MOCTaBJICHHOH 3aJa4e
(momyckaercs He
Ooee IByX HETPyOBIX
JIEKCHUKO-
rpaMMaTHYECKUX
omubokx M/MNJIN ue
Oosiee BYX HErpyOBIX
(hoHeTHUECKUX
OIIHUO0K)

Hcnonb3yemslit
CJIOBApHBIH 3arac,
rpaMMaTHYeCKHUE
CTPYKTYPBI,
(oHeTHueCcKoe
odopmireHne
BBICKa3bIBaHHS B
OCHOBHOM
COOTBETCTBYIOT
MOCTaBJICHHOH 3aJjaue
(momyckaercs He
OoJee 4eThIpEX
JIEKCUKO-
rpaMMaTHYEeCKUX
OIHMOOK (13 HUX HE
Oouee NBYX TpyOBbIX)
W/NJIN He Gonee
YETBIPEX
(oHeTHIECKUX
OmMOOK (U3 HUX HE
0oJiee IBYX rpyObIX)

[Tonumanue
BBICKa3bIBAaHUS
3aTPyAHCHO U3-3a
MHOTOYHCIICHHBIX
JICKCUKO-
rpaMMaTUYCCKUX U
(oHeTHIECKUX
OMMOOK (TIATH U
0oJee JIeKCHKO-
rpaMMaTHYECKUX
omubdox M/MNJIU nsate
u Oonee
(hoHEeTHYECKUX
omun6ok) NJIN Gonee
JIBYX I'pYOBIX OMINOOK

TunoBsle 3a7aHus IS IPOBEICHUS MPOMEXYTOYHOM aTTecTanuu 1o nucuuruinae (MYK-

4.1, UYK-4.2)
FINAL TEST
1. Choose the correct item.
2. “Can I go out tonight, Mum?” “ You ... ask Dad.”
A need B haveto C ought D must have
3. Phillip ... to be an excellent pianist.
A is saying B is said C says D who said
4. “I wanted to go out tonight.” “Well, you ... told me.”
A shouldn’t have B would have C wouldn’t have D should have
5. Tforgot ... the window before I came to work this morning.
A to close B closing C closed D to closing
6. “Why didn’t you phone me at the weekend?” “ Sorry, I spent the whole weekend ... for
an exam.”
A to study B study C studying D for studying
7. “When are they arriving?” “ They said they’d be here at 10 o’clock, ... 77
A didn’t they B shouldn’t they C weren’t they D hadn’t they
8. My gloves are not in my pocket. I ... them in my office
A should have left B must have left C must be left D has left
9. Would you mind .. a few questions?
A to answer B to be answered C answering D for answering
10. His parents made him ... his homework before he went to football practice
A done B do Ctodo D doing
11. Alan didn’t go to the gym last night because he ... were late at the office.
A would have to B had to C will have to D had had to
12. The children crowded around the desk .. the pictures.
A saw B seeing C to see D see
13. “Did you make the curtains yourself?”” “ No, I ... by a professional.”
A had made them B have made them C get made D had them made
14. Are you allowed ... notes during the meeting?
A taking B take C to take D to taking
15. I want everyone ... to the staff meeting on Tuesday.



16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

A coming B to come C have come D had come
“Can I help you?” “No, everything ... ready.”

A be B are C was Dis

“I don’t have any free time anymore.” “Well, you ... all those clubs.”

A can’t have joinedB shouldn’t be joining C must not join D shouldn’t have joined
Angela ... the letter. It’s not here now.

A post B must post C is posting D must have posted
You should stop ... so often.

A going out B go out C to go out D to be going out
You won’t be contacted unless you ... the job.

A getting B will get C get D had got

“I saw Jane yesterday.” “ You ... her. She’s on holiday in Spain.”

A mustn’t have seen B couldn’t see C can’t have seen D wouldn’t see

As soon as I ... this book, I'll help you clean the car.
A have finished B will have finished C am going to finish D will finish
... from above, Niagara Falls look even more spectacular.

A Seeing B Having seen C Seen D Been seeing
Someone's taken my mobile! I clearly remember ... it on the table.

A putting B to put C has been put D to have put
Many companies are expected ... out of business during the recession.

A to be gone B going C that they go D to go

When he arrived a crowd ... for several hours to greet him.

A had been waiting B is waiting C has been waiting D was waiting

2. Complete each sentence with two to five words, including the word in bold (MYK-4.2,

NYK-4.3).

1. I’m sure Kevin didn’t do anything wrong.

have ‘ Kevin anything g wrong.

2. Perhaps, they left the documents at home.

have | They the documents at home.
3. It wasn’t necessary for her to meet today, but she did.

have | She today.
4. 1t’s forbidden to take these books home with you.

not | You these books home with you.
5. ’m sure he’s preparing his presentation.

be ‘ He preparing his presentation.
6. Why didn’t you tell them about the problem.

have ‘ You them about the problem.
7. David was unable to find anyone to go with him.

succeed | David anyone to go with him.
8. Danny would rather read magazines than novels.

prefers | Danny to novels.

9. Helen’s father made her tidy he room yesterday.

was

\ Helen her room yesterday.

10. “No, I didn’t move the files.” She said to him

denied | She the files.

11. It is known that the accident was caused by thick fog.

have

‘ The accident is known by thick fog.

12. The tailor made my suit before the interview.

got

‘ I before the interview.




13. I hate people interrupting me when I’m talking.

being \ I when ’m talking.
14. People expect that the factory will close soon.

is ‘ The factory soon.
15. I have to type the proposal by the evening.

typed ‘ The proposal by the evening.
16. It’s five years since I painted my bedroom.

have 1 my bedroom for five years.
17. It was the first time he had ridden a horse.

never | He before.

18. Why travel so far to go shopping?

worth [ Is so far to go shopping.
19. I heard them ask the policeman for directions.

were | They the policeman for directions.
20. I have trouble starting the car when it is cold.

difficult | I the car when it is cold.

3. Translate the following sentences paying attention to (MYK-4.2, UVK-4.3):

a. the tense-aspects forms.
1. Korga oHu nojouum Kk TOMy MECTY, TJI€ OH YPOHWII KOJIbLIO B pyuyell, OH OCTaHOBUJICS.
2. Tebe HpaButTcsa roroBUTh? —5 M0OII0 3T0. ITO OJJHO U3 MOMX X000U yKe MHOTO JieT. 3.
[Tana Bcerma HaszwiBan MeHs Kolitu. 4. JlaBaii oOcyum 310 neno 31ech, B kKade. B oduce
OyneT mnocTosHHO 3BOHHUTH TenedoH. 5. OHu Bo3BpamaroTcs. - S mojarawm, OHHU
OCTaHOBSTCSl B TOCTUHUIIE Ha ATOT pa3. 6. OHa 3anepiach U HE COMAET BHU3, I0KA OHU HE
yiiayT. 7.Pacckaxu MHE, 4TO MPOUCXOAUIIO B MOE OTCYTCTBHUE.

b. infinitive, -ing form and participles
1. F'opasice cBOMM OTLIOM, OH 4acTo roBopuT o HeM. 2. OH He xoTen OoJibllIe TepATh
J€HBbI'H, MO3TOMY IpOCWI UrpaTth B KapThl. 3. OHa BuUjAena, KaKk Majb4yMK MOJHSIICS IO
nectHule. 4. He BbIIOIHUB paboOTy BOBpeMsl, i BBIHYKAEH ObLT U3BHHUTHCS MEPE]] HUMH.
5. U3BectHO, uTO y Hero Oouspluas KoJUieKUus KapTHH. 6. OH mosiydus Mo€ MUCBMO
HECMOTpsL Ha TO, YTO OHO OBLIO OTMIPAaBIEHO MO HeBepHOMY ajapecy. 7. OH He Mor
MPUBBIKHYTH K BOXKJIEHUIO MAIIMHBI 110 JIEBOW CTOPOHE.

c. passive and causative constructions
1. Ero cumtaroT BeaMYaMIIMM KOMIIO3UTOPOM CBoero BpemeHH. 2. Kanmumaty 3amanu
HECKOJIbKO BONpocoB. 3. PaspemaroT nu TeGe TuuHbIe 3BOHKM B pabouee Bpems? 4. Emy
TOJIBKO YTO TMOKpacwiu JoM. 5. MeHsi coOuparoTcsi TMpeACTaBUTh YIPABISIONIEMY
JUPEKTOPY.

d. modals
1. Bam cnenoBaio Obl 3aUCHIBATh JEKIHIO. 2. MHe He NMPHUILIOCh paboTaTh AONO03/1HA, MO 6occ
paspentt MHe YUTH JoMOH. 3. JIoiKHO OBITh €l YCTaHOBHIIM HOBYIO OTIEPAIIMOHHYIO CHCTEMY.
4. MapTtuH Bpsa 1 Koraa-mu6o pa6oran B8 Hero-Kopke. 5. 3ps s momun caji, BOT-BOT MOMIET
noX1b. 6. OH cMoT TI0100paTh Mapoib K €€ akkayHTy B Facebook.

IIpumepHubie Tembl AJst npe3entanuii (MMYK-4.1, UYK-4.2, UYK-4.3).

1. My motivation for doing Master's Course in IT.

My scientific interests

Hard and soft skills to be a successful IT specialist nowadays.

Time Management as a tool of improving professional and personal lives.
Advantages and disadvantages of lifelong learning.

My academic and/or professional projects.

IRl




7.
8.

Ideal company: organizational structure, culture, market strategy
Speech on the conference (Tema cBsizaHHa ¢ HAYYHO-HCCIEI0BATEIbCKUMU
WHTEPECAMH BBICTYIIAIOIICTO)

IIpumepnsbie Tembl Ais 6ecennt (MYK-4.1, UYK-4.2, UVYK-4.3).

1. Talk about advantages and disadvantages of: part-time job, job-sharing, being a
freelance, shift-working?

2. Explain the meaning of “ “/ Explain the difference between “ .

3. What are your preferences in terms of working conditions?

4. What is the most important to you when choosing a job? Refer to the most
relevant benefits and incentives for you and the least significant ones.

5. Talk about pros and cons of setting up a business as a sole trader, as a franchisee
or with someone else, in a partnership.

6. Compare your previous job with others you had in the past. Talk about the salary,
the schedule, environment, training, relation with other employees.

7. What kind of courses have you done? What do you think make an effective
course?

8. When managing an IT project, what can be some of effective scenarios?

9. Have you ever worked on an intercultural team? If so, what was it like? If not,
what do you think the benefits of working on an intercultural team would be?

10. How important is it to have correct business etiquette? How can it help you in
your career?

11. How do you think business etiquette affects productivity in the workplace?

12. How should we treat co-workers and colleagues in the workplace?

4. OueHo4HbIE MaTepUajIbl s NpOBEPKHU 0CTATOYHBIX 3HAHUH
(chopMHUPOBAHHOCTH KOMIIETEHIHIA)
PesynbraToM OCBOGHHMS JAMCHUIUIMHBI «J[eJOBOM  aQHIIIMHCKUN  S3BIK»  SIBIISICTCS

YCTaHOBJICHUE OJHOTO W3 YPOBHEW C(HOPMUPOBAHHOCTH KOMIETEHIIUN: BHICOKUH, TOCTATOYHBIMH,
MOPOTOBBIM M HU3KUHM (HEAOCTATOYHBIN), B COOTBETCTBHH C JECATHU-O0ANBHON U CTO-OanbHOU
IIKQJIOW 3HAHUI, YMEHUH, HABBIKOB.

IIIxanb! OLIECHUBAHUS

Kpurepuu oneHnBanus

cTO0-0anbHas

IecATH-0aIbHOM

91%-99%
COTIIMIHO»
«3aYTEHO»

9-10 GaioB
«OTJIINYHO»
«3a4TEHO»

IToxa3ssiBaeT BbICOKHIi ypOBEHb C(HOPMUPOBAHHOCTH KOMITCTEHIIUH,
T.€.:

- IEMOHCTPHUPYET BBICOKHH yPOBEHb C(HOPMHUPOBAHHBIX
CHCTEMaTHYECKUX 3HAHUH OCHOBHBIX TEXHOJIOTHH U IPUHIIUIIOB

3¢ (HeKTUBHONH KOMMYHUKAIINH B aKaJIEMUIECKOM U
npodeccHoHaAIbHOM B3aUMOAEHCTBHUSX;

- CIIOCOOEH M TOTOB OPTaHU30BAaTh JI€JI0BOE KOMMYHHUKaTHBHOE
B3aMMOJICHCTBHS C y4€TOM LEeNei, 3a71a4 1 KOMMYHUKaTHBHOM
CUTYyallHu.;

- IEMOHCTPUPYET YCIEIIHOE U CUCTEMaTUYECKOE IPUMEHEHUE HAaBBIKOB
BJIQJICHUsI TEXHOJIOTHEH NOCTpoeHUs! 3(P(GEKTHBHONH KOMMYHHKAIHH,
nepexadeil npodeccHoHambHONH HMH(pOPMAIMM Kak B YCTHOH, Tak W B
MUCBMEHHOH  ¢opMax B  paMKax IpodecCHOHATBHO-IET0BOTO
B3aMMOJICHCTBUS,

- CIIOCOOEH M TOTOB CO37[aBaTh TEKCTHI AEJIOBOTO XapaKTepa B YCTHOH H
MUCBMEHHON (opMax (pe3ioMe, CONPOBOIUTENBHOE MHUCHMO, AETI0BOE
MHCHMO, TpPE3CHTAalus, JEJOBBIE IIEPEroBOPHl M T.A.) A pEIIeHUs
MOCTaBJICHHBIX 33]1a4.

71%-90%
«XOpOLIO»
«3aUTECHO»

7-8 GaioB
«XOPpOIIOY
«3a4TEHO

[Toka3piBaeT AOCTATOYHBINH YPOBEHb C(POPMHUPOBAHHOCTH
KOMITETEHIIMH, T.€.:

- IEMOHCTPHUPYET JOCTaTOYHBIH YPOBEHb C(HOPMHUPOBAHHBIX
CHCTEMaTHYECKUX 3HAaHUH OCHOBHBIX TEXHOJIOTHH M MPHUHIIMIIOB
3¢ PeKTUBHON KOMMYHHUKAIIMHU B aKaIEMHUIECKOM 1




npo¢eCCUOHATBHOM B3aHMMOICHCTBHSX;

- IEMOHCTPUPYET OCBOCHHBIC YMEHUS CO37aBaTh TEKCTHI JICIIOBOTO
XapakTepa B YCTHOM U MUChMEHHOM hopMax (pe3tome,
COTPOBOUTEIHFHOE MUCHMO, JICJIOBOE MTUCEMO, IPE3CHTAIIHS, ICTIOBbIC
MEPEroBOPHI U T.J1.) HA JIOCTATOYHOM YPOBHE IS PCUICHUS

IIOCTaBJICHHBIX 3a/1a4,

- IEMOHCTPHPYET IOCTATOYHBIH YPOBEHb HaBHIKOB IIPUMEHEHUS
CII0COOOB U MPUEMOB YCTaHOBIICHHS IPO(ECCHOHATIBHBIX KOHTAKTOB
pa3BUTHS NPO(ECCHOHAIBLHOTO OOICHNS HA THOCTPAHHOM SI3BIKE;

- TOTOB CO3/1aBaTh TEKCTHI €TOBOTO XapaKTepa B YCTHOH U
MICBMEHHOHN opmax (pe3toMe, COITPOBOIUTEIHHOE IMUCHMO, JIEII0OBOE
MHCHMO, NIPE3SHTALHS, IEJIOBBIC IEPErOBOPHI U T.J1.) JUISl pELICHHS

IIOCTaBJICHHBIX 3aJa4.

56% - 70%
«YIOBJETB.»
«3aUTCHO»

4 — 6 GaioB
«YIOBJIETB.»
«3a4TEHOY

Iloka3piBaeT l'lOpOl"OBbIﬁ YPOBCHb C(bOpMI/IpOBaHHOCTI/I KOMHeTeHHHﬁ,

T.C.:

-JIEMOHCTPUPYET JOCTATOYHO IMOJTHBIC 3HAHHS O COBPEMECHHBIX
CpEeICTBaxX KOMMYHHUKAIMH JJIs TIOBBIIICHUS 3PPEKTHBHOCTH
aKaJeMUYECKOT0 M MPO(PECCHOHATBHOTO B3aUMOICHCTBHUS, B TOM YHCIIC
Ha HHOCTPaHHOM (BIX) sI3bIKE (ax) Ha 0A30BOM YPOBHE;

- 00y4aroUMiics OMyCKaeT HETOYHOCTH B OTBETE, HO 00Ja1aet

H€O6XOZ[I/IMLIMI/I SHAaHUAMUA AT UX YCTPAHCHUA

- 00yJarouMicst JIEMOHCTPUPYET 0a30BbIH yPOBEHb BIAJCHUS
MPaKTHIECKUMH YMEHHUSMH 1 HaBBIKAMH MPUMEHECHHUS CIIOCO00B U
MPUEMOB yCTaHOBIICHHUS TPOPECCUOHATIBHBIX KOHTAKTOB M Pa3BUTHS
npodeccrHoHaILHOTO 00IIeHHs Ha HHOCTPaHHOM SI3bIKE.

1% - 55%
«HEYJIOBIICTB.»
«HE 3a4TEHO»

1-3 GamioB
«HEYJIOBJIETB.»
«HE 3a4TEHO»

[TokaspiBaeT HU3KHii (HEIOCTATOYHBIN) YPOBEHb CHOPMHUPOBAHHOCTH

KOMIICTCHIINM, T.€.:

- IEMOHCTPHUPYET ()parMeHTAPHBIC 3HAHKS WK MTOJHOE OTCYTCTBHE
TEOPETUUECKUX 3HaHUI MaTepuasna JUCIUUIUIMHBL, OTCYTCTBUE

IPAKTUYECKUX YMEHUU U HABBIKOB.

TecTbl

(NYK-4.1,

NVK-4.2,

NYK-4.3) nnsa

MPOBEPKU  OCTATOYHBIX

3HAHUH

(chopMUPOBAaHHOCTH KOMIIETEHIIMI) OLEHUBAIOTCS 110 MPOLEHTHOM IIKalle OIEHKH 3HaHUi, e
MIPOIIEHTHI COOTBETCTBYIOT Oaimam: 56% - 70% - «yaoBieTBoputeabHo»; 71%-90% - «xopoioy;
91%-99% - «oTIM4YHON.

Bbecena (MYK-4.1, UYK-4.2, UVYK-4.3) ouenuBaercs 1o 4 OCHOBHBIM KpPUTEPHUSIM,
KaX/Iblii 13 KOTOPBIX MOXET OBbITh OlleHeH 1o 4 OamnpHON mikane (4-1). HroroBas oreHka —
CyMMa OIIEHOK I10 BceM kpurepusim. Makcumym — 10 6asos.

Kpurepnii 4 dasu1a 3 6anna 2 payu1a 1 6aya

Pemenne KommyHukaTHBHas KommyHHKaTHBHAS KommyHuKaTHBHAS KommyHuKaTHBHAS
KOMMYHMKATH | 3aJada BBIIIOJHEHA 3a/1a4a BBITOJTHEHA 3ajlada BBIIIOJIHEHA HE | 3a/1a4a BBHINOJIHEHA
BHOI1 3a1aun MIOJTHOCTBIO: JaCTUYHO: OJUH MOJHOCTBIO: JIBA MeHee ueM Ha 50%;

coJlepKaHue TIOITHO,
TOYHO U pa3BEPHYTO
OTpaXkaeT Bce
ACIEKThl, yKa3aHHbIE
B 3a/IaHUMU.
IIpoaomxuTeNbHOCTD

ACTIEKT HE PACKPBIT
(ocTanbHbBIE
PaCKPHBITHI MTOJTHO),
WNJIN onun-1aBa
ACTIEKTa PACKPBITHI
HETIOJTHO.

aCTIeKTa HE PaCKPHITHI
(ocTanbHbBIE
PaCKPHITHI MTOJTHO),
WJIN Bce acnexThl
PaCKPHITHI HEMOJIHO.
[IpoaomKUTEeNbHOCTD

Tpu U OoJlee acmeKTa
COJIlepKaHUs HE
PACKPBITHL.
[Ipo1oIKUTENEHOCTD
BBICKA3bIBaHUA — 13

¢bpa3zel

BBICKa3bIBaHUS — 10- [TpomomxuTenbHOCTD | BBICKAa3bIBAaHUS — 4—6
12 dpas. BBICKa3bIBaHUA — 7-9 | ¢pa3bl
hpas
Opranuzanus BrickassiBanue BrickasbiBanue B Bricka3biBanune
BbICKa3bIBaHU JIOTUYHO U UMEET OCHOBHOM JIOTHYHO U | Henmoruuxno W/NJIN
A 3aBEPILEHHBIN HAMEET JOCTATOYHO HE UMEET
XapakTep; UMEITCS 3aBEpILEHHBII 3aBEPLICHHOIO
BCTYIUTENIbHAS U xapaktep, HO Xapakrepa,
3aKIIIOYUTENbHAS OTCYTCTBYET BCTYIUTENbHAS U
¢passl, BCTYMUTEbHAS WX 3aKIIIOYUTENNbHAS
COOTBETCTBYIOIIINE 3aKIIIOYUTENbHAS (pazbl OTCYTCTBYIOT,




teme. Cpencraa ¢bpaza W/NIIN Cpe/cTBa JIOTMUECKON
JIOTHYECKOH CBS3H CpPE/CTBA JIOTUUECKON | CBS3M MPAKTUYECKU
UCTIOJNIb3YIOTCS CBSI3U UCIIOJIB3YIOTCSL | HE MCIHOJIB3YIOTCS
MPaBHIBHO HEJIOCTaTOYHO
S3pIKOBOE Hcnonb3yemblid Hcnonb3yemblii Ilonumanue
odopmiienne CJIOBapHBIH 3armac, CJIOBapHBIH 3arac, BBICKa3bIBaHUS
BBICKa3bIBAHHU rpaMMaTHYeCKHUe rpaMMaTHYeCKHUE 3aTpyTHEHO M3-3a
b CTPYKTYPBI, CTPYKTYPBI, MHOTOYHUCIEHHBIX
(horeTHUECKOE (doHeTHUECKOE JIEKCHKO-
odopmiieHHEe odopmiieHHIe TpaMMaTHIEeCKUAX U
BBICKA3bIBAaHUSA BBICKA3bIBAaHUA B (hoHETHUECKUX
COOTBETCTBYIOT OCHOBHOM omuOOK (TIATh U
MOCTaBJIEHHOH 3a7a4€ | COOTBETCTBYIOT Gosee IeKCHUKO-
(momyckaercs He MOCTaBJIEHHOM 3a7a4e | rpaMMaTHYECKUX
Oonee AByX HErpyObIX | (omyckaercs He omubok U/MNJIU nsath
JICKCHKO- Ooree 4eThIpéx u Oonee
rpaMMaTHYECKUX JIEKCUKO- (hoHETHUECKHUX
ommu6ok U/NJIN He rpaMMaTHYeCKUX omnbok) NJIN Gonee
Oosiee NByX HErpyObIX | OMIMOOK (M3 HUX HE JIBYX I'pYOBIX OIINOOK
(hoHETHUECKUX Ooee IByX TpyOBIX)
OIIMOOK) WN/NJIN He 6onee
YETBIPEX
(oHETHIECKUX
OImMOOK (U3 HUX HE
Oosee AByX IpyOBIX)
Tumnossie MPOBEPKH  OCTATOYHBIX 3HAHMK (CHOPMHUPOBAHHOCTH

komrerennui) nmo aucruruinae (MYK-4.1, UVYK-4.2)

Tect (YMK-4.1; YMK-4.2; YMK-4.3)

1. Graduate’s CV writing skills.

1. On the fresher’s CV the most important factor is:
A. The GPA and major achievements
B. The match of skills to the job requirement

C. The work history

D. The way the information is presented on the CV
2. What do you need to make an impressive CV?
A. The use of highly intellectual words

B. A very crisp presentation in bullet points using job-specific keywords
C. An in-depth narrative of the achievements and experiences gathered
D. A bright color paper to print your CV on
3. You have no work experience. What other factor can this be replaced with to create a strong

positive impact?

A. Academic performance.

B. Achievements in college extra-curricular activities
C. Personal talents that can be translated into employable skills

D. All the above

4. A fresher’s CV should always mention the GPA in their CV.
A. Only if the GPA is outstanding B. Always

C. Never

D. Only for the major subject

5. Your education information should always include:
A. The date of graduation and name and subject you majored
B. The subject you majored in and GPA
C. Complete list of major and minor subjects covered, college name
D. Date of graduation, college name and full address




6. What is the best way to present your past experience in the CV?17

A. Present it in chronological descending order, in bullet points

B. Present it in descending chronological order, in the form of a paragraph

C. Do not mention it, unless it is relevant to the job

D. Present it in bullet points, but in ascending chronological order

7. When you list your experience, what is the most important message that has to get across the
employer?

A. Your skills and expertise

B. The designation and responsibilities you have taken up

C. The company/department you have worked for

D. Your achievement in each of the job/position

8. A fresh graduate has little, if any work experience. Which is the best way to convince the
employer that you do have the ability to handle the job?

A. Project your soft skills as employable skills

B. Mention all the projects that you have completed during your college days

C. List all the paid and unpaid work you have done (which is relevant to the job)

D. All the above

9. What is the most critical factor in the CV of a fresh graduate?

A. Employable skills

B. GPA

C. Relevant experience

D. Style of presenting all the above

10. You have received the coordinates of five top companies and you are excited about applying
to all of them. To optimize your chances, you should:

A. Immediately send your standard CV with a standard cover letter

B. Write a customized cover letter for each organization, highlighting the match between your
skills and the job requirement in max two paragraphs

C. Send the CV without the cover letter — sometimes this distracts the employer

D. Send your CV and cover letter printed on a bright colored paper which will all make your
application stand out

11. You are a fresh graduate and you want to apply for as many jobs as possible so you can start
working at the earliest. You are aware that you need an impressive CV. What, in your opinion,
makes the CV impressive at the first glance?

A. A very crisp and focused objective

B. A humorous graphic which will ask the employer to stop and take notice

C. A professional summary which tells it all in five sentences tops

D. All the above

12. The first CV screening is done in just 10 seconds time. In order to ensure that your CV
passes the test, you will need to:

A. List your skills that match the job exactly

B. List in descending chronological order your experience, tweaked to match the requirements of
the job

C. Highlight your academic and personal achievements

D. All the above

13. A fresher’s CV should always mention two references.

A. True B. False.

14. Your hobbies should always reflect proper coordination with the job you are applying for.
A. True B. False

15. It is advisable to list your voluntary work as experience in the CV.

A. True B. False

2. TecT HAa IPOBEPKY HABBIKOB NPOXO0K/ICHUs co0ecel0BaHUsI IPH NIpueMe HA padory.
Choose the correct item.



1. How should you dress for the interview?

A. Formal business dress, such as a suit.

B. The way that people illustrated in the company brochure are dressed.

C. As you always do — they want to interview you, not your clothes, and must take you as they
find you.

2.What time should you arrive for your interview?

A. At exactly the time specified. B. Ten minutes early.

C. Half an hour early.

3. What should you bring with you to the interview?

A. A briefcase containing a copy of your application form, your degree certificate, your final-
year project report and a testimonial from your last vacation job.

B. A few basic essentials (e.g. clean hanky or spare tights for emergencies and a small notepad).
C. Nothing but yourself and your lucky mascot.

4. When is the interviewer likely to make his/her decision on whether you are the right candidate
for the job?

A. As soon as you walk in at the door.

B. Five minutes into the interview.

C. At the end of the day, after careful reflection and having compared you with all the other
candidates.

5. The interviewer offers you a cup of coffee — what should you say?

A. Oh yes please!

B. No, thank you, I had one just before I came in.

C. Well, if you’re sure it’s no trouble.

6. During the interview, where should you focus your eyes?

A. On the interviewer’s eyes

B. Somewhere around the end of the interviewer’s nose

C. On the floor

7. Should you smile at the interview?

A. Yes, as much as possible

B. No — you want to appear serious and responsible

C. Occasionally

8. What is the first question likely to be?

A. What do you know about this organization?

B. How was your journey here today?

C. Why do you want this job?

9. How long should your answers be?

A. Brief and to the point with no superfluous information

B. As detailed as possible

C. Not too long but not too short

10. Can you make a joke during an interview?

A. No, never — it makes quite the wrong impression

B. Yes, always — it helps to liven things up and will get you remembered

C. Yes, if you feel that the interviewer will appreciate your sense of humor and if it seems
appropriate

11. The interviewer asks you a question that you really don’t understand. Do you:

A. Smile sweetly and say “I’m sorry, I really haven’t a clue”?

B. Say “I’m sorry, I don’t quite understand the question — could you repeat it please?”

C. Take a deep breath, wade in and say something that you hope sounds OK?

12. The interviewer asks you a really tough question. Do you:

A. Ask for a minute to collect your thoughts before your answer?

B. Start to answer immediately and work out your reply as you go along?19

C. Say “I’'m sorry. I don’t know”?



13. The interviewer asks you a question that you feel is totally inappropriate, such as “Are you
planning to get married?” Do you:
A. Give the answer you feel they want to hear, regardless of whether or not it is true?
B. Ask if this is important to the company and then decide whether to answer the question?
C. Answer truthfully but assure them that your personal circumstances will make no difference
to your ability to do the job or your enthusiasm for it?
14. You feel that the interviewer’s attitude towards you is hostile. Do you:
A. Resign yourself to being rejected?
B. Respond in a similar way, arguing with or challenging the interviewer?
C. Reason that perhaps this is to test you in some way, and keep calm and polite?
15. At the end of the interview come the words “Are there any questions you would like to ask
me?” — but all your carefully-prepared questions have already been answered during the
interview.
Do you:
A. No thank you
B. Ask a question that you already know the answer to.
C. Say “Well. I had made a note to ask about ... but we’ve covered that during the interview, so |
don’t have any more questions.”
3. TecT Ha MPOBEPKY HABBIKOB BeJIEHHS 1€JI0BbIX NEPErOBOPOB.
1) Choose the right answer
1. The two sides have not come to an agreement. They are still .......... )
A. deadly B. successful C. deadlocked
2. It is doubtful that the parties will come to an agreement. There is little hope of a .......... .
A. changing B. breakthrough C. collaboration
3. So, neither party is willing to .......... ? No. Neither one will make concessions.
A. complement B. compromise C. retain
4. There is .......... in our position = We have not changed our position.
A. no change B. not a change C. no changing
5. Negotiations are at an .......... . The parties are unable to come to an agreement.
A. impact B. impart C. impasse
6. When negotiations .......... , it means that they are continuing, but in an uncertain/difficult
manner.
A. falter B. fall C. fail
7. When will this agreement .......... ? (=start/become valid/begin to operate)
A. come into effect B. come to effect C. have an effect
8. We hope to .......... an agreement by Friday.
A. come B.restore C.reach
9. The talks broke-down = The talks .......... .
A. fell B. collapsed C. fell-down
10. Both sides are hoping for a successful .......... . (= result)
A. outcome B. outburst C. change
2) Choose the right answer
1. It took over five hours of negotiations for the parties to come to a
A. hostility B. consensus C. bottom-line

2. Itwas a decision to settle our differences out of court.

A. mutual B. flexible C. victorious

3. One that always works is to ask your counterpart to speak first.
A. bargain B. tension C. tactic

4. We would have more if we had some more recent statistics to use.
A. haggling B. concession C. leverage

5. They were to our proposal until we made our last demand.

A. tension B. resistance C. receptive



6. We were over prices all afternoon.

A. haggling B. misleading C. dispute

7. 1 wasn’t expecting our opponents to so quickly.

A. amplify B. counterproposal C. yield

8. When | the client about their promise they agreed to honour it.
A. log-rolled B. entitled C. confronted

9. If that is your only I would be happy to concede.

A. pressure B. objective C. cooperation

10. Within ten minutes the negotiations had already ended in a

A. bottom-line B. counterpart C. deadlock

11. Nothing is more important than growing your customer or base.
A. client B. clientele C. clients

12. What is another way of saying “to make more money”’?

A. to get revenue B. to increase revenue C. to obtain cash

13. What does it mean “to close” a sale?

A. to finalize a sale B. to fail C. to give up on a sale

14. What do you call people who can potentially sell to?

A.loads B.leaders C. leads

15. What’s the term that describes the initial search for new sales leads?

A. sales searching B. sales fishing C. sales prospecting

16. I thought this time things were going to be better. Losing the contact was to
swallow.

A. bottom line B. a bitter pill C. blow-by-blow

17. We’ve lost the contract thanks to your incompetence. You really , didn’t you?
A.blew it B. bottom line C. blue collar

18. I’d be better off stopping my legal job and doing jobs for cash. The is the only

way to make money these days.

A. blow-by-blow B. black economy C. bottom line

19. The product didn’t work in the States. As they say there, it really
A.bombed B. bottom line C. blow-by-blow

20. However, the same product sold really well in England. As they say there, it
A. blue collar B. back to the drawing board C. went like a bomb

IIpumepnsbie Tembl Ais 6eceapt (MYK-4.1, UYK-4.2, UVK-4.3).
1. Cdopmynupyiite coOCTBEHHOE MHEHHUE O BIUSHUM COLMANIBHBIX CETeil Ha 001eHNe
JIOJIEH.
2.TloaroroBbte coobienrne 06 TOMCKOM rocyJapcCTBEHHOM YHHUBEPCHUTETE.
3.Pacckaxute 0 (popMmyiax peueBoro ITUKETa, UCIOJIb3yEMbIX B 1€JI0BOM OOILICHUH.

4.BpI mpUILIM yCTpanBaThes Ha padoTy B komnanuio. [Ipennoxurte Bam BapuanT oTBeTa Ha

BoOIpoc npu cobecenoBanuu: In your position, how would you define doing a good job?
5.BbIpaszuTte cBoe coryiacue Wiy Hecoriacue ¢ yTBepkaeHueM: An organizational form of
only one owner is a corporation.
6.Ilepeunciure 3 chepsl «IICUXOJIOTHYECKOTO KJIMMaTay Ha aHTJIMHCKOM SI3BIKE.

7.CoctaBbTe MMPEAJIOKCHUC HA aHTJIUHCKOM SA3BIKC, UCITIOJIB3YA CICAYIONIUC CIIOBOCOYCTAHUA:

financial resources, a corporation, making profit, talented specialists.
8.Mcmonp3ys MOAaIbHBIE IJIaroybl must, can WM may cOCTaBbTe MpeIIokKEeHNE Ha
AHTJIMIICKOM SI3bIKE 00 MHIUBUIYAIbHOM NPEANPHHIMATEIIE.
9.9t10 Bam HE0OX011MMO 3HaTh, 4YTOOBI TPABUIBLHO OTBETUTH Ha BOIPOC MPH YCTPOHCTBE HA
paboty: Why do you want this job?
10. TIpuBenuTe MpuMep HECKONBKUX (hpa3 HA AaHTITHIICKOM SI3BIKE, C TIOMOIIIBIO KOTOPHIX BbI
MPUHOCUTE U3BUHEHUS B (OPMAIbHOM JE€T0BON NMEPETIHCKE.



11. CocTaBbTE KPaTKUi JUATOT-TIPUBETCTBUE HA AaHTJIMHCKOM SI3bIKE TTPH (hOpMaTbHOM
JIeIOBOM OOILEHHH.

12. CocTaBbTe MpeIIoKEHUE Ha aHTIIMHCKOM SI3bIKE JJIs1 IyHKTa pe3ioMe, B KOTOPOM
yKa3bIBaeTe JIOJKHOCTh, Ha KOTOPYI0 BEI mperenayere.

13. O6bsacuuTe Bamre monnmanue nocioBuibl: «Knowledge in youth is wisdom in age».

14. Kak mipu 1e1oBoM Tene)OHHOM Pa3roBOpe Ha aHTITHICKOM SI3BIKE MOTIPOCHUTH
co0ece/IHMKa MOBTOPUTH CKa3aHHOE paHee.

15. Bl npunum ycrpanBathesi Ha paboTy B Komnanuto. [Ipeanoxure Bamn Bapuant oreTa
Ha BOIpoc npu cobecenoBanuu: In your position, how would you define doing a good
job?

16. Beipa3uTe cBoe corjacue WM HeCOorJIache ¢ yTBepKaeHrueM: An organizational form of
only one owner is a corporation.

17. Tlepeuncnute 3 cepbl «ICUXOTOTHIECKOT0 KIIMMaTa B KOMIIAHUMY» Ha aHTJIMHCKOM
SI3BIKE.

18. CocTaBbTe MpeIoKEHNE Ha aHTIIMHCKOM SI3bIKE, UCTIONB3Ysl CIEAYIOLIUE
coBocoyeTanwms: financial resources, a corporation, making profit, talented specialists.

19. Vicionb3ys MoJallbHBIE II1aroiibl must, can WM may COCTaBbTE MPEIOKEHIE Ha
AHTIIMHCKOM S3bIKE 00 MHIMBHIyaJIbHOM MPEANPUHUMATEIIE.

20. Yto Bam HeoOx01uMo 3HaTh, YTOOBI IPABUIIBHO OTBETUTH HA BOIIPOC MPU yCTPOWCTBE HA
paboty: Why do you want this job?

21. IlpuBenute mpuMep HECKOIbKUX (hpa3 Ha aHTIIMICKOM f3BIKE, C IOMOIIBIO KOTOPHIX Bl
MPUHOCUTE U3BUHEHUS B (POPMATBHOMN JETIOBON MIEPEIIHUCKE.

22. CocTaBbTe KpaTKUid JUAIIOT-IIPUBETCTBHE HA AaHTIIUICKOM SI3bIKE MPU (HOpMaTbHOM
JIEJIOBOM OOILIEHUU.

23. CoctaBbTe MpeAIOKEHUE Ha aHTJIMHCKOM SI3bIKE AJIs TyHKTa pe3loMe, B KOTOPOM
yKa3bIBaeTe JIOJKHOCTh, Ha KOTOPYI0 BEI mpetenayere.

24. O6bscuute Bame nonnmanue nocnosuisl «Knowledge in youth is wisdom in age».

25. Kak npu nienoBoM Tene()OHHOM pa3roBOpE Ha aHTIIMHCKOM S3BIKE TIOMTPOCHUTD
cobeceJHIKA TOBTOPUTH CKa3aHHOE paHee.

26. Kak yrounuts nndopmaimio o codeceHruke npu TeineoHHOM pa3roBOpe Ha
aHrnuickoM s3bike? [lepedncnuTe HECKOIBKO BapUaHTOB.

HNudopmanus o paspadoTunkax

Mananak TartbsiHa BnagumupoBHa, kadenpa aHITIMHCKOTO s3blKa B cdepe HaydHOU
KOMMYHUKAIUH, IPENOJaBaTeNb.
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