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1. KOMHeTeHIII/II/I U HHAHAKATOPbLI HUX JOCTHXKCHHUSA, IPOBEpAEMbIC JTaHHBIMHA
OLCHOYHBIMH MaTepHaAIaMH

Lenbto0 OCBOSHHSI TUCIUIUIMHBEI ABJSIETCA (POPMUPOBAHUE CIICAYIOMIMX KOMIETSHIINH:

YK-4 Cnocoben npuMeHsITh COBPEMEHHbIE KOMMYHUKATUBHbBIEC TEXHOJIOTUH, B TOM YHUCIIE
Ha MHOCTPAHHOM $I3bIKE, JUIS aKaJeMUYECKOTO U MPO(ECCHOHATLHOTO B3aUMOICHCTBUSI.

Pesynpraramu OCBOEHUSI AMCHUIUIMHBI ABISIOTCS CIEAYIOIINE WHIUKATOPBI JOCTHXKEHUS
KOMIIETEHLIHM:

NYK-4.1 OO6ocHOBBIBa€T BBIOOP AaKTyaJIbHBIX KOMMYHHUKATHBHBIX TEXHOJIOTHI
(uH(OpMAIIMOHHBIE TEXHOJIOTUH, MOJEpUPOBaHHME, MEAHaluus | JAp.) Al obecneueHus
aKaJeMHYeCKOro U NpohecCHOHaILHOTO B3aUMOICHCTBUSI.

NVYK-4.2 IlpumeHsieT COBpPEMEHHBbIE CpEACTBA KOMMYHMKAIMM Ul IOBBIIICHUS
3¢ (PeKTUBHOCTH aKaJeMHUECKOT0 U MPOo¢EeCCHOHATBHOIO B3aHUMOJCICTBHS, B TOM YHUCIE Ha
MHOCTPaHHOM SI3bIKE.

NYK-4.3 OnenuBaer 3(pPeKTUBHOCTh NMPUMEHEHUSI COBPEMEHHBIX KOMMYHHKATHBHBIX
TEXHOJIOTUH B aKaJJleMHUYECKOM H NMPO(HeCCHOHAIILHOM B3aUMO/ICHCTBHSX.

2. OueHo4YHbIe MaTepPUAJbI TEKYILEr0 KOHTPOJISI U KPUTEPUH OLleHUBAHUSA

[enbto TeKyliero KOHTPOJIS SIBJISIETCSl YCTAHOBJIEHUE MOJPOOHON M peanbHOM KapTHUHBI
JOCTMDKEHUH CTYJEHTOB M YCHEIIHOCTH YCBOEGHUS UMM Y4eOHOH mnporpammbl. Tekymui
KOHTpPOJIb OCYIIECTBIIIETCS B TEUEHHM CEMECTpa, B XoJe y4yeOHON pabotrbl. JlaHHBIM BHJI
KOHTPOJISI CTUMYJIMPYET CTPEMIIEHUE CTYAEHTOB K CHUCTEMAaTHYECKOH CaMOCTOSITeNbHOU paboTre
110 U3YYECHHIO AUCLUIUIMHBI «/[eT0BOM aHTTIMHCKUH S3BIK).

KpurepueMm ycnemrHocTH OCBOEHMsS Y4eOHOro MaTepuayia JUCHMIUIMHBL «JlenoBoit
AQHIVIMWCKUN  S3BIK» SBJISIETCSL OLICHKA PETYJSIPHOCTH IIOCEIIEHWS M AKTUBHOIO Yy4acTus
oOyyaromerocsi B ayJUTOPHBIX 3aHATHUAX, PE3yibTaThl paOOThl HA MPAKTHUUECKUX 3aHATHUSAX,
PE3yJIbTaTOB BBHIIIOJIHEHUS] CAMOCTOSITENILHOM paboThI (TECTHI U 3aJlaHUsl, COCTABICHUS PE3IOME U
COIIPOBOJIUTENIBHOTO MUCbMA, BBICTYIUIEHUS C JIOKJIAZaMHU, COCTABJICHHE MUCBMEHHOro 0030pa
CTaTbH).

OcHoBHbIe (OPMBI TEKYIIET0 KOHTPOJISA:

- JIEKCUKO-TPaMMaTHY€ECKOE 3aJJaHUE U TECT;

- 3aJlaHUs, HAIIPABJICHHBIC HA Pa3BUTHUE YETHIPEX BUIOB PEUYEBOM ACATEIBHOCTH PAMKaX
03HAYEHHBIX KOMIIETECHIIN;

- TBOPYECKUE YCTHBIE U MUCbMEHHBIE 3a1aHUS.

Jlekcuko-rpammaruueckue 3amxanuss u Tectbl (UYK-4.1, NYK-4.2, NVYK-4.3)
TEKYIIETO KOHTPOJSI OIEHHMBAIOTCS MO TPOLEHTHOM INKajde ONEHKH 3HAHWW, TJIe TMPOIEHTHI
COOTBETCTBYIOT OayutaM: 56% - 70% - «ynoBiaeTBoputenbHo»; 71%-90% - «xopomoy»; 91%-99%
- KOTIIMIHOM.

CTpyKTypa u cojep:KaHue 3a]aHUIi U TECTOB:

- 32JI1aHUA U TECTHl HA MHO>KECTBEHHBIN BHIOOD;

- 3a7IaHUS U TECTHI HA COMOCTABJICHUE;

- 3aJ]aHUS U TECThI HA 3aNI0JIHEHUE MPOIMYCKOB;

- 33J]JaHU€E HA TOHMMAaHUE JICKCUKO-TPaMMAaTHYECKOU CTPYKTYpbI: BEPHO-HEBEPHO;
- 3aJ]aHUs C Pa3BEPHYTHIM OTBETOM;

- 3a/1aHUA C TIEPEBOOM.

HpHMepbl THMOBLIX JIEKCUKO-T'PAMMATUYICCKHUX 3aJaHUU U TECTOB /IJId MPOBCACHUSA
TEKYLICT0 KOHTPOJIA yCI€EBAEMOCTH MO TUCHHUILVIMHE



3amanue 1 (MYK-4.1).
Match the vocabulary to the definitions.

1. application (n) a. having the knowledge or skills to do a particular job

2. candidate (n) b. an official document giving a history of the all the jobs you have

3.CV (n) done

4. hire (v) c. a form that you complete to ask to do a particular job

5. qualification (n) d. a person looking for a job

6. qualified (adj.) e. an exam that you have successfully passed to show you have

7. work experience (n) | f. a notice in the newspaper or online to tell people that a job

8. advertisement (n) g. give someone a job is available
h. a period of working at a particular job to learn about how to do that
job

3amanue 2 (MYK-4.1).
Match the English phrases with their English equivalents.

1. to make an appointment a. IPUCYTCTBOBATh Ha cOOeCe1I0BaHUH,
2. to require a payment b. yIOBIETBOPATH TPEOOBAHUSM,

3. to manage a situation C. Ha3HAYUTH BCTPEYY,

4. to attend an interview d. TpeGoBaTh oruiarty,

5. to meet the requirements €. CIPaBJIATHCS C CUTyallUen

3ananue 3 (MYK-4.2, UYK-4.3). Using vocabulary. Write the vocabulary from Part A
into the correct gaps in the following dialogues.

A: Have you seen this 1 in the newspaper for a Human Resources
manager? I think you’d be good at that. Why don’t you send in an 2 ?

B: Yes, I did see it. It does look great, but I don’t know if I'm 3
enough for it. I’ve only been doing this job for about four years.

A: You’ve got nothing to lose. They can’t 4 you if you don’t apply.

C: We’ve got three 5 coming in this afternoon to interview for the
social media manager job.

D: Yes, it’s going to be busy. I’ll make sure we have coffee ready!

C: The second one is Meena. Do you remember her? She did 6 here
about five years ago.
D: Yes, I saw that on her 7 , but I’'m not sure that I remember her.

C: I think you will when she walks in. She’s very professional. She’s got a 8
in Public Relations now, so it will be interesting to meet her.

3amanne (MYK-4.2, UYK-4.3). Translate the text.

Online Conferences

Traditional conferences mean participants have to travel and stay in a particular place.
This takes time and is expensive. But an online conference uses the Internet as a conference
venue. This means that participants can access the conference from anywhere in the world and
can do this at any time, using standard browser software. Participants will be able to log on as
little or as much as they wish — before, after or during office hours. They are given a password to
access the various conference and seminar groups as well as closed discussion groups. Anyone
with access to the Internet can participate. 3aganusi TBOpUECKOTr0 YpOBHS

KEY:
Samanue 1.
l.c.2.d.3.b.4.g.5.e.6.a.7.h. 8. 1.



3amanue 2.

l.c.2.d.3.e.4.a.5.b.

3aganue 3.

1. ad 2. application 3. qualified 4. Hire 5. candidates 6. work experience 7. CV 8. qualification

OCHOBHBIMHU 3aJIlaHHSIMH, BBITIOJHSIEMBIMUA CTYIICHTAMU Ha 3aHITUSAX 10 aHTJIUHCKOMY
S3BIKY, SIBIISIIOTCS 3aJaHUsl, HANpPaBJIeHHble HA pa3BUTHE 4YeTHIPEX BHIOB peuyeBoOil
AesiITeJILHOCTH PpaMKax o3HavyeHHbIX kommeTeHuuid (MIYK-4.1, UYK-4.2, NYK-4.3). K
OLCHMBAHHUIO JAHHBIX TUIIOB 3aJaHU PUMEHSETCS CIEAYIoIas KaJa.

Buj pedeBoii 1esiTeJIbHOCTH / peyeBble YMEHHSI CTY/ICHTa

YpoBeHnb

| bana

AynupoBaHue

HHU3KHI

«3»

BOCIpUHUMACT Ha CJIYX OCHOBHOC COACPKAHHUEC AYTCHTUYHBIX 06IlIeCTBeHHO-
IOJIMTHYCCKHUX, Hy6JII/II_lI/ICTI/I‘-ICCKI/IX (MeﬂHﬁHHX) n TOparMaTu4eCKux TEKCTOB C
HCIIOJIb30BAHUEM CHeL[I/IaJILHOI\/‘I JICKCUKH, HE BBIACIIAICT 3alIpalinBacMyro I/IH('I)OpMa]_II/IIO
B COOTBETCTBHH C IOCTaBJICHHOM Hp06HeMOI>'I; IIpu OMpoOCe MAOITYCKACT HCKOTOPOC
HCKaXXCHHUEC CMBICJIa HpOCJ’IyH.IaHHOFO/yBI/II[eHHOFO;

cpenHui

«4»

MOJTHOCTHIO NOHMMAET COZICP)KaHWE ayTEHTUYHBIX OOIIECTBEHHO-TOIUTHYCCKUX,
MyOMMIMCTHYECKUX (MEIUMHBIX) M MParMaTH4ecKuX TEKCTOB C HCIOJIb30BaHUEM
CHCHHaHbHOﬁ JICKCUKH; BBIACIACT 3alpalinBacMyro I/IH(bOpMaIlI/IIO B COOTBCTCTBUHU C
MOCTAaBJICHHON MNpoOJeMOl ¢ TOMOIIBIO  HABOJSALIMX  BOIPOCOB;  HUMEKOTCS
HC3HAYUTCJIBHBIC HCKaXXCHUA CMbICJIa HpOCHyIHaHHOFO/yBI/I[[eHHOFO;

BBICOKHI

«5»

MOJTHOCTBIO TIOHMMAaeT COAEp)KaHHE ayTeHTHUYHBIX OOLIECTBEHHO-MOJUTUYECKUX,
MyONUIMCTHYEeCKUX (MEAMHHBIX) M TIparMaTHYeCKHX TEKCTOB C HCIOJIb30BaHUEM
CHeLUaIbHON JIEKCHKH; BBIJCISET 3alpaliiBaeMylo0 MH(GOPMAIHI0O B COOTBETCTBHHU C
MOCTABJIEHHO ITPO0JIEMOH; HET UCKAXKEHUsI CMbICIIA MPOCIYIIAHHOT0/YBHICHHOTO;

Yrenue

HHU3KHI

«3»

IIOHUMAcCT OCHOBHOC COACPIKAaHUEC HCCJIOXKHBIX AYTCHTUYHBIX OGHIGCTBeHHO-
INOJIUTHYCCKUX, Hy6J'II/II_[I/ICTI/I‘IeCKI/IX n [OparMaTud4eCKux TCKCTOB TprICTCKOfI
HaNpaBJICHHOCTU; HC BBIACIIACT 3allpallinBACMYIO I/IH(I)OpMaI_lI/I}O; HMECT CJIOKHOCTHU B
INOHUMAHUN HAYYHO-TIONYJISIPHBIX W HAaYYHBIX TCEKCTOB; HMECT CJIIOKHOCTH B
OCYHICCTBJICHNH ITOUCKA I/IH(bOpMaI_[I/II/I B COOTBETCTBHUH C IMOCTaBJICHHOMN 3a;1aqel71;

cpenHui

«4»

MOJTHOCTHIO TIOHAMAET ayTeHTUYHBIE 00MIeCTBEHHO-IIOJIUTHICCKAE, ITyOTUIINCTHICCKUE
(MenuitHBIE) TEKCTHI W TparMaTHYECKHE TEKCTHI, BBIACISCT 3alpalIdBacMyro
HHPOPMALIMIO; TOHMMAaeT OCHOBHOE COJEPXKAHWE HAyYHO-TOMYISIPHBIX H HAYYIHBIX
TEKCTOB, BBIACIAET 3alpaliiBaeMyl0 HH(GOPMAIMIO B COOTBETCTBUH C MOCTABJICHHOMN
mpobaeMoil ¢ MOMOIIbI0 HABOMAIIMX BOIPOCOB; MMEET HEOONBIINE CIIOKHOCTH B
OCYIIECTBJICHIH NOMCKA HH(OPMAIIMH B COOTBETCTBUH C IIOCTABJICHHOI 3a1auel;

BBICOKHH

«5»

MOJTHOCTHIO TIOHMMAET Ay TCHTUYHBIC 00IICCTBEHHO-TIOIUTHICCKUE, ITYOTUIIMCTHUCCKUE
(MenuiiHbIE) TEKCTBl M TMparMaTHYeCKue TEKCTHI, BBIACTSET 3allpalinBaeMylo
“HGOPMAIIMIO; TIOJTHOCTHIO TIOHUMAET COJIepP)KaHWE HAYYHO-TIOMYJSPHBIX W HayYHBIX
TEKCTOB, BBIACISACT 3alpalinBacMyr0 WH(POPMALHUIO B COOTBETCTBHUU C IOCTABICHHOMN
mpoOIeMoif; OCYIIECTBIIIET MOUCK HH(OPMAIMH B COOTBETCTBUU C IIOCTAaBICHHOW
3aJaueii;

I'oBopenue

HU3KHI

«3»

BBICTpanBacT MOHOJIOI'-OIIMCaHHuEC, MOHOJIOT-ITIOBECTBOBAHHEC 1o YBUACHHOMY,
NpOYUTAHHOMY; JCJa€T KpaTKHe COO6HICHI/I$I 1o yBH,HGHHOMy/HpOLII/ITaHHOMy;
HAQYWMHACT U 3aKAHYMBACT AHAJIOr-pacCipoc 00 YBUACHHOM, IPOYUTAHHOM, c06mo,ua51
HOPMBI PEYCBOT0 I3THUKETA; MMECT 3aMCTHBLIC CJIOKHOCTU B BCJACHUU U NOAACPIKAHUU
66062151; UMECT CJIOKHOCTU B HAYMHAHWHU MU BCIACHHUHU ;manora-oGMGHa MHCHHIMH U
JAUaJIora-uHTCPBhIO; HMECT 3aMCTHBIC CJIIO)KHOCTH B  YTOYHCHUH, pacCupoce
CO6CCCIIHI/IK3 BO BpEMs aquajiora.

cpenHui

«4»

BBICTPAaWBaET MOHOJIOT-OIIICaHUE, MOHOJIOT-IIOBECTBOBAHNE 0€3 BUANMBIX CIIOKHOCTEH
[0 YBHJCHHOMY/TPOYNTAHHOMY; HAa4YMHAET M 3aKaHYMBAET THAJIOT-PACCIpoc 00
YBUJICHHOM, IPOYHUTAHHOM, BCErZa COOMI0/as HOPMBI PEUEBOIO STHKETa; HAYMHACT U
3aKaHYMBAET AWAJIOr-oOOMEH MHEHHSIMH M THAJIOT-MHTEPBBIO; HMEET HEKOTOpHIe
CJIIOKHOCTH TpH paccripoce coOeceHUKa Il YTOYHEHHs HHpOpManmmud M IpH
HOJIep)KaHUN Oecelbl; He BCETAa MOXKET JIOTHYHO BBICKA3aTh CBOIO TOUKY 3PEHUS IO
YBHJCHHOMY/IIPOYUTaHHOMY.




JIETKO BBICTPAWBAECT MOHOJIOI-ONMCAHUE, MOHOJIOI-IIOBECTBOBAHUE W MOHOJIOT-
paccyKIeHHe II0 YBHUICHHOMY, NPOYHTAHHOMY; HA4MHAeT, IIOJNCPXKUBACT U
3aKaHYMBAeT IHAJIOT-PAcCIPOC 00 YBHIACHHOM, HPOYUTAHHOM, AHAJIOr-O0MEH
BBICOKHH «5» MHCHHSMH U AUAJIOT-HHTEPBBIO, BCEra COOMIONas HOPMBI PEUSBOTO ATUKETA; YTOUHSIET
nHpOpManuio (mepecnpoc, nepedpasupoBaHie U 1p.); pacCrpammBaeT codeceTHNKa B
nporecce auanora; 0e3 BHAMMBIX IIPOOJIEM BBEICKa3bIBA€T CBOIO TOYKY 3pEHHS IO
YBHACHHOMY, IPOYUTAHHOMY.

IIucemo

3armoyHAeT GOPMYIAPH U OJaHKH MParMaTHUecKOro XapakTepa (aHKETHI, BU3HI H TIp.);
BEJIET 3alIMCH OCHOBHBIX MBICIIEH M (haKTOB U3 TEKCTOBOTO (hopmara; UMEET 3aMETHbIC
HU3KHH «3» CJIOKHOCTH B 3aITMCH OCHOBHBIX MBICJIEH U ()aKTOB U3 BHUAEO/ayH0 MaTepHaa; UMeeT
CJIO)KHOCTM B HAlMCaHUM pPE3IOME M CONPOBOJMTENBHOTO IMUCbMA, a TaKKe IpH
BBITIOJTHEHUH IMChbMEHHBIX 3aJIJaHUH THIA 3cce, 0OPMIICHUH PE3eHTaINH.

3anonHseT (GOopMyJsiphl M ONaHKM IparMaTHYecKOro XapakTepa; BeIeT 3alllch
OCHOBHBIX MbIcaeld M (akToB (M3 BHIOEO M TEKCTOBOTO (opMara) IO H3y4aeMoii
npoOyieMaTHKe; 0e3 3aMETHBIX CIOKHOCTEH O0(OPMIISIET PE3IOME U CONPOBOJUTENLHOE
IHCbMO; HMEET HEKOTOPHIE CIIOKHOCTH B BBIIOJHECHHH NHUCEMEHHBIX IPOCKTHBIX
3aMaHuid, TaKuX Kak O(OpMIIGHHE pPEKIaMHBIX W HWH(POPMAIHNOHHBIX OYyKIIETOB,
HOCTEPOB H T.IL

cpenHui «4»

BElIET 3allUCh BCed HEOOXOMUMOW HMH(OpMAalMK B 3aBUCHMOCTH OT MOCTaBJICHHOM
KOMMYHHUKAaTUBHOW 3aJaull M3 BHACO W TEKCTOBOro ¢opMara IO H3ydaeMoil
npobiemartuke; O(OpPMIIIET pe3loMe, CONPOBONUTENBHOE IHMCBMO W MOXET
OCYIIIECTBIIATh JAEJIOBYIO IEPEMUCKY, COOMTIOAas STUKET AENOBOrO IHCHbMA; BBIIOIHACT
MICbMEHHbIE TPOEKTHBIE 3alaHusi (dcce, MUCbMEHHOE O(QOpMIICHHE NpE3eHTAINH,
peKJIaMHBIX OYKJIETOB, 00BSBICHUIH U 1Ip.)

BBICOKHH «5»

CTpyKTypa M cojep:KaHHe 3a]aHUii, HATIPABJEHHBbIX HA Pa3BUTHE YeTHIPEX BUIOB
pedeBoi 1eATeILHOCTH

- 3aJITaHKsI HA JIOTHKO-CMBICIIOBBIC COOTBETCTBUS: BBIOOD 3arojiOBKa;

- 3aJaHMe Ha BOCIPHITHE HH(OpMAIMK: BEPHO-HEBEPHO, MHOXKECTBEHHBIH BHIOOD
3aroJIHeHHE TaOJIHII, XPOHOJOTHH COOBITHI, BOCCTAHOBIICHHE MTOPSAKA COOBITHI;

- 3aJIaHMsI HA TIOHUMaHKEe HH(OPMAITUK [T OTBETA HA TIOCTABJICHHBIC BOIIPOCHI;

- YIpa)kHEHus, IpelycMaTpuBarole oOMeH nH(OpMaluii: 1€JI0BbIE UTPhI, COCTaBIECHNE
JTUAJIOTOB C OMOPOH 1 0€3 OTMopHI Ha IUAIor-00paselr;

- MOHOJIOTUYECKOC BBICKA3bIBAHHUEC B CBS3U C BaI[aHHOI\/'I CHTyaHHCfI;

- IMaJIor, JieyioBast Oecea B 3aJJaHHON CHTYaIlUH;

- HamMcaHue MopThOoIH0, pe3toMe, COIIPOBOIUTEIHLHOTO THCHMA.

IIpuMepbl THNIOBBIX 32 1aHUM, ISl IPOBEAEHUs TEKYIIEro KOHTPOJIsI yCIIeBaeMOCTH
10 JUCHMIJIHHE

3ananue 1 (MYK-4.1) Reading comprehension

Read the text again and define the main purpose of the text. Is it to offer ...

a) a detailed description of study program and admission requirements at TSU MS
program?

b) an argument for studying at TSU?

¢) an evaluation of TSU graduates’ career prospects?

d) a comparison between MS programs at TSU and other Russian universities?

3amanue 2 (MYK-4.2). Read the text again and answer the questions on the text.

. What fields is the Master of Science degree usually awarded in?

. How long has TSU been awarding Master of Science degree?

. What kind of experience does an MS program give to its graduates?

. What does the philosophy of Master of Science program at TSU provide?

. What is the first requirement for the admission?

. Must an applicant’s Bachelor’s degree be awarded by an accredited university?
. What tests do the applicants have to pass?

NN N R W=



3amanne 3 (MYK-4.2). Look at the typical interview questions below. Listen to the
dialogue and tick the ones that you hear.

Audio:

How would you describe yourself?

Could you tell me who you work for at the moment?

How long have you been working for ....?

Why do you want to work for this company?

Why are you leaving your job?

What can you offer our company?

You know this job requires a lot of travel. Is that a problem for you?

Have you had any experience in ...?

What are your goals for the future?

What is your greatest weakness?

How do you cope with pressure?

3amanne 4 (1YK-4.2). Put the sentences in the following text in the right order.

A Scientific Paper

a) A paper may undergo a series of reviews, edits and re-submissions before finally being
accepted or rejected for publication. b) It contains original research results or reviews existing
results. ¢) In academic publishing, a paper is an academic work that is usually published in an
academic journal. d) Due to this, many academics self-archive a pre-print copy of their paper for
free download from their personal or institutional website. €) Such a paper, also called an article,
will only be considered valid if it undergoes a process of peer review by one or more referees in
order to check that the paper is suitable for publication in the journal. f) Next there is often a
delay of many months before publication. g) This process typically takes several months.

3ananue 5 (MYK-4.2) Practice answering the following questions frequently asked by an
employer during the interview.

1. Why have you applied for this job? 2. Can you talk through your resume? 3. Where
would you like to see yourself five years down the line? 4. What are your strengths? 5. What is
your weakness? 6. What do you look for in a job? 7. How would your coworkers describe you?
8. What are your salary requirements? 9. Why do you want to work for this company? 10. What
do you know about this company? 11. Can you tell me something about yourself? 12. Why do
you want to leave your current job? 13. What type of position are you looking for? 14. Are you
interested in a full-time or part-time position? 15. Can you tell me about your responsibilities at
your last job? 16. When can you begin?

3ananue 6 (MYK-4.1, UYK-4.2, YK-4.3) Read the quotations and explain the meaning
of them. Do you agree or disagree with the authors?
1. Motivation is what gets you started. Habit is what keeps you going. (Jim Ryun)
2. The illiterate of the 21st century will not be those who cannot read and write, but
those who cannot learn, unlearn, and relearn. (Alvin Toffler)
3. The purpose of learning is growth, and our minds, unlike our bodies, can continue
growing as we continue to live. (Mortimer Adler)

4. “Communication is your ticket to success if you pay attention and learn to do it
effectively.” (Theo Gold)

3aganue 7 (MYK-4.1, UYK-4.2, UYK-4.3)

Hold a meeting with your groupmates. Discuss the proposals one by one (e.g. cut the
research and development budget, cut the stuff training budget, make the company security staff
redundant, cancel the plans to buy some products or equipment, etc.) and decide what to do.



Each person at the meeting should make a suggestion. Decide who is responsible for taking
action, and when.

3ananue 8§ (MYK-4.1, UYK-4.2, UYK-4.3).

Part A: In pairs, discuss the answers in the job interview which you read. Were they good
answers or not? Why?

Part B: Now practise asking and answering the same questions with your partner. Take it
in turns for one person to be the interviewer and one person to be the candidate. Then swap roles.

3ananue 9 (MYK-4.1, UYK-4.2, UYK-4.3).
Write a cover letter for a job above yours. Consider the following questions:
» How would you describe yourself?
* Why do you want to do the job?
* What experience do you have?
» What have you achieved in your work life?
You should:
» Write at least 150 words.
* Check your grammar, spelling and punctuation.

TBopueckne ycTHble M mnucbMeHHble 3aganuss (UYK-4.1, UVK-4.2, NYK-4.3)
OLIEHUBAIOTCS MO 4 OCHOBHBIM KPUTEpPUSAM, KXl U3 KOTOPHIX MOXET OBITh OIIEHEH o 4

OasibHOM mikaine (2-5). Mtorosast onieHka — cpeiHMM OaJljl OLIEHOK 10 BCEM KPUTEPUSIM.

Kpurepnii 5 6a10B 4 6ajaa 3 6anna 2 paJu1a
Pemenue cofepxKaHue 3aJaHKE BBIIIOIHEHO B | 3aJaHUE BHIIOJIHEHO 3ananue He
KOMMYHHMKATH | OTPaXkaeT MOJHO U OCHOBHOM: HO 1-2 HE MOJHOCTBIO: B BBITIIOJIHEHO: BCE
BHOM 3a1a4u TOYHO BCE ACTIEKTHI, acIieKTa COACpKaHusl, | COolepKaHUU He cllydau, He

yKa3aHHBIE B
3aIaHNH; CTUIICBOC
odopmIIeHHE pedn
BBIOPAHO MPaBUIBHO

yKa3aHHbIC B
3aJlaHUH, PACKPHITHI
HE TOJIHOCTBIO FITH
HETOYHO; CTHJIEBOE

PacKphITHI 1-2
acnekra, UJIN 3—4
acreKTa CoJep>KaHus
PaCKpHITHl HEMOJIHO

YKa3aHHBIE B
olleHUBaHUK Ha 1,2 u
3 6ama, 1JIN oTBet
HE COOTBETCTBYET

(momryckaercs 1 odopmIIcHHE pedr B w HetouHo, JIM 1 | tpebyemomy 00BEMY,
HapyuleHue OCHOBHOM TIPAaBMJIBHO | acHekT He packpsiT, u | WJIN 6omee 30%
HelTpanpHOTO CTHIIA) | (momyckaercs 2—3 1-2 acnekra OTBETA UMEET
HapyIICHHS CoJIeprKaHus HETIPOAYKTHBHBIN
HEWTPAIBLHOTO CTHIIS)) | PACKPBITHI HETIOJIHO xapakrep (T.e.
WA HETOYHO; TEKCTyaJbHO
UMEIOTCSI OLIHOKH B COBIIAZIAET C
CTUJIEBOM OIyOJIMKOBAaHHBIM
ohOopMIICHUH peun HCTOYHUKOM)

(momyckaetcst 4
HapyIICHHsI
HEWTPAIBLHOTO CTHJIS)

Opranuszanus
TEeKCTa

BBICKA3bIBAHUEC
JIOTUYHO, CPpEACTBA
JIOTHYECKOH CBSI3U

BBICKa3bIBAaHHE B
OCHOBHOM JIOTUYHO
(mmeercst 1-2

B BeICKa3bIBaHHHA
nmeercsd 3—4
JIOTMYECKHUE OIHUOKH,

B BBICKA3bIBAHUU
nMmeercs 5 u 6boxee
JIOTHYECKUX OLIUO0K

HCIOJIb30BaHbI normyeckue omuokn), | U/HWJIU umeercs 3—4 | U/WJIU umeetcs 5 u
IIPAaBUIBHO, W/WJIN nmeetcs 1-2 | ommOku B Oosee omOOK B
CTPYKTYypa TeKCTa HEJI0CTaTKa MPU MCIIOJIb30BaHUU HCIIOJIb30BaHUHU
COOTBETCTBYET MCIIOJIb30BaHUU CPE/ICTB JIOTHYECKOH | CPENCTB JIOTHYECKO
MPEUIOKEHHOMY CpEJCTB JIOTUYECKOM cBsizu, U/MJIN cesizu, W/MJIN

IUIaHY, TEKCT
MPaBUIIbHO pa3jenéH

ces3u, U/UJIA
nMmeercs 1-2

nmeercsd 3—4
OTKJIOHEHHUS OT

MpEUI0AKEHHBIN T1aH
OTBETA MOJHOCTRHIO HE

Ha ab3aus! (s OTKJIOHEHUSI OT TUIaHA | MPEJIOKEHHOTO coburoaeTes,
MIICBMEHHBIX PadoT) B CTPYKTYypE I1aHa, umeercs 3—4 W/NJIN nenenue
BBICKa3bIBaHMUS, HEO0CTaTKa B TEKCTa Ha ab3arbl

U/NJIHN nmeercs 1-2
HEJIOCTaTKa MPU

JICIICHIH TEKCTa Ha
a63ambl (s

(1Sl TUCHMEHHBIX
pabor)




JIJICHUH TEKCTa Ha
ab3arel (ayIs
MMICEMEHHBIX paboT)

MUCBMEHHBIX PaboT)

Jlekcm4yecKui | MCHOIb3yEMBIH UCTIONB3YEMBII UCTIONB3YEMBII HCIOJIb3YEMBIi
pecypc CIIOBapHBIN 3amac CIIOBapHBIN 3amac CIIOBapHBIN 3amac He CJIOBAapHBIN 3amac He
COOTBETCTBYET COOTBETCTBYET BIIOJTHE COOTBETCTBYET
BBICOKOMY YPOBHIO BBICOKOMY YPOBHIO COOTBETCTBYET BBICOKOMY YPOBHIO
CIIO’KHOCTH 3aJlaHusl, | CIOXKHOCTH 331aHHs, | BBICOKOMY YPOBHIO CJIOKHOCTH 3aaHus,
MIPAKTUYECKU HET OJIHaKO UMeeTcs 2—3 | CJIOKHOCTH 3aJlaHMsl, | B TEKCTE UMeeTcs 5 U
HapylIeHUH B JIEKCHUYECKUE B TEKCTe UMeeTcs 4 Oosee JTEKCUYECKUX
HCTIONb30BaHUU omuoku, NJIN JIEKCUYECKUE OLTMOKHK | OMIMOOK
JICKCUKH CIIOBapHBIH 3amac
(momyckaercs 1 OTpaHUYCH, HO
JIeKCHYecKast OInoKa) | JIEKCHKa
HCTIONIb30BaHa
MPaBHIBHO
I'pamMmaTHyec | HCHONB3yeMbIE UCTIONB3YyEMBIE UCTIONIb3yEMBIE UCTIONIb3yEMBIE
KHii pecypc rpaMMaTHYECKHE rpaMMaTHYECKHE rpaMMaTHIECKHUE rpaMMaTHIECKHUE
cpezncTBa cpencTBa CpEACTBA HE BIIOJIHE CpencTBa He
COOTBETCTBYIOT COOTBETCTBYIOT COOTBETCTBYIOT COOTBETCTBYIOT

BBICOKOMY YPOBHIO
CII0’KHOCTH 3a/1aHus,
HapyuIeHUM

BBICOKOMY YPOBHIO
CJIOKHOCTH 3aJaHusl,
OJTHAKO B TEKCTE

BBEICOKOMY YPOBHIO
CIIOKHOCTH 3aJaHHUs,
B TEKCTE UMeeTcst 5—7

BBICOKOMY YPOBHIO
CJI0KHOCTH 3a7aHus,
nMeercs 8 u Goiee

MIPAKTUYECKU HET nmeercs 3—4 rpaMMaTH4YeCKUX rpaMMaTHYeCKUX
(momyckaercs 1-2 He | rpaMMaTHYecKue omuO0oK OIudoK
MIOBTOPSAIOLIUECS OIIUOKH

rpaMMaTHICCKHE

OIIHOKHN)

3. OneHo4YHbIe MAaTEPHAJIbI HTOTOBOI0 KOHTPOJISI (IPOMEKYTOYHON ATTECTALUM) H
KPUTEPHUHU OLlEHUBAHUS

OneHka ycremrHo y4eOHOW JesATENBbHOCTH CTYAEHTAa M0 JIUCHHUIUTMHE «JlemoBoit
AQHIVIMMCKUI S3BIK» IMPOBOAMUTCS HA OCHOBE TEKYILErO M MPOMEXYTOYHOIO KOHTpouIs. Bee BUIbI
paboT MOMKHBI OBITh BBIMOJTHEHBI MPEeyCMOTPEHHBIN pabouell MmporpaMMoit
mucturnHael. OcHOBHAs (GopMa MUTOTOBOTO KOHTPOJS (MIPOMEKYTOUHOM aTTecTalluu) — 3a4éT.
3ader MpOBOAMUTCS MO PACIHCAHUIO CECCHM IIPOBOJ B BUAE TECTOBBIX 3aIaHUI TPOMEKYTOUYHOTO
KOHTpPOJIS, TPE3eHTAlud W Oecelbl MO OCHOBHBIM paslielaM H3y4aeMOW JAUCHIUILIHHBL.

B CpOK,

O0s13aTeBbHBIM YCIIOBUEM JIONYCKA K 3a4ETy SBIISCTCS BBITIOJHEHUE CAMOCTOSTEIHLHOW paObOThI U
CUCTeMaTH4ecKass paboTa Ha AayAUTOPHBIX 3aHITHSIX C BBIIOJHEHUEM TECTOB W 3aJ[aHUMN
TEKYIIETr0 KOHTPOJIS.

Orenka «32YTEHO»

BBICTaBJISIETCS oOyyaromiemycs,

- TPOYHO YCBOMJ TpPeIyCMOTPEHHbI palOoueil mporpaMMoil JUCHMIUIMHBI

KOTOPBIN:
Marepuai,
- BBIIIOJHWJI TECTOBOE 3aJaHHUE IPOMEXKYTOYHOIO KOHTPOJIS HAa OLEHKY HE MEHee, 4eM
«YZOBJIETBOPUTEIILHO;

- B TIOJHOM OOBEME Mpe3eHTOBAI MAOKJAl, JI0Ka3aTeIbHO PACKPbUI OCHOBHBIE ITOJIOKEHUS
IIPE3EHTYEMOM TEMBI, apTYMEHTUPOBAHO OTBETHJI HA BCE BOIIPOCHI IO CBOEMY BBICTYIUICHHUIO;

- JaJl TIOJNIHBIM M pa3BEepHYTHIM OTBET MO Teme Oeceabl, NMPOAEMOHCTPUPOBAN TyOOKHE
CHUCTEMAaTHU3UPOBAHHBIC 3HAHUS, BIaJCHUE TPUEMAMU PACCYKICHHS U COIOCTABIICHUs MaTepHall
W3 pa3HbIX MCTOYHHMKOB: TEOPHUIO CBA3BIBACT C NPAKTUKOW, OPYTMMH TEMaMH JAHHOTO Kypca,
JIPYIUX U3y4aeMbIX IPEIMETOB.



JIOTIOTHUTENBHBIM YCIIOBUEM TTOJTyYCHHUS OIIEHKHU «3aYT€HO» MOTYT CTaTh XOPOIINE YCHEeXH IpH
BBITTOJIHEHUH CaMOCTOATEIbHON pabOThl, CHCTeMaTH4YecKasi akTHBHas paboTa Ha ayJUTOPHBIX
3aHATUAX.

Or1eHKa «He 32a4TeH0» BBICTABIISICTCS 00yJaroIeMycsi, KOTOPBI:
- HC BBIIOJHUI TCCTOBOTO 3adaHHA IMPOMCIKYTOYHOI'O KOHTPOJA WU IIOJIY4YHJI OLCHKY
«HEYJIOBJIETBOPUTEIbHO», He cmpaBuwicsa ¢ 50% npakTHYecKUX 3aJaHUil M BOIPOCOB, a B
cOpPMyIHPOBAHHBIX OTBETAX JOMYCTHI CYLICCTBCHHBIE OLINOKHY;
-00y4aroNMiicss MCIBITHIBACT 3HAYUTEIbHBIE TPYAHOCTH B OTBETE Ha BOIMPOCHI, JOIYCKAcT
CYIIECTBEHHBIE OIIMOKHM, HE MOXXET OTBETHUTh Ha JIOIOJIHUTEIBbHBIE BOIPOCHI, MPEATI0KEHHBIC
Iperno/iaBaTesieM B paMKax MpeayCMOTPEHHOTO IIPOrPaMMHOTO MaTepHana;
- OTCYTCTBYET IIEJIOCTHOE IMIpEJCTaBIeHHE 00 H3y4aeMbIX IpaMMaTHYECKHX SBICHHUIX U
croco0ax uX peajau3alyy B YCTHON M MUCbMEHHOW peuH y 00y4aroerocs HeT;
- 00yYaroIUiCs IEMOHCTPUPYET HU3KUN YPOBEHD BIIaJICHUS KOMIIETCHIIUSIMHU.

Tectot (MYK-4.1, UYK-4.2, UYK-4.3) npoMeXyTOUHON aTTeCTAI[MH OLIEHUBAIOTCS IO
MPOLEHTHOW IIKaJle OLIEHKH 3HAHWUMU, TJE MPOLEHTHI COOTBETCTBYIOT Oammam: 56% - 70% -
«ynosneTBopuTenbHO»; 71%-90% - «xopowmo»; 91%-99% - «orauuno». s BbIYMCIIEHUS
yIETbHOrO0 Beca (PMHAIBHOTO TeCcTa B paMKax 3a4yéra HEOOXOAMMO pa3[eNUTh KOJIUYECTBO
MPOILICHTOB Ha 5 (Hampumep, €Ciu MPOIEHT 3a TECT COCTABISIET 85, €ro y/AelbHBIA BEC B
HUTOTOBOM oIllecHuBaHuM — 17). MakcumansHo — 20.

Ipesentanusa (MYK-4.1, UYK-4.2, UYK-4.3) oueHnuBaercs 1o 4 OCHOBHBIM KpPUTEPUSIM,
KaX/Iblii U3 KOTOPBIX MOXET ObITh OlleHEH 1o 4 OamibHOM wmikane (5-2). Mrorosas oueHka —

CyMMa OIIEHOK 110 BceM KpurepusiM. Makcumym — 20 6aisios.

Kpurepnii 5 6a10B 4 6ajaa 3 6anna 2 paJu1a
Pemenue cofepxKaHue cozepKaHue cozepKaHue 3ananue He
KOMMYHHMKATH | NIPE3CHTALH Npe3eHTalNH B npe3eHTalun BBITIIOJIHEHO: BCE
BHOW 33124 COOTBETCTBYET LIEJIM, | OCHOBHOM 4aCTUYHO clly4au, He

OTpa)kaeT MOJIHO U
TOYHO BCE ACIIEKTEHI,
YKa3aHHBIC B
3aJlaHUM; CTHIIEBOE
oopMIICHHE pedH
BEIOpPaHO MPAaBHIHHO
(momryckaercs 1
HapyIICHUE
HENTPaIILHOTO CTHJIS)

COOTBETCTBYET LIEJIH,
3aJlaHH€E BBIIIOJIHEHO B
OCHOBHOM: HO 1-2
aCTIeKTa COJepKaHuUs,
yKa3aHHBIC B
3aJJaHHUH, PACKPBITHI
HE TOJIHOCTBIO WIIN
HETOYHO;, CTHUJIEBOE
odopMIIeHHE peun B

COOTBETCTBYET 1IEJH;
3aJIaHuE BBITOJTHEHO
HE TIOJTHOCTHIO: B
COJZICpKaHUH HE
packpeIThl 1-2
acnekra, UJIN 3—4
aCTIeKTa COJCpKAHUS
PACKPBITHI HETIOJIHO
wau Hetouno, MJIN 1

YKa3aHHbBIE B
OIICHMBAaHUK Ha 1, 2 1
3 6aiuta, UJIA oTBer
HE COOTBETCTBYET
TpebyeMoMy 00BEMY,
WJIN 6omee 30%
OTBETa HMEET
HENPOIYKTUBHbBIN
xapakrep (T.e.

OCHOBHOM TIPaBHJIBHO | aCIEKT HE PACKpHIT, U | TEKCTyaJlbHO
(momyckaeTtcst 2—3 1-2 acmekta COBIA/IAET C
HapyIIeHUS COJIepKaHUS OIyOJIMKOBaHHBIM
HEUTPaIBHOTO CTWISI) | PACKPBITH HEMIOJIHO HUCTOYHHUKOM)

WK HETOYHO;
UMEIOTCS OLIMOKH B
CTUJICBOM
o(OpMIICHHHN pedn
(momyckaercs 4
HapyLIeHUs
HEHTPaAIFHOTO CTHIIS)

Opranuszanus
TEKCTa

BBICKa3bIBaHUE
JIOTUYHO; CPEJICTBA
JIOTUYECKOM CBSA3HU

BBICKa3bIBaHHE B
OCHOBHOM JIOTHYHO
(mmeetcst 1-2

B BBICKA3bIBAHHH
nmeercs 3—4
JIOTHYECKHUE OIUOKH,

B BBICKA3bIBAHHUH
nMeercs 5 u 0osee
JIOTHYECKUX OIINOOK

HCIIOJIb30BaHbI normyeckue omudkn), | U/WIJIN nmeercst 3—4 | W/JIU umeetcs 5 u
MIPaBUIBHO, /NN nmeetcst 1-2 | ommbku B 6oJee ommOOK B
CTPYKTYypa TeKcTa HeJI0CTaTKa IpH UCTIOJIb30BAaHUN UCTIONIb30BAaHUN

COOTBETCTBYCT

HCIIOJIb30BAHUH

CpCACTB JIOTHYECKOM

CpCACTB JIOTHYCCKOM




MIPEUI0KEHHOMY CpEJICTB JIOTMYECKOI cBsizu, /NI cesizu, /NN
IJIaHy ceszu, U/NJIN OTCYTCTBYIOT 3-4 OTCYTCTBYIOT 5 U
OTCYTCTBYIOT 1-2 HEOOXOTUMBIX 0oJiree HEOOXOIMMBIX
HEOOXOTUMBIX JIIEMEHTOB JIIEMEHTOB
AIIEMEHTOB TIPe3CeHTANN TIpe3eHTAINN
MIpe3eHTANN
JlekcmyecKui | MCIOIb3yEMBIH UCTIONB3YEMBII UCTIONB3YEMBII HCIOJIb3YEMBIH
pecypc CIIOBapHBIN 3amac CIIOBapHBII 3amac CIIOBapHBIN 3amac He CJIOBApHBIN 3amac He
COOTBETCTBYET COOTBETCTBYET BIIOJIHE COOTBETCTBYET
BBICOKOMY YPOBHIO BBICOKOMY YPOBHIO COOTBETCTBYET BBICOKOMY YPOBHIO
CJIO’)KHOCTH 3aJlaHusl, | CJIOXKHOCTH 33/laHHs, | BBICOKOMY YPOBHIO CJIOKHOCTH 3aJIaHus,
MIPaKTHYECKH HET OJTHaKo umeercst 2—3 CJIOKHOCTH 3aJlaHus, | B TEKCTE UMEETCs 5 U
HapyIIeHHH B JIEKCUYECKHe B TeKCTe umeercs 4 Oosee JTEKCHYECKUX
UCIIOJIb30BaHUH omun6oku, NJIN JIEKCUYECKUE OLIMOKH | OLIMOOK
JIEKCUKH CJIOBAapHBIN 3amac
(momryckaercs 1 OTpaHUYEH, HO
JIEKCHYECKas OMMNOKa) | JICKCHKa
HCTIOIb30BaHa
TIPaBUIIBHO
I'pamMmmaTHyec | HCTIONB3yeMbIe UCTIONIb3yEMBIE UCTIONB3YeMbIe HCTIONB3YyeMbIe
KHIi pecypc rpaMMaTHIECKHUE rpaMMaTHIECKHUE rpaMMaTH9IeCKHe rpaMMaTHICCKHe
CpeacTBa cpencTaa CpEeJCTBA He BIIOJIHE CpeacTBa He
COOTBETCTBYIOT COOTBETCTBYIOT COOTBETCTBYIOT COOTBETCTBYIOT

BBICOKOMY YPOBHIO
CIJIO)KHOCTH 3aJJaHHMS,
HapyuIeHUM
MIPAKTUICCKHA HET
(momryckaercst 1-2 He
MTOBTOPSTIOIIHECS
rpaMMaTHICCKHE
OIINOKH)

BBICOKOMY YPOBHIO
CIIOKHOCTH 3aJaHus,
OJIHAKO B TEKCTE
nmeetcsd 3—4
rpaMMaTHYCCKHE
OIINOKHU

BBICOKOMY YPOBHIO
CIIOKHOCTH 3aJaHHUs,
B TEKCTE UMeeTcst 5—7
rpaMMaTHIECKAX
OIINOOK

BBICOKOMY YPOBHIO
CJIO’KHOCTH 3aJaHusl,
nMeercs 8 u Goiee
rpaMMaTHIECKUX
OIINO0K

Bbecena (UYK-4.1, UYK-4.2, UYK-4.3) ouenuBaercs 1o 4 OCHOBHBIM KpPUTEPHUSIM,
KaX/IbIif U3 KOTOPBIX MOXET OBbITh OlleHeH 1o 4 OamnpHON mikane (4-1). HroroBas oreHka —
CyMMa OIIEHOK I10 BceM kpurepusim. Makcumym — 10 6asos.

Kpurepnii 4 dasu1a 3 6anna 2 paj1a 1 6aya

Pemenue KommyHukaTHBHAs KommyHuKaTuBHAS KommyHnuKaTHBHAS KommyHHUKaTHBHAS
KOMMYHHMKATH | 3ajlada BBIIOJIHEHA 3aJaya BbIIOJIHEHA 3ajlada BBIIIOJIHEHA HE | 3a/1a4a BBHINOJIHEHA
BHOI1 3a1aun HOJHOCTBIO: YaCTUYHO: OJIUH MOJHOCTBIO: JIBA MeHee ueM Ha 50%;

coJiepKaHue TIOJTHO,
TOYHO U pa3BEPHYTO
OTpakaeT Bce
ACTICKTHI, yKa3aHHBIC
B 3aJJaHUU.
[IpomomkuTEeTFHOCT

aCMeKT He PaCKPBIT
(ocTanbHbBIE
PaCKPHITHI TTOJITHO),
WNJIN onun-aBa
ACTIEKTa PACKPBITHI
HETIOJIHO.

acreKTa He PaCKPBITHI
(ocTanbHbBIE
PaCKpHITHI MTOJTHO),
WJIN Bce acrexTsl
PaCKPHITHI HEMIOJIHO.
[IpomomxuTeTbHOCTH

Tpu U OoJiee acmeKTa
co/iepKaHUs HE
PaCKpHITHL.
[IpomomxuTeTEHOCTH
BBICKa3bIBaHUS — 1-3

¢dpass

BBICKa3eIBaHus — 10- [IpoomKUTENEHOCTD | BBICKa3bIBaHUS — 4—6
12 ¢pas. BBICKa3bIBaHUA — 7-9 | (passl
¢pas
Opranuszanus Bricka3biBanue Bricka3biBaHue B Bricka3biBanue
BbICKA3bIBAHU JIOTUYHO U UMEET OCHOBHOM JIOTHYHO B | Henorununo U/NJIN
A 3aBEPILEHHBIN HAMEET JOCTATOYHO HE UMEET
XapaxTep; UMEIOTCS 3aBEPILIEHHBIN 3aBEPLICHHOTO
BCTyNHUTEIbHAS U xapakrtep, HO Xapakrepa,
3aKJIIOYNTEIbHAS OTCYTCTBYET BCTYNUTEIbHAS U
(hpa3ssl, BCTYNUTENbHAS WK 3aKIIFOYUTEIbHAS
COOTBETCTBYIOIINE 3aKIIFOYUTEIbHAS (b pasbl OTCYTCTBYIOT,
teme. Cpenctsa ¢paza /NN CpeJCTBa JIOTUYECKOI

JIOTHYECKOH CBSI3H
HCHOJIB3YIOTCA
IIpaBHUJIbHO

CpeacTBa JIOTHYECKOM
CBA3H UCIIOJB3YIOTCA
HCIO0CTAaTOYHO

CBA3U NPAKTUYICCKU
HE HCIIOJIBb3YHOTCA




S3bIkoBOE
oopmiieHHE
BBICKA3bIBAHH
|

Hcnonb3yemslit
CJIOBapHBIX 3amac,
rpaMMaTHIECKHUE
CTPYKTYPBI,
(horeTHUECKOE
odopmiieHHe
BBICKA3bIBAaHUSA
COOTBETCTBYIOT
MOCTaBJIEHHOH 3a1aue
(momyckaeTcst He
Oosiee BYX HErpyObIX
JIEKCUKO-
rpaMMaTHYeCKUX
ommbok U/NJIN e
Ooee IByX HETPyOBIX
(hoHEeTHUECKUX
OIINOOK)

Hcnonb3yemslit
CIIOBapHBIX 3amac,
rpaMMaTHIECKHUE
CTPYKTYPBI,
(doHeTHUECKOE
odopmiieHHIe
BBICKA3bIBAaHUA B
OCHOBHOM
COOTBETCTBYIOT
MOCTaBJIEHHOH 3a1aue
(momyckaetcs He
Oouee 4eThIpEX
JIEKCUKO-
TrpaMMaTHYECKUX
OomMOOK (U3 HUX HE
Ooree IByX TpyOBIX)
N/NJIN He 6onee
YETBIPEX
(oHeTHIECKUX
omuOOK (U3 HUX HE
Oosiee BYX IpyOBIX)

[Tonumanue
BBICKa3bIBaHHS
3aTpyJHEHO H3-32
MHOTOYHUCIICHHBIX
JIEKCUKO-
rpaMMaTUYECKUX U
(oHeTHIECKUX
omuOOoK (TATh U
Oouee JeKCHUKO-
rpaMMaTHICCKUX
omubdok U/MNJIU nsath
u Goiee
(hoHETHYECKUX
omm6ok) NJIN 6onee
IIBYX TPyOBIX OMIIOOK

Tunossle 3aaHus 1715 TPOBEACHUS IPOMEXKYTOUHON arTrecTauuu no aucuumianie (MYK-

4.1, NYK-4.2)
FINAL TEST
1. Choose the correct item.
2. “Can I go out tonight, Mum?” “ You ... ask Dad.”
A need B haveto C ought D must have
3. Phillip ... to be an excellent pianist.
A is saying B is said C says D who said
4. “I wanted to go out tonight.” “Well, you ... told me.”
A shouldn’t have B would have C wouldn’t have D should have
5. Iforgot ... the window before I came to work this morning.
A to close B closing C closed D to closing
6. “Why didn’t you phone me at the weekend?” * Sorry, I spent the whole weekend ... for
an exam.”
A to study B study C studying D for studying
7. “When are they arriving?” “ They said they’d be here at 10 o’clock, ... ?”
A didn’t they B shouldn’t they C weren’t they D hadn’t they
8. My gloves are not in my pocket. I ... them in my office
A should have left B must have left C must be left D has left
9. Would you mind .. a few questions?
A to answer B to be answered C answering D for answering
10. His parents made him ... his homework before he went to football practice
A done B do C todo D doing
11. Alan didn’t go to the gym last night because he ... were late at the office.
A would have to B had to C will have to D had had to
12. The children crowded around the desk .. the pictures.
A saw B seeing C to see D see
13. “Did you make the curtains yourself?” “ No, I ... by a professional.”
A had made them B have made them C get made D had them made
14. Are you allowed ... notes during the meeting?
A taking B take C to take D to taking
15. I want everyone ... to the staff meeting on Tuesday.



A coming B to come C have come D had come
16. “Can I help you?” “No, everything ... ready.”

A be B are C was Dis
17. “I don’t have any free time anymore.” “Well, you ... all those clubs.”

A can’t have joinedB shouldn’t be joining C must not join D shouldn’t have joined
18. Angela ... the letter. It’s not here now.

A post B must post C is posting D must have posted
19. You should stop ... so often.

A going out B go out C to go out D to be going out
20. You won’t be contacted unless you ... the job.

A getting B will get C get D had got
21. “I saw Jane yesterday.” “ You ... her. She’s on holiday in Spain.”

A mustn’t have seen B couldn’t see Ccan’thaveseen D wouldn’t see

22. As soon as I ... this book, I'll help you clean the car.
A have finished B will have finished C am going to finish D will finish
23. ... from above, Niagara Falls look even more spectacular.

A Seeing B Having seen C Seen D Been seeing
24. Someone's taken my mobile! I clearly remember ... it on the table.

A putting B to put C has been put D to have put
25. Many companies are expected ... out of business during the recession.

A to be gone B going C that they go D to go
26. When he arrived a crowd ... for several hours to greet him.

A had been waiting B is waiting C has been waiting D was waiting

2. Complete each sentence with two to five words, including the word in bold (MYK-4.2,
NYK-4.3).

1. I’'m sure Kevin didn’t do anything wrong.

have ‘ Kevin anything g wrong.

2. Perhaps, they left the documents at home.

have | They the documents at home.
3. It wasn’t necessary for her to meet today, but she did.

have | She today.
4. It’s forbidden to take these books home with you.

not | You these books home with you.
5. I’m sure he’s preparing his presentation.

be \ He preparing his presentation.
6. Why didn’t you tell them about the problem.

have \ You them about the problem.
7. David was unable to find anyone to go with him.

succeed \ David anyone to go with him.
8. Danny would rather read magazines than novels.

prefers \ Danny to novels.
9. Helen’s father made her tidy he room yesterday.

was | Helen her room yesterday.
10. “No, I didn’t move the files.” She said to him

denied | She the files.

11. It is known that the accident was caused by thick fog.

have \ The accident is known by thick fog.

12. The tailor made my suit before the interview.

got \ I before the interview.




13. I hate people interrupting me when I’m talking.

being | I when I’m talking.
14. People expect that the factory will close soon.

is | The factory soon.
15. T have to type the proposal by the evening.

typed \ The proposal by the evening.
16. It’s five years since I painted my bedroom.

have ‘ I my bedroom for five years.
17. It was the first time he had ridden a horse.

never | He before.

18. Why travel so far to go shopping?

worth \ Is so far to go shopping.
19. I heard them ask the policeman for directions.

were | They the policeman for directions.
20. I have trouble starting the car when it is cold.

difficult | I the car when it is cold.

3. Translate the following sentences paying attention to (MYK-4.2, UVK-4.3):

a. the tense-aspects forms.
1. Korma onu mofonuii Kk TOMy MECTY, IJie OH YPOHWI KOJIBLIO B Py4eil, OH OCTaHOBHUJICS.
2. Tebe upaBuTCS TOTOBUTH? —S1 OO0 3TO. TO OHO M3 MOUX X000M YK€ MHOTO JIeT. 3.
[Tana Bcerna Ha3zbiBan MeHsa Koiitu. 4. JlaBait o6cynum 310 neno 31ech, B kKade. B oduce
Oyner mMoCTOSSHHO 3BOHUTH TenedoH. 5. OHu Bo3Bpamarorcs. - S momarair, OHH
OCTaHOBSTCSl B TOCTUHUIIE Ha ATOT pa3. 6. OHa 3amepiach U He CONAET BHU3, MIOKA OHU HE
yiayrt. 7.Pacckaxxu MHe, 4TO IPOUCXOAWIO B MOE OTCYTCTBHE.

b. infinitive, -ing form and participles
1. Topasicb CBOMM OTIIOM, OH 4YacTO TOBOPUT O HeM. 2. OH He XOTen OOJbIIe TepsTh
JI€HbI'M, TI0O3TOMY MHPOCUJ UTpaTh B KapThl. 3. OHa BHIENA, KaK MaJb4MK MOJHSIICS IO
nectHuue. 4. He BbINOIHUB pabOTy BOBPEMsI, I BBIHYKJIEH ObUI M3BUHUTHCS TEPE]] HUMHU.
5. U3BecTHO, uTO y Hero Oomnblnas KOJUIEKIUs KapTUH. 6. OH momydun Mo€ MUCBMO
HECMOTpSl Ha TO, YTO OHO OBLJIO OTHpPAaBIEHO MO HeBepHOMY azapecy. 7. OH He Mor
MPUBBIKHYTh K BOKJIEHUIO MAILIMHBI 110 JIEBOM CTOPOHE.

c. passive and causative constructions
1. Ero cuuTaroT BeaMYalIIMM KOMIIO3UTOPOM CBOero BpemeHu. 2. Kanaupary 3aganu
HECKOJIBKO BOIpPOCcOoB. 3. Pa3pemaroT in Tebe ITudHbIE 3BOHKHM B pabouee Bpems? 4. Emy
TOJIBKO YTO TMOKpacuiu JoM. 5. MeHs coOuparoTcsi MPEeACTaBUTH YIPABISIOMIEMY
JTUPEKTOPY.

d. modals
1. Bam ciiemoBasno Obl 3anMChIBATh JIEKIKIO. 2. MHE He MPUIIIIOCh paboTaTh JIOMO31HA, MO 00CC
paspemmia MHe YUTH JoMoil. 3. JIomKHO ObITh € YCTaHOBHIIM HOBYIO OTIEPAI[MOHHYIO CHCTEMY.
4. MapTuH BpsiI i Koraa-1u6o padoran B Heio-Mopke. 5. 3pst st MO caji, BOT-BOT MOHAST
nox1b. 6. OH cMor nogoOpath maposib k e€ akkayHTy B Facebook.

IIpumepnbie Tembl AJst npe3entanuii (MMYK-4.1, UYK-4.2, UYK-4.3).
1. My motivation for doing Master's Course in IT.
My scientific interests
Hard and soft skills to be a successful IT specialist nowadays.
Time Management as a tool of improving professional and personal lives.
Advantages and disadvantages of lifelong learning.
My academic and/or professional projects.

AT




7.
8.

Ideal company: organizational structure, culture, market strategy
Speech on the conference (Tema cBsi3aHHa ¢ HAYYHO-HCCIIEAOBATEIECKUMU
WHTEpPECaMU BBICTYIMAIOLIETO)

IIpumepnsbie Tembl Ais 6ecennt (MYK-4.1, UYK-4.2, UVYK-4.3).

1. Talk about advantages and disadvantages of: part-time job, job-sharing, being a
freelance, shift-working?

2. Explain the meaning of “ ““/ Explain the difference between “ .

3. What are your preferences in terms of working conditions?

4. What is the most important to you when choosing a job? Refer to the most
relevant benefits and incentives for you and the least significant ones.

5. Talk about pros and cons of setting up a business as a sole trader, as a franchisee
or with someone else, in a partnership.

6. Compare your previous job with others you had in the past. Talk about the salary,
the schedule, environment, training, relation with other employees.

7. What kind of courses have you done? What do you think make an effective
course?

8. When managing an IT project, what can be some of effective scenarios?

9. Have you ever worked on an intercultural team? If so, what was it like? If not,
what do you think the benefits of working on an intercultural team would be?

10. How important is it to have correct business etiquette? How can it help you in
your career?

11. How do you think business etiquette affects productivity in the workplace?

12. How should we treat co-workers and colleagues in the workplace?

4. OueHouynbie MaTepHAaJIbI IS NMPOBEPKH OCTATOYHBIX 3HAHUM
(chopMUPOBAHHOCTH KOMIIETEHIHIA)
PesynmbratoM OCBOEHHSI JAMCHUIUIMHBI  «JIEOBOM  AHIJIMHCKUN  SI3BIK»  SIBJISETCS

YCTAHOBJICHHE OJHOTO U3 YPOBHEH C(OPMHPOBAHHOCTH KOMIETEHIUH: BBICOKHM, 10CTaTOYHBIH,
MOPOTOBBIM M HU3KUH (HEAOCTAaTOYHBIN), B COOTBETCTBHM C JECATH-O0ANbHOM U CTO-OanbHOU
IIKQJIOW 3HAHWM, YMEHUI, HABBIKOB.

IIIxanb! OLIEHUBAHUS

Kpurepuu oneHnBanus

cro-0anpHas

IecATH-0aIbHOM

91%-99%
COTIIMYHOY
«3aUTEHO»

9-10 OayoB
«OTIIMYHO»
«3aYTEHO»

IToka3piBaeT BBICOKMIi YPOBEHb C(HOPMUPOBAHHOCTH KOMIIETCHIINH,
T.€..

- IEMOHCTPHPYET BBEICOKHI YPOBEHb C(HOPMHUPOBAHHBIX
CHUCTEMATHUYECKUX 3HAHUH OCHOBHBIX TEXHOJIOTMI U IPUHIUIIOB

3¢ PeKTHBHOI KOMMYHUKAIMU B aKaJIEMHIECKOM 1
podeccHOHAIEHOM B3aUMOAEHCTBHUX;

- CIT0COOEH M TOTOB OPTaHU30BAaTh J€JI0BOE KOMMYHUKAaTHBHOE
B3aUMOJEHCTBUS C YUETOM LIEJIEH, 3a1a4 U KOMMYHUKAaTUBHOM
CUTYyallHu.;

- IEMOHCTPUPYET YCIEUIHOE U CUCTEMATUUECKOE IIPUMEHEHUE HABBIKOB
BIAJCHUS TEXHOJIOTHEH MOCTpoeHUS 3(P(PEKTHBHON KOMMYHHKAIUH,
nepexadei npodeccHoHambHON MH(pOPMAIMM Kak B YCTHOH, Tak W B
NUCbMEHHOH  (opMax B paMKax MNpogecCHOHAIBHO-IEI0BOTO
B3aUMOJICHCTBHUS;

- cII0cO0EH U TOTOB CO3/1aBaTh TEKCTHI JISIOBOTO XapaKTepa B yCTHOW 1
MHCBMEHHOH (opMax (pe3roMe, CONPOBOJUTENILHOE MUCHMO, JEIOBOE
MHCHMO, TpPE3eHTalus, JEJOBBIE IIEPErOBOPHl M T.A.) IS pEIIeHUs
TIOCTaBJICHHBIX 33/1a4.

71%-90%
«XOPOIIIO»
«3a4TEHO

7-8 OannoB
«XOPOIIIOY
«3aYTEHO»

[TokaspIBaeT 1OCTATOUYHBIH YPOBEHb CHOPMUPOBAHHOCTH
KOMIICTCHIINM, T.C.:

- IEMOHCTPUPYET JAOCTATOYHBIN YPOBEHb CHOPMHUPOBAHHBIX
CHUCTEeMATHUYECKUX 3HAHUH OCHOBHBIX TEXHOJOTHI U MIPUHIIUIIOB
3¢ (HEeKTHBHONH KOMMYHHKAIINH B aKaJIEMUIECKOM U




npoQeCCUOHATBHOM B3aMMOICHCTBHSX;

- IEMOHCTPHPYET OCBOCHHBIE YMEHHS CO3aBaTh TEKCTHI JCJIOBOTO
XapakTepa B YCTHOH 1 IHCEMEHHOH (popmax (pesrome,
COIPOBOAUTENBHOE IIHCHMO, JIETI0BOE IHUCHMO, IPE3CHTALU, ISJIOBBIC
HepPeroBopsl H T.J1.) Ha JOCTATOYHOM YPOBHE IS PEILCHUS

IIOCTABJICHHBIX 3a/1a4,

- IEMOHCTPHPYET JOCTATOYHBIN YPOBEHb HABBIKOB MPUMEHCHHUS
CIOCOOO0B U MPHEMOB YCTaHOBJIEHHS MPO(ECCHOHAIBHBIX KOHTAKTOB U
pa3BuTHs NpoecCHOHANBLHOTO O0IIEHHsT HA MHOCTPAHHOM SI3bIKE;

- TOTOB CO3/aBaTh TEKCTHI JIEJIOBOT0O XapaKTepa B YCTHOHN U
MHCbMEHHOH popMax (pe3toMe, CONPOBOAUTENBEHOE UCHMO, AET0BOE
MHCHMO, MTPE3EHTAIMsL, ICIOBBIE IEPErOBOPHI H T.J.) JUIS PEIICHHS

IIOCTaBJICHHBIX 3aa4.

56% - 70%
«yIIOBIIETB.»
«3aYTEHOY

4 — 6 6amioB
«yIIOBIICTB.»
«3aYTEHO»

[Toxa3sIBacT MOPOTOBBIil YPOBEHb CHOPMHUPOBAHHOCTH KOMIIETEHITHIH,

T.C..

-IEMOHCTPUPYET IOCTATOYHO MOJHBIC 3HAHUS O COBPEMEHHBIX
Cpe/CTBaxX KOMMYHHUKAIIMHU [UIS TIOBBIIICHHS 3D ()EKTHBHOCTH
aKaJIeMHYECKOTO U MPO(ECCHOHANTBLHOTO B3aUMOICHCTBHS, B TOM YHCIIE
Ha HHOCTPAaHHOM (BIX) S3BIKE (ax) Ha 0A30BOM YpOBHE;

- 00YYaIOIIMIACS TOMYCKAeT HETOYHOCTH B OTBETE, HO 00JIazaeT

HeO6XO]II/IMLIMI/I 3HaHUAMU IJId UX YCTPAHCHUS,

- 00YYaIOIIMIACS IEMOHCTPUPYET Oa30BbIil YPOBCHD BiIaICHHS
MPaKTUYCCKUMU YMCHUAMU U HABbIKAMU MIPUMCHCHU L CHOCO6OB )44
MPUEMOB YCTaHOBIICHNUS MTPOGECCUOHATIBHBIX KOHTAKTOB M Pa3BUTHS
poeCCHOHAILHOTO OOIICHHS HA HHOCTPAHHOM SI3bIKE.

1% - 55%
«HEYIIOBIIETB.»
«HE 3a4TEHO»

1-3 OaioB
«HEYIOBJICTB.»
«HE 3aYTEHOY

[Noxa3piBacT HM3KMIi (HEAOCTATOUHBII) YPOBEHb C(OPMUPOBAHHOCTH

KOMHeTeHL{Hﬁ, T.C.:

- ACMOHCTPUPYCT (bparMeHTapHBIe 3HaHUA WINK TOJIHOC OTCYTCTBUC
TCOPECTUYCCKUX 3HAHUUI MaTtepHraia IUCUUIUINHBI, OTCYTCTBHUC

MPAKTUICCKUX yMCHI/Iﬁ 1 HABBIKOB.

TecTbI

(MYK-4.1,

NYyK-4.2,

NYK-4.3) s

MIPOBEPKU

OCTaTO4YHBIX

3HaHUHN

(chopMHUPOBAHHOCTH KOMIIETEHIIUN) OIICHUBAIOTCS 11O MPOLIEHTHOM IIKajie OIEHKH 3HAHUH, T]e
IPOILIEHTHI COOTBETCTBYIOT OayaM: 56% - 70% - «ynosiaeTBoputenbHO»; 71%-90% - «xopormioy;
91%-99% - «oTINYHOY.

Becena (UYK-4.1, NYK-4.2, NYK-4.3) ouenuBaercs 1mo 4 OCHOBHBIM KPHUTEPHSM,
KKl U3 KOTOPBIX MOXET OBbITh olleHeH no 4 OaipHOM mikane (4-1). Mroromas omenka —
CyMMa OIIEHOK 10 BceM KputepusiM. Makcumym — 10 6asios.

Kputepuii 4 6aaaa 3 6aqua 2 fas1a 1 6aau

Pemrenune KommyHukaTuBHAs KommyHukaTuBHas KommyHukaTuBHas KommyHuKaTHBHAs
KOMMYHHKATH | 3ajjada BBIIIOJHEHA 3aJaya BBIIOTHEHA 3aj1a4a BBINIOJIHEHA HE | 3a/1aua BHINOJHEHA
BHOI1 3a1a4n MOJTHOCTBIO: YaCTUYHO: OJMH HMOJHOCTBIO: [1BA MeHee yeM Ha 50%;

coJlepKaHue TIOITHO,
TOYHO U pa3BEPHYTO
OTpa’kaeT Bce
ACTIeKTHI, yKa3aHHBIC
B 3aJJaHHN.
IIpoaomxuTeNbHOCTD

ACIEKT HE PaCKPBIT
(ocTanbHbBIE
PaCKPBITHI MIOJIHO),
NJIN onuH-1Ba
ACTIeKTa PACKPBITHI
HETIOJTHO.

aCTIeKTa HEe PaCKPHITHI
(ocTanbHbBIE
PaCKPBITHI MOJTHO),
WJIN Bce acmekThI
PACKPBITHI HETTOJTHO.
[IpoaomKuTeNbHOCTD

Tpu U OoJlee acmeKTa
co/iepKaHUs HE
PACKPBITHL.
[IpoaomKuTeNbHOCTD
BBICKa3bIBAHUS — 13

¢bpa3zel

BBICKa3bIBaHUA — 10- [IpoomKUTENEHOCTD | BBICKa3bIBaHUS — 4—6
12 ¢pas. BBICKa3bIBaHUA — 7-9 | (passl
ppas
Opranuzanus BrickasbiBaHne Bricka3piBanue B Bricka3biBanue
BBICKA3bIBAHU JIOTUYHO U UMEET OCHOBHOM JIOTHYHO U | Hejaoruuno U/WJIN
A 3aBepLIEHHBIN HMEET JOCTATOYHO HE MMEeT
XapakTep; UMETCs 3aBepLIEHHBIN 3aBEpLICHHOTO
BCTYNHUTEIbHAS U xapakrtep, HO Xapakrtepa,
3aKJIFOUHMTEIIbHAS OTCYTCTBYET BCTYNUTENIbHAS U
dpassl, BCTYMUTEIbHAS WIIH 3aKJIIOYNTEIbHAS
COOTBETCTBYIOIIHE 3aKJIFOUMTEIIbHAS (pas3sl OTCYTCTBYIOT,




teme. Cpencra ¢bpaza U/NIIN Cpe/cTBa JIOTMYeCKON
JIOTUYECKOH CBS3H CpeICTBA JIOTHYECKOH | CBS3M NPAKTHYECKU
UCIIONB3YIOTCS CBSI3H HCIIONIB3YIOTCSL | HE UCTIONB3YIOTCA
IPaBUIIBHO HEJI0CTaTOYHO
S3bIkOBOE Hcnone3yemsrit Hcnone3yemslit [lonumanue
odopmiaenue CJIOBApHBIN 3amac, CJIOBApHBIN 3armac, BBICKa3bIBAHUS
BBICKA3bIBAHH rpaMMaTHIECKHUE rpaMMaTHYCCKHE 3aTPYAHEHO H3-3a
'l CTPYKTYPBI, CTPYKTYpBI, MHOTOYHCIIEHHBIX
(oneTnueckoe (oHeTHueCcKOe JIEKCHKO-
odopmieHue odopmireHne rpaMMaTHYECKUX U
BBICKA3bIBAaHUS BBICKA3bIBaHHS B (hoHETHUECKHUX
COOTBETCTBYIOT OCHOBHOM omuOOoK (TATh U
MOCTaBJIEHHOI 3a71a4e | COOTBETCTBYIOT Gonee IEKCUKO-
(momyckaercs He MOCTaBJIEHHOM 3a7a4e | rpaMMaTHYECKUX
Ooxee AByX HETpyObIX | (Iomyckaercs He omubdox M/NJIU nsate
JIEKCHKO- Ooree 4eTBIpEX u Oonee
rpaMMaTHYeCKHX JIEKCUKO- (hoHETHYECKHX
ommubox M/NJIN ne TpaMMaTHYECKIX omubok) NJIN Gomee
Oonee nByX HETpyObIX | OomMOOK (M3 HUX HE IIBYX TPYOBIX OMIIOOK
(hoHETHUECKUX Ooee IByX TpyOBIX)
OLIHOOK) W/NJIN He Gonee
YETBIPEX
(hoHETHYECKUX
omuOOoK (U3 HUX HE
Oosiee BYX IpyOBIX)
Tunoseie MPOBEPKM  OCTATOYHBIX 3HAHMK (CPOPMHUPOBAHHOCTH

koMmriereHnui) mo aucrumnae (MYK-4.1, UYK-4.2)

Tecr (YMK-4.1; YMK-4.2; YMK-4.3)

1. Graduate’s CV writing skills.

1. On the fresher’s CV the most important factor is:
A. The GPA and major achievements
B. The match of skills to the job requirement

C. The work history

D. The way the information is presented on the CV
2. What do you need to make an impressive CV?
A. The use of highly intellectual words

B. A very crisp presentation in bullet points using job-specific keywords
C. An in-depth narrative of the achievements and experiences gathered
D. A bright color paper to print your CV on
3. You have no work experience. What other factor can this be replaced with to create a strong

positive impact?

A. Academic performance.

B. Achievements in college extra-curricular activities
C. Personal talents that can be translated into employable skills

D. All the above

4. A fresher’s CV should always mention the GPA in their CV.
A. Only if the GPA is outstanding B. Always

C. Never

D. Only for the major subject

5. Your education information should always include:
A. The date of graduation and name and subject you majored
B. The subject you majored in and GPA
C. Complete list of major and minor subjects covered, college name
D. Date of graduation, college name and full address




6. What is the best way to present your past experience in the CV?17

A. Present it in chronological descending order, in bullet points

B. Present it in descending chronological order, in the form of a paragraph

C. Do not mention it, unless it is relevant to the job

D. Present it in bullet points, but in ascending chronological order

7. When you list your experience, what is the most important message that has to get across the
employer?

A. Your skills and expertise

B. The designation and responsibilities you have taken up

C. The company/department you have worked for

D. Your achievement in each of the job/position

8. A fresh graduate has little, if any work experience. Which is the best way to convince the
employer that you do have the ability to handle the job?

A. Project your soft skills as employable skills

B. Mention all the projects that you have completed during your college days

C. List all the paid and unpaid work you have done (which is relevant to the job)

D. All the above

9. What is the most critical factor in the CV of a fresh graduate?

A. Employable skills

B. GPA

C. Relevant experience

D. Style of presenting all the above

10. You have received the coordinates of five top companies and you are excited about applying
to all of them. To optimize your chances, you should:

A. Immediately send your standard CV with a standard cover letter

B. Write a customized cover letter for each organization, highlighting the match between your
skills and the job requirement in max two paragraphs

C. Send the CV without the cover letter — sometimes this distracts the employer

D. Send your CV and cover letter printed on a bright colored paper which will all make your
application stand out

11. You are a fresh graduate and you want to apply for as many jobs as possible so you can start
working at the earliest. You are aware that you need an impressive CV. What, in your opinion,
makes the CV impressive at the first glance?

A. A very crisp and focused objective

B. A humorous graphic which will ask the employer to stop and take notice

C. A professional summary which tells it all in five sentences tops

D. All the above

12. The first CV screening is done in just 10 seconds time. In order to ensure that your CV
passes the test, you will need to:

A. List your skills that match the job exactly

B. List in descending chronological order your experience, tweaked to match the requirements of
the job

C. Highlight your academic and personal achievements

D. All the above

13. A fresher’s CV should always mention two references.

A. True B. False.

14. Your hobbies should always reflect proper coordination with the job you are applying for.
A. True B. False

15. It is advisable to list your voluntary work as experience in the CV.

A. True B. False

2. TecT HAa NPOBEPKY HABBIKOB NIPOXO0KACHHUS co0eceJ0BaHUSA NP NIpUeMe Ha padoTy.
Choose the correct item.



1. How should you dress for the interview?

A. Formal business dress, such as a suit.

B. The way that people illustrated in the company brochure are dressed.

C. As you always do — they want to interview you, not your clothes, and must take you as they
find you.

2.What time should you arrive for your interview?

A. At exactly the time specified. B. Ten minutes early.

C. Half an hour early.

3. What should you bring with you to the interview?

A. A briefcase containing a copy of your application form, your degree certificate, your final-
year project report and a testimonial from your last vacation job.

B. A few basic essentials (e.g. clean hanky or spare tights for emergencies and a small notepad).
C. Nothing but yourself and your lucky mascot.

4. When is the interviewer likely to make his/her decision on whether you are the right candidate
for the job?

A. As soon as you walk in at the door.

B. Five minutes into the interview.

C. At the end of the day, after careful reflection and having compared you with all the other
candidates.

5. The interviewer offers you a cup of coffee — what should you say?

A. Oh yes please!

B. No, thank you, I had one just before I came in.

C. Well, if you’re sure it’s no trouble.

6. During the interview, where should you focus your eyes?

A. On the interviewer’s eyes

B. Somewhere around the end of the interviewer’s nose

C. On the floor

7. Should you smile at the interview?

A. Yes, as much as possible

B. No — you want to appear serious and responsible

C. Occasionally

8. What is the first question likely to be?

A. What do you know about this organization?

B. How was your journey here today?

C. Why do you want this job?

9. How long should your answers be?

A. Brief and to the point with no superfluous information

B. As detailed as possible

C. Not too long but not too short

10. Can you make a joke during an interview?

A. No, never — it makes quite the wrong impression

B. Yes, always — it helps to liven things up and will get you remembered

C. Yes, if you feel that the interviewer will appreciate your sense of humor and if it seems
appropriate

11. The interviewer asks you a question that you really don’t understand. Do you:

A. Smile sweetly and say “I’m sorry, I really haven’t a clue”?

B. Say “I’'m sorry, I don’t quite understand the question — could you repeat it please?”

C. Take a deep breath, wade in and say something that you hope sounds OK?

12. The interviewer asks you a really tough question. Do you:

A. Ask for a minute to collect your thoughts before your answer?

B. Start to answer immediately and work out your reply as you go along?19

C. Say “I’m sorry. I don’t know”?



13. The interviewer asks you a question that you feel is totally inappropriate, such as “Are you
planning to get married?” Do you:
A. Give the answer you feel they want to hear, regardless of whether or not it is true?
B. Ask if this is important to the company and then decide whether to answer the question?
C. Answer truthfully but assure them that your personal circumstances will make no difference
to your ability to do the job or your enthusiasm for it?
14. You feel that the interviewer’s attitude towards you is hostile. Do you:
A. Resign yourself to being rejected?
B. Respond in a similar way, arguing with or challenging the interviewer?
C. Reason that perhaps this is to test you in some way, and keep calm and polite?
15. At the end of the interview come the words “Are there any questions you would like to ask
me?” — but all your carefully-prepared questions have already been answered during the
interview.
Do you:
A. No thank you
B. Ask a question that you already know the answer to.
C. Say “Well. I had made a note to ask about ... but we’ve covered that during the interview, so |
don’t have any more questions.”
3. TecT HAa NPOBEPKY HABBLIKOB Be/lIeHHS 1€J10BbIX 1€PEroBOPOB.
1) Choose the right answer
1. The two sides have not come to an agreement. They are still .......... .
A. deadly B. successful C. deadlocked
2. It is doubtful that the parties will come to an agreement. There is little hope of a .......... .
A. changing B. breakthrough C. collaboration
3. So, neither party is willing to .......... ? No. Neither one will make concessions.
A. complement B. compromise C. retain
4. There is .......... in our position = We have not changed our position.
A. no change B. not a change C. no changing
5. Negotiations are at an .......... . The parties are unable to come to an agreement.
A.impact B. impart C.impasse
6. When negotiations .......... , it means that they are continuing, but in an uncertain/difficult
manner.
A. falter B. fall C. fail
7. When will this agreement .......... ? (=start/become valid/begin to operate)
A. come into effect B. come to effect C. have an effect
8. We hope to .......... an agreement by Friday.
A.come B.restore C.reach
9. The talks broke-down = The talks .......... .
A. fell B. collapsed C. fell-down
10. Both sides are hoping for a successful .......... . (=result)
A. outcome B. outburst C. change
2) Choose the right answer
1. It took over five hours of negotiations for the parties to come to a
A. hostility B. consensus C. bottom-line

2. Itwasa decision to settle our differences out of court.

A. mutual B. flexible C. victorious

3. One that always works is to ask your counterpart to speak first.
A. bargain B. tension C. tactic

4. We would have more if we had some more recent statistics to use.
A. haggling B. concession C. leverage

5. They were to our proposal until we made our last demand.

A. tension B. resistance C. receptive



6. We were over prices all afternoon.

A. haggling B. misleading C. dispute

7. I wasn’t expecting our opponents to so quickly.

A. amplify B. counterproposal C. yield

8. When I the client about their promise they agreed to honour it.
A. log-rolled B. entitled C. confronted

9. If that is your only I would be happy to concede.

A. pressure B. objective C. cooperation

10. Within ten minutes the negotiations had already ended in a

A. bottom-line B. counterpart C. deadlock

11. Nothing is more important than growing your customer or base.
A. client B. clientele C. clients

12. What is another way of saying “to make more money”?

A. to get revenue B. to increase revenue C. to obtain cash

13. What does it mean “to close” a sale?

A. to finalize a sale B. to fail C. to give up on a sale

14. What do you call people who can potentially sell to?

A.loads B. leaders C. leads

15. What’s the term that describes the initial search for new sales leads?

A. sales searching B. sales fishing C. sales prospecting

16. I thought this time things were going to be better. Losing the contact was to
swallow.

A. bottom line B. a bitter pill C. blow-by-blow

17. We’ve lost the contract thanks to your incompetence. You really , didn’t you?
A. blew it B. bottom line C. blue collar

18. I’d be better off stopping my legal job and doing jobs for cash. The is the only

way to make money these days.

A. blow-by-blow B. black economy C. bottom line

19. The product didn’t work in the States. As they say there, it really

A. bombed B. bottom line C. blow-by-blow

20. However, the same product sold really well in England. As they say there, it
A. blue collar B. back to the drawing board C. went like a bomb

IIpumepnsbie Tembl Ais 6ecenpt (MYK-4.1, UYK-4.2, UVK-4.3).
1. Cdopmynupyiite COOCTBEHHOE MHEHHE O BIUSHUM COLMAIBHBIX ceTell Ha o0IeHue
TIOJEH.
2.IToarotoBbTe coobiieHue 06 TOMCKOM rocy1apcTBEHHOM YHUBEPCUTETE.
3.Pacckaxute 0 popMyniax peueBOro ITHKETa, HCIOJIb3YEMbIX B JI€JIOBOM OOIIECHHH.

4.BbI npUILIM yCTpauBaThCs Ha paboTy B Komnanuto. [Ipennoxure Bam BapuaHnT oTBeTa Ha

BOIIpoC npu cobecenoBanun: In your position, how would you define doing a good job?
5.BrIpa3uTte cBOe coriacue Uil Hecoryiacue ¢ yTBepkaeHueM: An organizational form of
only one owner is a corporation.
6.11lepeuncnute 3 ceprl «ICUXOTOIHYECKOTO KIMMaTay Ha aHTIUICKOM SI3bIKE.

7.CocraBbTe MMPEATIOKCHUEC HA aHTJTUHCKOM A3BIKEC, UCITOJIB3YA CICAYIOINE CJIOBOCOYCTAHUA:

financial resources, a corporation, making profit, talented specialists.
8.Mcronb3yst MOTANIBHBIE TIIAr0JIbl Must, can WM may COCTaBbTE MPEJIOKEHHUE HA
AHTJIMICKOM sI3bIKEe 00 MHIUBUAYaJIbHOM MpeANpHHUMATEE.
9.Yto Bam He06x0aMMO 3HATh, YTOOBI MPABUIILHO OTBETUTH Ha BOIIPOC MIPH YCTPOMCTBE Ha
paboty: Why do you want this job?
10. ITpuBeauTe MprMep HECKOJIBKUX (Ppa3 Ha AaHTIUHCKOM SI3bIKE, C TIOMOIILI0 KOTOPBIX BbI
HNPUHOCUTE U3BHHEHUS B (OPMaTIbHOM J1€I0BON NepemnrcKe.



11. CocTtaBbTe KpaTKHii AMAJIOT-IIPUBETCTBUE HA AHTJIMHCKOM SI3bIKE TIPU (POPMATHHOM
JIEJIOBOM OOIIIEHUH.

12. CocTaBbTe IIPENIOKEHUE HA AHTTIMHCKOM SI3bIKE JIJISl IYHKTA PE3IOME, B KOTOPOM
yKa3bIBaeTe JI0JKHOCTD, HAa KOTOPYIO0 Bl perenayere.

13. O6wsacauTe Bame noanmanue nocnosuilsl: «Knowledge in youth is wisdom in age».

14. Kak nipu 1enoBoM teneOHHOM pa3roBOpe Ha aHTIHMICKOM SA3BIKE MTOMPOCHUTD
co0ecelHMKa IOBTOPUTH CKa3aHHOE paHee.

15. Bel npuiiy yctpanBathesl Ha paboTy B komnanuto. [Ipeamoxxute Bam BapuaHT oTBeTa
Ha BOIpPOC MpH cobecenoBanmu: In your position, how would you define doing a good
job?

16. Beipaszure cBoe corilacue Wiv Hecorjacue ¢ yTBepxkaeHueMm: An organizational form of
only one owner is a corporation.

17. lepeuncaure 3 chepbl «KICUXOIOTHIECKOTO KIUMaTa B KOMIIAHUN Ha aHTIUICKOM
A3BIKE.

18. CocraBbTe NMpeUIokKEHNE HA AaHTJIUMCKOM SI3bIKE, UCIIONIb3YsI CIICYIOLTNE
cnoBocoyeTanus: financial resources, a corporation, making profit, talented specialists.

19. Vicnonb3yst MofaibHbIE I71aroJibl must, can WM may COCTaBbTE IPEIOKEHUE Ha
AHTTIUHCKOM SI3bIKE 00 MHIMBUIyaJIbHOM IpeANpUHUMATETE.

20. Yro Bam HeoOx01MMO 3HaTh, YTOOBI TPABMIIEHO OTBETUTH HA BOIIPOC TPU YCTPOUCTBE HA
paboty: Why do you want this job?

21. IlpuBenuTe mpuMep HECKOIBKUX (ppa3 Ha aHTIUHCKOM SI3BIKE, C TTOMOIIBIO0 KOTOPBIX B
MPUHOCUTE U3BUHEHUS B (OPMANBHOMN JAETOBON MEPETIHCKE.

22. CocTaBbTe KpaTKHii AUAJIOT-IIPUBETCTBUE HA AHTJIMHCKOM SI3BIKE TIPU (OPMATHHOM
JIEJIOBOM OOILIEHUH.

23. CocTaBbTe MPENJIOKEHUE HA aHTVIMHCKOM S3bIKE JJIs IYHKTA PE3IOME, B KOTOPOM
YKa3bIBaeTe I0JDKHOCTD, HA KOTOPYIO0 Bl iperenyere.

24. O6wsacuute Bamre mornmanue mocioBuilsl «Knowledge in youth is wisdom in age».

25. Kak mipu 1e110BoM Tene()OHHOM Pa3roBOpe Ha aHTIHICKOM S3BIKE MOMPOCHUTD
co0ece/lHMKa OBTOPUThH CKa3aHHOE paHee.

26. Kak yTo4HUTh HHPOPMALIUIO O coOeceTHUKE MPH Tene(OHHOM pa3roBope Ha
aHTIuicKoM s3bike? [lepeuncnuTe HECKOIbKO BapUaHTOB.

HNudopmanus o paspadoTunkax

Mananak TatbsiHa BnagumupoBHa, kadeapa aHIIHMICKOro s3blka B cdepe HaydyHOH
KOMMYHUKAIUH, IPETOJaBaTeNb.
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