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1. KOMHCTCHHHI/I U HMHAUKATOPbBI HMX JOCTHKCHHUHA, IMPOoBEpPsAE€MbIC¢ JaHHBIMHA
OICHOYHBIMHA MaTepHaJIaMH

Iesbr0 0CBOSHMSI JUCLUILUIMHEI ABIsIETC (OPMUPOBAHUE CIIEAYIOIIUX KOMIETEHIUI:
YK-4 CriocobeH npuMeHsTh COBPEMEHHbIE KOMMYHUKATHBHBIE TEXHOJIOTHUH, B TOM YHCIIE
Ha MHOCTPAHHOM $I3bIKE, Ul aKaJeMUYECKOT0 U ITPO(eCCUOHATILHOIO B3aUMOICHCTBHUS.

PesynpraramMu OCBOEHUS NMCLUIUIMHBI SBISIOTCS CIEAYIOIINE WHIUKATOPBI JOCTHKEHUS
KOMIIETEHLIH:

NYK 4.1 OOGoCHOBBIBaCT BBIOOp AaKTyaJIbHBIX KOMMYHHKATHBHBIX TEXHOJIOTHI
(uH(OpMAIIOHHBIE TEXHOJIOTUH, MOJCpUPOBAaHHME, MEAHauus | JAp.) Al obecneueHus
aKaJeMUYECKOro U mpoecCHOHaIbLHOTO B3aUMOICHCTBHS

NYK 4.2 IlpumeHsieT COBpEMEHHBIE CpEACTBA KOMMYHUKAIIMU [UIsl IIOBBIIICHUS
3¢ (PeKTUBHOCTH aKaJeMHUYECKOr0 M MPOQPECCHOHANBHOIO B3aUMOICHCTBHS, B TOM YHCIIE Ha
MHOCTPAaHHOM $I3bIKE

NYK 4.3 OuenuBaer 3¢p(HEeKTUBHOCT, MPUMEHEHHSI COBPEMEHHBIX KOMMYHUKATHBHBIX
TEXHOJIOTHI B aKaJIeMUYECKOM U MPO(eCcCHOHATIEHOM B3aUMOJIEHCTBUSAX

2. OueHoOYHbIE MATEPUATBI TEKYIEr0 KOHTPOJISI U KPUTEPUH OLIEHUBAHUS

Texymmuii KOHTPOJIb TPOBOJUTCS B TEUCHHE CEMECTPA C IENIBI0 ONMPESICHHUS YPOBHS
yCBOEGHHUSI 00ydaroUMMucs 3HaHUM, GOPMHUPOBAHUS YMEHUH U HABHIKOB, CBOEBPEMEHHOIO
BBISIBJICHUS TIPENOJaBaTeleM HEJOCTaTKOB B TIOJATOTOBKE OOYYarOMIMXCS W TPHHATHUS
HEOOXOAMMBIX Mep IO €€ KOPPEKTUPOBKE, a TaKXke JJIi COBEPLICHCTBOBAHUS METOJIUKHU
oOydeHus, opranu3anuu ydeOHOH paboThl, U pukcupyercs B GopMe KOHTPOJIHLHOW TOUKH HE
MEHEe OJTHOTO Pa3a B CEMECTP.

DeMEeHTHI TEKYIIET0 KOHTPOJIS:

— MpaKTHyecKas padora.

B paMkax JUCHUIIIMHBI TPEIYCMOTPEHO BBIMOJHEHHE CIEAYIOIINX BHUIOB
NpaKkTUYECKUX paboT:

— YTEHHE TEKCTOB

— NUCBbMEHHBbIE PabOThI, B TOM YUCJIE 3CCE, PELIEH3UHU, IEJIOBbIE THCbMa, COOOIEHHUS C
onucaHueM (IIOCTaHOBKOM) MpoOsIeMbl

— YCTHBIE COOOIIEeHUS (IUaNord U MOHOJIOTH).

Yrenne TEKCTOB npeaycMarpuBacT aKaACMHUYCCKOC YTCHUC U pa60Ty C TEKCTaMHu
(aHANMM3 TEKCTOB, KOHCHEKTHPOBAaHME, M3JI0KEHUE, BbIJEICHUE KIIOYEBOH HHQOpMaIun).
TekcThl UTsl YTEHHS UCIOJIB3YIOTCS U3 KOJUIEKIIMU TeKCTOB Ha miuatdopme British Council:

— https://learnenglish.britishcouncil.org/skills/reading/b2-reading

— https://learnenglish.britishcouncil.org/skills/reading/b1-reading

— https://learnenglish.britishcouncil.org/business-english/business-magazine

3aI(aHI/I$I Ha YTCHHUC NPCAYCMATPHUBAKOT TAKXKEC BBIIIOJIHCHUC TCCTOB Ha YTCHHC IIO
MaTepualiaM MexIyHapoaHoro sk3aMena IELTS. TemaTuka TecTOB Ha YTEHHE COOTBETCTBYET
TeMaTHKe IUCHUIUIMHBI (TyHKT 8 pabouelt mporpamMmsbl). TecTbl HCIONB3YIOTCS U3 OTKPBITHIX
pPECYPCOB B CETU MHTEPHET.

e[IpuMep 3a1aHus HA aHATIU3 HAYYHOU CTATbU:

Bri6eprTe 01HY MOTHOTEKCTOBYIO OPUTHHAIBHYIO MyOJUKAITUIO HA aHTJIMHCKOM SI3BIKE TI0 TEME
AUCCCPTALITMOHHOI'O UCCIICAOBAHW U 3aII0JIHUTC Ta6J'II/II_[y.

Table 1. “Concise critical notes: Articles and papers”

Names of author(s)
Full title of the article



https://learnenglish.britishcouncil.org/skills/reading/b2-reading
https://learnenglish.britishcouncil.org/skills/reading/b1-reading
https://learnenglish.britishcouncil.org/business-english/business-magazine

Full title of journal

Internet link
Year published
Month

DOIl:

Volume number

Issue number

Hypotheses: What is the paper setting out to prove? Are
research hypotheses supported?

What is the theoretical position underlying the research?
Type of theory?

What is the key literature used as background to the article
or paper?

Which research methods are used?

What kind of sample is used?

Key results

Key conclusions or recommendations

Strengths of the research:

eHow does it advance our understanding of the subject or
how to research it?

eAre there appropriate hypotheses, methods to test the
hypotheses, sample sizes or types, controls for variables,
recommendations?

eConsideration of ethics?

Weaknesses of the research:

o /n what ways is it limited? When and where would it not
apply?

eWhat are the flaws in the research, in the hypotheses,
research design and methods, sample size and type,
conclusions drawn on the basis of the results?

Source: (S. Cottrell, Critical Thinking Skills, Palgrave Macmillan Ltd, Critical reading and
note-making, p.157)

IInceMeHHbBIE npaKaneCKne paﬁoTbI npeaAyCcCMaTpuBarOT HAITUCAHUE 3CCC, peLIeH3PII>i,
JEJIOBBIX MHUCEM, COOOUIEHUH ¢ onMcaHueM (MIOCTaHOBKOM) MpoOyieMbl, onrucaHue rpadukos
1 Ta0JIuII.

B paMkax IMCHMIUIMHBI IPEAYCMOTPEHO HAITMCAHKUE TPEX BUJOB ICCE:

-Problem and solution

-For and against

-Opinion essay

Temartuka 3cce COOTBETCTBYET TeMaTUKE AUCHUIIIMHBI (TYHKT 8 paboueil mporpaMMsl),
a TaKXKe HpO(bCCCHOHaHLHOﬁ crienguajani3alnmuu 06yanOIJ_II/IXC}I.

21)15[ IIOATOTOBKN BCEX BUIAOB IIMCHBMCHHBIX pa60T I/ICHOJ’IBSYIOTCSI H_Ia6J'IOHH nu3
KOJIJICKIIMU TIHCBMECHHBIX pa60T JJIA HpO(I)eCCI/IOHaJILHoﬁ KOMMYHUKAalIlUU Ha l'IJ'IaT(I)OpMC
British Council

— https://learnenglish.britishcouncil.org/skills/writing/b2-writing

— https://learnenglish.britishcouncil.org/skills/writing/c1-writing

— https://learnenglishteens.britishcouncil.org/skills/writing/b1-writing

— https://learnenglishteens.britishcouncil.org/skills/writing/b2-writing



https://learnenglish.britishcouncil.org/skills/writing/b2-writing
https://learnenglish.britishcouncil.org/skills/writing/c1-writing
https://learnenglishteens.britishcouncil.org/skills/writing/b1-writing
https://learnenglishteens.britishcouncil.org/skills/writing/b2-writing

.HpI/IMepHBIC TEMATHUKHU IJId HallUCaHHUA 9CCC:

Opinion essays | Living in a country where you have to speak a foreign language can cause
serious social problems, as well as practical problems. To what extent do
you agree or disagree with this statement?

Some people believe that it is good to share as much information as possible
in scientific research, business and the academic world. Others believe that
some information is too important or too valuable to be shared freely.
Discuss both these views and give your own opinion.

Many people say that the only way to guarantee a good job is to complete a
course in university education. Others claim that it is better to start work
after school and gain experience in the world of work. How far do you agree
or disagree with the above views?

Nowadays university education is very expensive. Some people say that
universities should reduce their fees, especially for the less fortunate
students or for those coming from rural areas. To what extent do you agree
or disagree with this statement?

Although more and more people read the news on the internet, newspapers
will remain the most important source of news for the majority of people.
Do you agree or disagree?

Students in schools and universities learn more from their teachers than
through other means such as the Internet, libraries, and TV. To what extent
you agree or disagree?

Some people say History is one of the most important school subjects. Other
people think that, in today's world, subjects like Science and Technology
are more important than History. Discuss both these views and give your

own opinion.
For and against | Nowadays many people choose to be self-employed, rather than to work for
essays a company or organisation. Why might this be the case? What could be the

advantages and disadvantages of being self-employed?

There is an increasing trend around the world to have a small family rather than a
large family. What are some of the advantages and disadvantages of having a small
family rather than a large family?

Some people think that children's free time must include educational
activities otherwise they will waste their time. Give reasons for and against
and your opinion.

Solution essays | Nowadays many people have access to computers on a wide basis and a
large number of children play computer games.

What are the negative impacts of playing computer games and what can be
done to minimize the bad effects?

The internet has transformed the way information is shared and consumed,
but it has also created problems that did not exist before.

What are the most serious problems associated with the internet and what
solutions can you suggest?

Developed countries have created many environmental problems in the
World, particularly in their contribution to global warming. Why is global
warming a problem? What can be done to reduce the dangers of global
warming?

e[Ipumep 3aganus Ha onucanue TabauLbl/rpaduka:

The table below gives information on consumer spending on different items in five other
countries in 2002. Summarise the information by selecting and reporting the main features
and making relevant comparisons.




Percentage of national consumer expenditure by category - 2002

Country Food/Drinks/ Clothing/ Leisure/
Tobacco Footwear Education
Ireland 28.91% 6.43% 2.21%
Italy 16.36% 9.00% 3.20%
Spain 18.80% 6.51% 1.98%
Sweden 15.77% 5.40% 3.22%
Turkey 32.14% 6.63% 4.35%

.HpI/IMep 3a/laHUd HA IIOATOTOBKY IIMCBbMCHHOT'O COO6I_I_IeHI/I$I 0 BO3HHUKIIIEH np06neMe.

You have been working in a company for the last two years. Recently, your computer
in the office has started giving some problems, and it is affecting your work performance.
Write a letter to your manager. In your letter,

-describe the problem

-explain how it is affecting your work

-write what you want him to do regarding it

IIpakTHyeckne 3a1aHN B BU/Ie YCTHBIX COOOIIEHHMI [TPE1yCMAaTPUBAIOT MTOJATOTOBKY
MOHOJIOTOB HW JIHAJIOI'OB. Temartuka YCTHBIX COO6HI€HI/II71 COOTBCTCTBYCT TCEMATUKEC
TUCHUIUIMHBI (MYHKT 8 paboueil mporpamMmel), a Takke NpodecCHOHANIBHON CelUanu3aluu
00y4Jarommnxcs.

I[J'I}I INOATOTOBKHU BCEX BHUIAOB YCTHBIX COO6I_I_IGHI/II71 HCITIOJIB3YIOTCH H_Ia6J'IOHLI nu3
KOJIJIEKIIUM MHUCbMEHHBIX paboT nia npodeccuoHalbHOM KOMMYHUKAlUMHM Ha mniaTdopme
British Council

— https://learnenglish.britishcouncil.org/skills/listening/b1-listening

— https://learnenglish.britishcouncil.org/skills/listening/b2-listening

— https://learnenglish.britishcouncil.org/skills/listening/c1-listening

e[Ipumep 3aaHMs HA MOATOTOBKY YCTHOTO BbICKa3bIBaHUS (MOHOJIOT).

IIpocaywatime ayouo «A design presentationy

https://learnenglish.britishcouncil.org/skills/listening/b2-listening/a-design-
presentation

Ilo awnanocuu ¢ OaHHBLIM 6bICMYNJIEHUEM noozomogvme ycmHoe COO6W€HM€,
grnouarwee cireoyiowyio ungopmayuio: «\When was the last time you had to give a
presentation? What was it about? How did it go?»

2.1 Kputepuu olleHUBAHHS
[MapameTpsl M KpUTEpPHH OLEHKA 3HAHWNA, YMEHWUW, HABBIKOB TIPU BBIIOJIHEHUHU
MPAKTUYECKUX 3aaHUM.

ITapaMeTpbl U KPUTEPHHU OLEHKH 3aJAHUI HA YTEHHE:
Otmnano — 85-100% mpaBMIIEHBIX OTBETOB.

Xopomio — 70 — 84% npaBUIbHBIX OTBETOB.

VY norerBoputensHo — 50 — 69% npaBUIIBHBIX OTBETOB.
HeynosnerBoputenbHo — MeHee 50% MpaBHIIBHBIX OTBETOB.

IlapameTpbl M KPUTEPHM OLIEHKH MUCbMEHHBIX PadoT.
Jcce, peleH3us, MUCbMO, U3J10KeHHE P00dJIeMbl:


–%20https:/learnenglish.britishcouncil.org/skills/listening/b1-listening
https://learnenglish.britishcouncil.org/skills/listening/b2-listening
https://learnenglish.britishcouncil.org/skills/listening/c1-listening
https://learnenglish.britishcouncil.org/skills/listening/b2-listening/a-design-presentation
https://learnenglish.britishcouncil.org/skills/listening/b2-listening/a-design-presentation

OT1nuuHO Xopomuo Ynosnersoputenso | HeynosneTBopHTEIbHO

Conepxanue Tema nonsTa Tema nousita Tema packpsiTa He Tema He MoH:Ta,;
NPaBIIBHO U NPaBWIBHO U MIOJTHOCTBIO; OTCyTCTBHE ONBITOK
MOJTHOCTBIO PACKPHITA; | MOJHOCTHIO OObeM MeHblIe PacKpBITh TEMY;
OO0BEM COOTBETCTBYET | PACKpHITA; YKa3aHHOTO B O0BeM MeHbIIIe
YKa3aHHOMY B O6Bvem 3aganud Ha 20% uinu | yka3aHHOTO B 3aJJaHUU
3aJaHUH; COOTBETCTBYET Ooiee; Ha 60% wunu Ooee;
UYeTKo BBIpAKEHBI YKa3aHHOMY B Hekoropas [Inaruar
OCHOBHasl TeMa U 3aJaHUM; nHpopManus uin
apryMEHTBI; YeTKo BBIpaKEHBI HEKOTOpBIC
Wnen He TOBTOPSIIOTCS | OCHOBHASI TEMA U apryMEHTHI He

apryMEHTBI, HMMEIOT OTHOIICHHUS K
He Gonee 2 teme; Hexkotopsie
apryMeHTOB He H7IeU TIOBTOPSIIOTCS
HMEIOT SIBHOTO

OTHOIICHHS K

TeMe;

Hexotopsie unen

MOBTOPSIIOTCS

Opranuzanus Tekcr pa3nencH Ha Tekcr He Bcerna OT1cyTcTBYET OTtcyTCcTBYET
abzarmpl. CTpyKTypa BEPHO pa3ZieieH Ha | BCTYIUICHUE WIIN BCTYIUICHUE U
TEKCTa JIOTHYHA: €CTh | ab3aIbl. 3aKIIOYCHUE; 3aKJTIOYCHUE;
BCTYIUICHHE, Ectb equnmuHbIC Jlornka H3710KEeHHA Jlornka u3noxeHus
OCHOBHas 49acTb U HapyIICHNS B nHpopMannu nH(popMann CHILHO
3aKIFOYCHUE; JIOTUKE M3JI0KEHHS | HapyIleHa; HapylIIeHa;
HVcnionb30BaHbI nndopmanuy; JIEKCUYECKHe JIEKCHUECKHUE CPENICTBA
JIEKCHYECKHUE Hcnionb30BaHbI cpercTBa JIOTHYECKOH CBSI3U HE
CpPEeICTBa JIOTHYECKON | JIeKCHUYEeCcKue JIOTHYECKOHN CBSI3U HCTIONB3YIOTCS UITH
CBSI3U. cpencTaa UCTIOJIB3YIOTCS, HO HE | MPaKTUYeCKU He

JIOTHYECKOH CBSI3U. | BCerjia BEpHO HCTIONB3YIOTCS

Jlexcuxka Hcnone3yetcs CrnoBapsslif 3amac | CioBapHbIif 3amac CrnoBapHbIii 3amac
pa3HooOpa3Has JIOCTaTO4EeH, HO OrpaHuyYeH OuYeHb OTPaHUYEH;
nekcuka. Jlekcuka HECKOJIBKO Ectp nexcuueckue 3HaunTEIBHOE
COOTBETCTBYET OTpaHHYEH; OLINOKH, B TOM KOJINYECTBO
MOCTaBJIeHHOI 3anade | EcTh eanHu4HbIC yucne rpyosie JIEKCHYECKUX OINOO0K
(axanemMuueckomy JIEKCHYECKHe
cTiimio). OTCYTCTBYIOT | OINMOKH
HapyIIeH!s B
HCTIOJIb30BaHUH
JIEKCHKH (BBIOOD U
COYETaeMOCTh CJIOB).

I'pammaTuka Hcnonb30BaHbl Komngectso Komnuectso Komnuecto
CIIO>KHBIE HCTIOJIb30BaHHBIX HCTIOJIB30BaHHBIX HCTIONB30BaHHBIX
rpaMMaTH4ecKue CTPYKTYD rpamMMaTHYEeCKUX rpaMMaTHYeCKUX
CTPYKTYpHI (pa3Hble OTpaHUYIEHHO, HO CTPYKTYp CTPYKTYp KpaiiHe
THIIBI JIOCTATOYHO ISt OTpaHWYEHHO OTpaHUYEHHO;
CJIOKHOTIOMYMHEHHBIX | PACKpBITHS TeMbl; | EcTb 3HaunTEIBHOE
IpeIIoKEHHEN C Ectp rpaMMaTHYeCKue KOJINYECTBO
OTHOCHUTEJILHBIMH rpaMMaTHYEeCKHUE OLINOKH, B TOM rpaMMaTHYEeCKUX

MEeCTOMMEHHUsIMU that,
who, because, where,
which, when, if, u
T.7.); CTpaaaTeIbHbII
3asor (Passive Voice),
YCIIOBHOC HAKJIOHCHHE
(Conditional mood),
MOJTATEHOCTh
(Modals), cioxnoe
JIOTIOJTHCHHE
(Complex Object),
unBepcusi(Inversion),
IIpUYaCTHBIE U
JIeETIPUYACTHEIE

OIIMOKH, KOTOPBIE
HE 3aTPYAHSIOT
[IOHMMAaHHE TEKCTa

qucne rpyosie

OIHOOK, B TOM YHCIIe
IpyOBIX




KOHCTPYKLIUU
(Participial
constructions).
IIpaxkTnuecku
OTCYTCTBYIOT
OIIUOKH.

Onucanue r

apuKoB, TA0JINIL, TUATPAMM.

OtanyHO Xoporo Y 10BIETBOPHUTEILHO HeynosnerBopurens
HO

Conepxanue 3anaHue 3anaHue B 1IeJIOM 3aaHue 4YaCTHYHO 3anaHue He
MIOJTHOCTBIO COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET
COOTBETCTBYET 3asBIICHHBIM 3as1BIICHHBIM 3asIBJIICHHBIM
3asBJICHHBIM TpeOOBaHUAM; TpeOOBaHUM; TpeOOBAHUSM;
TpeOOBAHUSAM; O06wem cootBeTcTBYeT | OOBEM MEHBIIE O0beM MeHbIIIe
ObBem yKa3aHHOMY B YKa3aHHOTO B 3aJJaHAHM | YKa3aHHOTO B
COOTBETCTBYET 3aJ]aHNH, Ha 20% unu Oonee; 3agaHuM Ha 60%
yKa3aHHOMY B B ananuze nan odmmii | B oOmem o030pe ectb | uiu Ooee;
3a/I1aHuu; 0030p TeHaeHUM udpsl, HHOOPMAITHS [Tnaruar
B ananuse nan (0e3 mudp u geraneit) | He MpoaHaIM3MPOBAHA,
o0wuii 0030p W aHaIU3 NMPAKTUYECKH | a mepednciieHa. B
TEHJICHLIUH 1 BceX (IoIycKaeTcs aHaJIM3e OMYIICHBI
AHAJIU3 KIIOYEBBIX | YIOYCTUTH 1-2) KIIFOYEBBIE MOMEHTHI.

MOMEHTOB C KIIFOUYEBBIX MOMEHTOB Ectb ommbku B
MIPUBEICHUEM C NIPUBEICHUEM JaHHBIX.
audp. JIOCTOBEPHBIX IHP.

Ectp 3meMeHTHI

TIePEUNCIICHUSL.

Opranmzauusa | Tekcr pasnenen Ha | Hapymeno nenenue Ha | OTCyTCTBYET OrcyTcTBYET
a63anpl. CTpykTypa | ab3aiibl. BCTYIUICHUE WIIN BCTYIUICHUE U
TEKCTa JIOTHYHA: EcTb HEeKoTOpBIC o0t 0630p; 001wt 0030p;
€CTh BCTYIUICHHE, HapyUICHHs B JIOTHKE Texcr He Becerga BepHO | Jlormka n3inoxeHus
o01mit 0630p u U3JIOKECHUS paszerneH Ha ab3albl. nHdopmanuu
OIHCAaHUE; UH(DOpMALH. Ectb HapymeHus B CHIILHO HapylIeHa;
Hcnonb3oBaHbl Hcnonb3oBaHb JIOTUKE U3JI0KEHHS JIEKCUYECKHE
JIEKCHYECKHe JIEKCHYECKHE CPEACTBAa | MH(POPMAIIH; cpezncTBa
cpezncTBa JIOTHYECKON CBS3H. JIEKCUYECKHE CPE/ICTBA | JIOTHIECKOM CBSI3H
JIOTHYECKON CBS3H. JIOTUYECKOH CBA3H HE UCTIOJIB3YIOTCS

HCTIONB3YIOTCS, HO HE WJIN TIPAaKTUYECKH HE
BCETa BEPHO HCTIOJIB3YIOTCS

Jlexcuka HUcnone3yercs CrnoBapHblif 3anac CrnoBapHblii 3anac CrnoBapHbIii 3anac
pasHoobpa3Has JIOCTaTO4eH, HO OTpaHHYEH; OUYEHb OIPaHUYEH;
nekcuka. Jlekcuka HECKOJIbKO orpanuueH; | EcTb iekcuueckue 3HaunTENBHOE
COOTBETCTBYET Ectb He3HauuTeNbHbIE | OIIMOKHM, B TOM YHCIIE | KOJHWYECTBO
IIOCTABJIEHHOM JIEKCUYECKHe OMUOKN | rpyObIe JIEKCUYECKUX
3ajaue omuboK
(axamemMuuecKoMy
CTHUIIIO).

OTcyTCTBYIOT
HapylUIeHUs B
UCTIONIb30BAaHUN
JIEKCHKH (BBIOOD U
COYETaeMOCTh
CJIOB).

I'pammaruka Hcnonb30BaHbl Komnuectso Komnuectso Komnuuectso
CIIOKHBIC HCIIOIb30BAaHHBIX HCIIOJIb30BaHHBIX MCIIOJIb30BAaHHBIX
rpamMMaTHYeCKue CTPYKTYD CTPYKTYp rpaMMaTHYEeCKUX
CTPYKTYpBI (pa3Hble | OrpaHUYEHHO, HO OTpaHUYEHHO; CTPYKTYp KpaiiHe
THUIIBI JOCTATO4HO JJIsI EcTh rpaMmariyeckue | OrpaHHYEeHHO;
CIIO)KHOTIOMYMHEHH | PACKPBITHS TEMBbI; OUIMOKH, B TOM Yuclie | 3HAYUTEIbHOE
BIX Ipeasiokennell | EcTb He3HauuTenbHble | TpyObIe KOJINYECTBO

C OTHOCHUTCJIbHBIMH

I'paMMAaTHYCCKHE

I'paMMAaTUYCCKUX




MCECTOUMCHUSIMHU
that, who, because,
where, which,

OLIMOKH, KOTOpbIE HE
3aTPYAHSIOT
MIOHUMaHME TeKcTa

when, if, u 1.71.);
CTpajar. 3ajor
(Passive Voice),
YCIIOBHOE
HaKJIOHCHHUC
(Conditional
mood), (Modals),
(Complex Object),
(Participial
constructions).

OIIMOOK, B TOM
qucIe rpyobIx

I[TapaMeTpbl 1 KPUTEPHH OLIEHKH YCTHOTO OTBETA.

MoHoJ1or:

OTnu4HO Xopouio VY 10BIIETBOPUTEIIBHO HeynosnerBopureibH
0

Copneprxanne 3amaHne TOTHOCTHIO 3ananne 3agaHre BHIIOTHEHO 3amaHue npakTHIeCKU
BEITIOJTHEHO. BEITIOJTHEHO. gactuaHO. Tema He BBITIOJHEHO. Tema
Tema packpsiTa B Ho tema packpeita packpeITa He HE TIOHSTA;

TIOJTHOM 00BeMe. HE B ITOJTHOM MOTHOCTHI0; O0BEM OTCYTCTBHE ITOTIBITOK
ComMOKyTBTYpHEIC o0BeMe. MEHbIIIE YKa3aHHOTO B | PacKpHITh TEMY;
3HAHUsA ConnoKynbTypHbIE 3ananuu Ha 20% wiun O0BeM MEeHbIIIe
HCIIOJIB30BaHbI B 3HaHUA Oouee; yKa3aHHOTO B
MIOJTHOM 00BEMeE. HCTIOIb30BAHbI B ConmoKynbTypHbBIE 3ananuu Ha 60% wunu
COOTBETCTBUU C 3HAHUSI MaJjIo boutee;
cUTyanuei UCTIOJIB30BaHbI B
COOTBETCTBUH C
cUTyanueH o0meHus

Opranuzauus Bricka3piBanue Bricka3biBanue B opranuzauuun [IpakTuuecku
OpTraHHU30BaHO OpPTraHU30BaHO BBICKa3bIBaHUS HE OTCYTCTBYET
norumyHO. Hanmuue nmorungHo. Ho He TIPOCIICKUBACTCS CBsI3aHHOE
BCTYIUICHUS U BCerma Jormyeckast cBsi3b. He | BBICKa3bIBaHUeE.
3aKITFOYCHUS, TIPOCIICKUBACTCS coOmogaercs HammaectByer
3aBEpIICHHOCTh CTpYKTypa CTpYKTypa OTJIENBHBIC (PpasbI.
BBICKA3bIBAHMUS. BBICKA3bIBaHHS. BBICKA3bIBaHUS.

Hmeetcst MHOTO
TIOBTOPOB.

Jlexcuka CrnoBapHsIif 3amac CroBapHBIif 3amac Hcnons3yercs CrnoBapHbIii 3amac
aJIeKBaTeH TeMe. JOCTaTO4YeH, HO OTpaHUYEHHBIH HEIOCTAaTOYeH IS
Nmeetcs HaOJFOa0TCs CIIOBapHBIH 3amac. BBITTOJTHEHHS
pa3HooOpasue HEKOTOPEIC JHomyckatorcst MTOCTaBJICHHOU
HCTIOJIB3YEMOT0 TPYAHOCTH C MHOTOYHCIICHHEIC 3amaun. Jlomyckaercs
pedeBoro u oI00POM CJIOB. OIINOKH, HETPaBUIILHOE
SI3BIKOBOTO HUcnonp3yercs 3aTPYAHSIONIIE HCTIOJIb30BaHUE
MaTepHaa. CTPYKTYPHL, B IIeJIOM | moHUMaHue (Oosee 7). | rpaMMaTHYECKIX
IIpakTrdecku COOTBETCTBYIOIINE B otnenbHBIX CTpYKTYp. Peus moutu
OTCYTCTBYIOT OITHOKH | MOCTaBIEHHON ClTydasix MOHUMaHHe HE BOCIIPUHUMAETCS
B TPaMMAaTHYECKUX 3a1aqe. peun 3aTpyqHEHO W3- | Ha CIyX M3-3a
cTpykTypax(2-4). Homnyckarores 3a HaJIM4us 6oBIIOrO
Peus monsTHa. Bee 3 omnOKy, He (hoHEMATHUYECKUX KOJIMYECTBA OMINOOK.
BYKH TIPOU3HOCSATCS 3aTPYAHSIONIHE omnbok (6omee 7). Komngectro
IIpaBunbHO noHnmanwe. (5-6) B IrpaMMaTHYECKUX
UCTIONIB3YIOTCS OCHOBHOM p€ub KOHCTPYKIUH KpaiiHe
CJIO’KHBIC MTOHATHA. OTpaHUYeHHO. MHOTO
rpaMMaTHICCKHE Hcnonb3oBaHel OILIHNOOK.

CTPYKTYPHI pasHooOpa3HbIe
rpaMMaTHYCCKHE
KOHCTPYKIIUY;
Ommbku

OTCYTCTBYIOT MJIN




penKu U He
SIBJISIFOTCSL TPYOBIMH
I'pammaruka KoppextrHoe I'pammatuyeckue I'pammaruueckue VYuanmiics nenaet
UCIIOJIb30BaHNe OLINOKH OLIMOKH 3HAYUTENBHO | OOJBIIOE KOJINYECTBO
rpaMMaTHYECKUX HE3HAUUTENIbHO BIIUSIIOT Ha rpyObIX
KOHCTPYKLUH, B TOM BIIUSIIOT Ha BOCTIpUSITHE PeUH rpaMMaTHYeCKUX
YHCIIe CIOKHBIX BOCTIpUSITHE PeUH ydalerocs. omunbok. KonnuectBo
y4amerocs. rpaMMaTH9EeCKHX
KOHCTPYKLHH KpaiiHe
OTPAHUYEHHO;
3HAYUTENBHOE
KOJIN4ECTBO
rpaMMaTHYEeCKHX
OIHOOK, B TOM YHCIIe
rpyObIX

JAmaJor:

OTtauyHo | Xopouo YnoBiersoputeabHo | HeynoBieTBopuTeabLHO

Coaep:xanue CobutoeH oobeM He nonueiii o6beM | He3naunrenbHbIH 3anaHue NpakTHIeCKU
BBICKa3bIBAHUS. BBICKa3bIBAHUSL. 00bEM BBICKa3bIBaHKs, | HE BBIIOJHEHO.
BrickasbiBanue BrickassiBanue KOTOpPOE HE B MTOJIHOU Conepxanue
COOTBETCTBYET COOTBETCTBYET Mepe COOTBETCTBYET BBICKa3bIBAaHUS HE
TeMe; OTPaKECHBI TeMe; He TeMe; He OTPa)KECHBI MIOHATO; OTCYTCTBHUE
BCE ACIIEKTHI, OTpa’KeHbI HEKOTOPBIE aCIEKTHI, HOTBITOK PACKPHITh
YKa3aHHBIE B HEKOTOPEIE yKa3aHHBIE B 3a[JaHHHU, | TEMY;
3a[JaHHH, CTUWJIEBOE | ACHEKTHI, CTHIIEBOE
odopmiieHHE peun | yKa3aHHbBIC B oopmiieHne peun He
COOTBETCTBYET 3a/laHHN, B IIOJTHOH Mepe
TUITY 33JaHNU, CTHIIEBOE COOTBETCTBYET TUITY
apryMeHTaIus Ha odopmiieHne peun | 3amaHusl,

YPOBHE, HOPMBI COOTBETCTBYET apryMeHTauus He Ha
BEXJIUBOCTHU TUILY 3a/1aHus, COOTBETCTBYIOILIEM
COOJTIOICHBI. apryMeHTalus He | ypOBHE, HOPMBbI
BCETJa Ha BEXIIMBOCTH HE
COOTBETCTBYIOIIEM | COOJIOIEHBI
YPOBHE, HO HOPMBI
BEXKIIUBOCTU
COOJIFOIEHBI

Opranusanust AnexBaTHas KommyHnukanus KommyHukanus [IpakTuuecku
€CTEeCTBEHHAs HEMHOT0 CYLIECTBEHHO OTCYTCTBYET CBSI3aHHOE
peaxuys Ha 3aTpyAHEHA. 3aTpyAHEHa, BBICKa3bIBaHUE.
pemmKn ydaluics He HanuuectByer
co0eceHHKA. HPOSIBIIIET PEUEBOH OTJeJbHbIE (Qpasbl.
[IposBnsercs WHHUILIMATHBEI.
pedeBas
MHUIMATUBA IS
pemeHus
MOCTaBJICHHBIX
KOMMYHUKAaTHBHBIX
3ajau.

Jlexcuka Jlexcuxka agexBaTHa | Jlekcuueckue CrnoBapHslif 3amac CrnoBapHblIii 3anac
MIOCTaBJIEHHON OLINOKH OrpaHUYEH. HEO0CTAaTOYEH AJIS
3aj1ade u HE3HAUUTENIbHO Jlekcuueckue OMMOKK | BBITIOJTHEHUS
TpeOOBaHMUSM. BIIUSIIOT Ha 3HAYUTENBHO BIUSIOT | IOCTAaBIEHHOM 3ajauu.

BOCTIPUSITHE PEYH | Ha BOCIIPHUATHE peUn Peus mouTn He
ydaIerocs. y4aIerocs. BOCTIpHHUMAETCS Ha

CITyX m3-3a O0JBIIOTO
KOJIMYECTBA OITUOOK.




I'pammaruka Koppektnoe I'pammatuueckue I'pammaruueckue VYyamuiics genaet
HCIONb30BaHUE HE3HAUUTENbHO OLIMOKH 3HAYUTENBHO | OOJIBIOE KOJIMYECTBO
rpaMMaTHYECKUX BIIUSIIOT Ha BIIUSIIOT HA rpyOBIX
KOHCTpYKLUH, B BOCIIPUATHE PEUn BOCIIPUSTHE PEUU rpaMMaTHYECKUX
TOM 4HCIIe ydaimerocs. ydalerocs. omun6ok. KonnuectBo
CIIOKHBIX Konunuectso rpaMMaTHYECKUX

rpaMMAaTUYECKUX KOHCTPYKLHH KpaiiHe
KOHCTPYKIHH OTPaHUYEHHO;
OTpaHUYEHHO;

2.2 IlapamMeTpbl U KPUTEPHHU OIEHKH 3HAHUI, YMEeHUIi, HABBIKOB NPH BHINOJTHEHUH
3aJlaHMii HA DK3aMeHe.

ITpyu BBINONHEHMM 3aJaHUM HA DK3AMEHE NPUMEHSIOTCS IapaMETpbl U KPUTEPUM OLIEHKH
3HAaHUM, YMEHUI, HABBIKOB IIPH BBIITOJIHEHUH IIPAKTUYECKUX 3aJaHUN.

Ha sk3aMeHe JONOIHMUTENBHO HMPUMEHSIOTCS KPUTEPHUM, OLCHHUBAIOLIME CIIOCOOHOCTh K
KOMMYHHUKaTUBHOMY IapTHEPCTBY M KOMMYHHKAaTHMBHOHM 11€J€CO00pa3HOCTH HCII0JIb30BAHUS
A3BIKOBBIX CPEJICTB B 3aJJaHHOM CUTYyalluy OOLCHMUS.

Otanuno — CrymeHt cnocoOeH Bectu Oecemy Ha WS, nmerko B3anMOIEHCTBOBAaTH C PEUEBHIM
MapTHEPOM B YCIIOBUAX MHOA3ZBIYHOT'O O6IH€HI/IH 1 aJICKBATHO p€arupoBaTh Ha €ro PCIUIMKU, IMOAKIIFOYas
(bakTHuecKy0 HHPOPMAIUIO, BEIpakasi CBOe MHEHHE M OTHOIIEHHUE U JaBass KOMMEHTAapUH 10 TpodIieMe.
Brnaneer texnukoi BeneHus Oecenpl (HauaTh M 3aKOHYUTH PasroBOP, PACCIPOCUTh, AaTh UH(POPMALIUIO,
NoOyIUTh K JEHCTBUIO, MOXET MOMOYb COOECEIHHKY BBIPa3UTh CBOE MHEHHE, IPH 3aTparMBaHUH
JUCKYCCHOHHBIX BOIPOCOB CIEAYEeT COLMOKYJIBTYPHBIM HOpPMaM BEXIUBOCTH). B cimyuae pedeBoro
HEIOMOHMMAHMSI HCIOJBb3YeT TEXHHKY BBIXOJAa M3 3aTPyJHHUTEBHBIX KOMMYHUKATHBHBIX CHUTYalUH.
Crioco0eH K MHAIMATHBHON pedH.

CTyaeHT uCHONIb3YyeT MIUPOKUNA JIMAlla30H SI3BIKOBBIX CPEACTB W YMEHUU OTOUpPATH
KOMMYHHUKATHBHO-TIPHEMIIEMOE  SI3BIKOBOE  O(OpMIICHHE BBICKA3bIBAHMMA IS pEIIeHUs
[MOCTaBJIECHHBIX KOMMYHUKATUBHBIX U KOTHUTUBHBIX 3a/a4.

Xopouo — CTyeHT cioco0eH JIETKo BecTu Oecenry, MoXeT 06e3 0cOOBIX TPYAHOCTEH yuyacTBOBaTh B
peueBOM B3aMMO/ICHCTBHH, BKITIOUast JaKTHIECKYIO HH(POPMAIIMIO U BBIpaXKasi CBO€ MHEHHE 110 MpodiieMe.
Ho ne Bcerna cienut 3a codeceAHNKOM, €My HE BCEIr/la yIAeTcs CIIOHTAaHHO OTPEearnpoBaTh Ha PEIUIUKU
peueBoro naptHepa. HekoTopble peryimky UM HE COBCEM ITOHUMAIOTCS, HO OH M HE CTPEMUTCS YTOUHUTD
npeMeT pa3roBopa, n3beraet paccrpocoB. VICIBITEIBAET HEKOTOPBIE TPYAHOCTHU MIPH BHIOOPE CTpaTETUH
BeIeHUsI Oecellbl U BBIXOJIa M3 3aTPYAHUTEbHBIX MojiokeHud. He Bcerja CKIOHEH K HMCHOJIb30BaHHIO
MHHULIMATUBHOW PEUH.

[Ipy ucronb30BaHUU S3BIKOBBIX CPEACTB BBICKA3bIBAHUS, PEUEBOE MTOBEJICHUE CTY/ICHTA HE
BCerja TMpUEeMIIEeMO ¢ KOMMYHUKATHBHOM TOYKM 3peHus. HalOmronmaiorcs HEKOTOpbBIE
KOMMYHHUKATHUBHBIE OIIMOKH MPU BHIOOPE S3BIKOBBIX CPEJICTB, C TOYKU 3PEHUS 3a7a4 U CUTYaIluu
oOmieHus. XOTs B IIEJIOM €T0 PeUeBOe MOBECHNE KOMMYHHUKATUBHO U KOTHUTHUBHO OMPAaBIaHO.

YnoBaerBoputeabHo — CTYJCHT MOXKET ONPE/ICITUTh HEOOXOAUMOCTh TOW WIIM HHOW UH(pOpMaIn
IIPpU BBIPAXKCHHUU CBOCTO MHCHMUA. EMy HCO6XO,I[I/IMBI OOBSICHEHHS U OSICHCHUS PCUCBLIX PCIUIMK ITapTHEPA.
Ero orBethl MMPOCThl U MHOrJa HCPCHIUTCIILHBI. CTy,Z[eHT HEC BCCra CO6J'IIO,Z[aeT BpCMCHHOﬁ periaMeHT
Oecenbl, 4acToO JieNlaeT HeolpaBJaHHBIE Tay3bl, YTO HAPYIIAET pedyeBOe OOIIECHHE MEXIy NapTHEepaMu.
I/IHOF}_'[a HCJIOTMYCH B CBOMX BBICKA3bIBAHUAX, JICTKO cOuBaeTCs Ha 3ay‘leHHBIIZ tekcT. [loutn HecmocobOeH
K I/IHPIL[PIEITI/IBHOﬁ peuu.

CTyneHT MOXeT ydacTBOBaTh B Oecene, HO MpPU 3TOM HCIOIb3YeT YPE3BBIYANHO
YIPOILEHHBIE SI3BIKOBBIE CPEACTBA. [ CTyZeHTa XapaKTepeH OYeHb OIPaHUYEHHBIN AMANa30H
A3BIKOBBIX CPEJCTB MpH OOCYXIEHUH ONpeesieHHON TemaTtuku/mpobnemaTtuku. Ero pedeBoe
MOBE/IEHNE MUHUMAJIBHO NIPUEMIIEMO B KOMMYHUKATUBHOM U KOTHUTUBHOM IIJIaHE.



HeynoBiieTBOpuTEIbHO —  peuyeBO€  IOBEAEHUE  CTyJIEHTAa  HENPUEMIIEMO B
KOMMYHHUKATHBHOM Y KOTHUTHBHOM TIJIaHAX.

3. OIIeHO‘lHLIe cpeacrea AJid MpoOBEACHUSA HpOMe)I(yTO‘IHOﬁ aTrecranmum

DK3aMEeHAI[MOHHBIN OUJIET COCTOUT U3 TPEX YacTei.

[lepBas wyacth mnpencrtaBisieT cOOOW YCTHOE BBICKAa3bIBaHUE IO 3aJaHHOM TeMe ¢
MOCEAYIOLUM MOEPKaHUEM Pa3roBOpa cO CTOPOHBI dK3aMeHATOpa W/WIH IPYTUX CTYAECHTOB,
nposepstoux UYK 4.1. Tema ai1s BbIcKa3bIBaHUS yKa3aHa B 3K3aMEHAIL[MOHHOM OUJIETE.

Bropas yacth cogepkuT nucbMeHHOE 3a1anue, nposepstoniee MYK 4.2. Oteer Ha Bornipoc
BTOPOI YacTH J1aeTcsl B MUCbMEHHOU (hopMme.

Hepeqeﬂb BOIIPOCOB AJIsl YCTHOT'0 BBICKA3bIBaAHUII.

1. Food around the world. What kinds of foreign food are popular in your country? Why
do people like to try new food? What are young people’s opinions on new food? Why do people
prefer their local food? What factors influence people's food choices? Why do some people prefer
to cook at home? Why do they like it? More and more people are unwilling to cook. Why? Do you
think teachers or parents are responsible for teaching kids about food? Is it expensive to eat out in
your country?

2. Eating habits. Do you think the lifestyle of a person affects his health? Why? Do you
think people become more conscious about health nowadays? Why? How do you think people’s
eating habits have changed over the years? How to teach healthy Eating Habits in children? What
should people do to stay healthy at home during the Coronavirus Pandemic? What do the people
of your country do to remain healthy during the Coronavirus Pandemic?

3. Families. How can grandparents help to bring up children? What can a child learn from
grandparents? What kinds of things can young people learn from old people? Do you agree that
grandparents had more influence on family decisions in the past than they do today?

4. Families. Is family important in your country? How has the size of the family changed
in the las few decades in your country? How do you think the family will change in the future?
What role do grandparents play in the family in your country? Who do you think should be
responsible for the care of the elderly, the family or the government?

5. Families. In your country, what kinds of family members live together? Who is usually
the head in the family in your culture? Is a grandmother important in the family in your culture?
What’s the most important quality of a good parent? What makes a good parent?

6. Money. Do you agree that having a lot of money to spend doesn’t always make you
happy? Before you start, think about: how money can help you to lead a happy life; things you can
enjoy doing without spending money; other things that can make you happy; add your own ideas.

7. Money. Tell about the five best ways to save money

8. Money. What are the advantages and disadvantages of being rich? What kinds of
expensive things do people like to buy? Why do people like to buy expensive things? Do you think
men and women have the same shopping habits? In your opinion, why do many people derive
pleasure from spending money? Who do you think saves more money, men or women? How can
or how do young people learn to manage their financial affairs? Do you think it's easy for young
people to save money? Can people live without money?

9. People and society. Imagine that you are a billionaire, and you would like to support one
organization. Which organization would you take under the patronage (library/ museum/ hospital,
other)? Prepare a story and include the following information: Why would you choose this
organization? / How much money would you donate? / How would you like your money to be
spent?/ Would you take part in the life of the organization you would support? How?

10. People and society. Companies should provide sports and social facilities for local
communities.

11. The Internet. An increasing number of people are buying what they need online. What
are the advantages and disadvantages for both individuals and companies to shopping online?



12. The Internet. With an increasing population communicating via the Internet and text
messaging, face to face communication will become a thing of the past.

13. Education. Some people fail in school, but end up being successful in life. Why do you
think that is the case? What is the most important thing to succeed in life?

14. Healthy eating. Everyone should adopt a vegetarian diet because eating meat can cause
serious health problems. Do you agree or disagree?

15. Transport. In some cities and towns all over the world, the high volume of traffic is a
problem. What are the causes of this and what actions can be taken to solve this problem?

16. Healthy lifestyle. Many people find it hard to balance their work with other parts of
their lives. What are the reasons for this? How can this problem be overcome?

17. Education. What kind of people are good at teaching? What qualities should teachers
have? What skills does a good teacher need? Why do teachers need to be kind to students? Which
do you think is more important, practical skills or academic skills? What things can young people
teach older people? Which age group is the best one at learning new things? What skills do people
take a long time to learn? Why? What skills should children learn before school? What’s the
difference between the roles of teachers and parents in education? How do adults learn a new skill?
Is the Internet good for learning new skills? Is it more important for students to be taught academic
skills or so-called soft skills?

18. Education. Talk about a subject you are studying What subject are you studying? What
is the subject about? How do you feel about it? Explain why you are interested in it.

19. A working day. Describe a stressful day at school/ university/ work. You should say:
how the day started how things went wrong who the people involved were and explain why it was
stressful.

20. Education. Describe an area of science that interests you/that you are interested in You
should say What it is What you learn from it When you started become interested in it Explain
how this area of science helps you.

Bapuanrtsl 3aanuii yactu 2 3xk3aMeHa (MMCbMEHHOE 3a/1aHNe):

3ananne 1. ApryMeHTHPOBaHHOE BbICKA3bIBAHNE HA 32/IaHHYIO TEMY.

Hano: In the last 20 years there have been significant developments in the field of information
technology (IT), for example the World Wide Web and communication by email. However, future
developments in IT are likely to have more negative effects than positive. To what extent do you agree
with this view?

Tpeodyercs: Present a written argument to an educated reader with no specialist knowledge of
the following topic. Give reasons for your answer and include any relevant examples from your own
experience or knowledge. You should write at least 250 words.

3ananue 2. CoodmeHnue o npodiaeme. Reporting a problem

Hano: You are having some trouble with a work colleague.

Tpeodyercs: Write to your employer. In your letter Explain what the problem is. Describe how
it is affecting you. Make a suggestion about what could be done.

3aganue 3. Onucanue rpaduka.
Hano: The Graph Below Gives Information About Internet Users in Three Countries
Between 1999 and 2009



Internet Users as Percentage of Population
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Tpebdyercs: Write a report for a university lecturer describing the information shown
below. Make comparisons where relevant.

3ananne 4. Onucanue JaHHBIX, PEJCTABJIEHHbIX B Ta0JuIIe.
Jano: The table below shows changes in the numbers of residents cycling to work in
different areas of the UK between 2001 and 2011.

» Area 2001 2011 Percentage Change (%) _
Inner London 43,494 106,219 144
Brighton and Hove 3,168 6,635 109
Bristol, City of 8,108 15,768 94
Manchester 4,610 8,426 83
Newcastle upon Tyne 1,781 3,223 81
Sheffield 2,365 4,267 80
Cardiff 3,514 5,791 65
Gateshead 816 1,314 61
Exeter 2,304 3,542 54
Leeds 4,189 6,237 49
Liverpool 2,686 3,970 48
Outer London 33,836 49,070 45

Tpebdyerces: Summarise the information by selecting and reporting the main features and
making relevant comparisons.

3ananue 5. O0cy:xneHue nNpoodJjeMbl U MPeACTABJIeHHE COOCTBEHHOI TOYKM 3peHusi HA
0003HaueHHYI0 mpodaemy (Opinion essay).

Hano: Some believe education money should be spent on better computers while others
think it would be better spent on teachers.

Tpedyercs: Discuss both views and give your own opinion.

3aganue 6. KpaTrkoe usjioxeHue coaep:kaHus TeKCTOBOWH MH(opmanum.
Jano: O0bsiBJIEHHE 0 BAKAHCHH.



Job brief: Receptionist. We are looking for a Receptionist to manage our front desk on a
daily basis and to perform a variety of administrative and clerical tasks.

What does a Receptionist do?

As a Receptionist, you will be the first point of contact for our company. Our Receptionist's
duties include offering administrative support across the organization. You will welcome guests
and greet people who visit the business. You will also coordinate front desk activities, including
distributing correspondence and redirecting phone calls. To be successful, you should have a
pleasant personality, as this is also a customer service role. You should also be able to deal with
emergencies in a timely and effective manner, while streamlining office operations. Multitasking
and stress management skills are essential for this position. This role may require working in shifts,
so flexibility is a plus.

Ultimately, your duties and responsibilities are to ensure the front desk welcomes guests
positively, and executes all administrative tasks to the highest quality standards.

Responsibilities

Greet and welcome guests as soon as they arrive at the office ¢ Direct visitors to the
appropriate person and office « Answer, screen and forward incoming phone calls * Provide basic
and accurate information in-person and via phone/email ¢ Receive, sort and distribute daily
mail/deliveries * Maintain office security by following safety procedures and controlling access
via the reception desk (monitor logbook, issue visitor badges) ¢ Order front office supplies and
keep inventory of stock ¢ Arrange travel and accommodations, and prepare vouchers ¢ Keep
updated records of office expenses and costs ¢ Perform other clerical receptionist duties such as
filing, photocopying, transcribing and faxing

Requirements

* Proven work experience as a Receptionist, Front Office Representative or similar role

* Proficiency in Microsoft Office Suite

+ Hands-on experience with office equipment (e.g. fax machines and printers)

* Professional attitude and appearance

* Solid written and verbal communication skills

* Excellent organizational skills

* Multitasking and time-management skills, with the ability to prioritize tasks

 Customer service attitude

* High school degree; additional certification in Office Management is a plus

Tpedyercsi: Summarise the text

BapuaHnTsl 3a1aHuii yacTu 3 3Kk3aMeHa (TeCThI HA YTeHHeE):

TECT 1.

Jano: Tekcr.

LONDON UnderGround

The London Underground rail network or "the Tube" is a great way to travel to and from
central London and will be an integral part of most people’s stay in the UK capital. Greater London
is served by 11 Tube lines, along with the Dockyards Light Railway (DLR) and an interconnected
local train network. Underground trains generally run between 5am and midnight, Monday to
Saturday, with reduced operating hours on Sunday.

For more detailed traveler information on which stations to use and suggestions for the best
route to reach your destination, use Transport for London's Journey Planner.

What are the London Underground zones?

London's public transport network, locally called the London Tube, is divided into nine
travel zones. Zone 1 is in central London and zones 6 to 9 are on the outskirts of the city.

What are the London Tube prices?

Buy a Visitor Oyster card, Oyster Card, Travelcard or use a contactless payment card to
get the best value as cash is the most expensive way to pay. Check out our guide to cheap travel
for more money-saving tips when travelling in London.



An adult cash fare on the London metro for a single journey in zone 1 is £4.90. The same
Tube fare with Visitor Oyster card, Oyster card or contactless payment card is £2.40. For more
details about London Tube prices, see the Transport for London website. For contactless payment
cards issued outside the UK, please check for transaction fees or bank changes. There are various
discounts available for children, students, and elderly travellers on the London subway. If you plan
on travelling around London to do some sight-seeing and visit some of London's best attractions,
why not get a London Pass and save even more money.

TpeOyercsa: Omnpenenute, SBIAIOTCS JU CIEAYIOIINE YTBEPKACHUS BEPHBIMH WIIU
JIOJ)KHBIMH 110 OTHOIICHHUIO K TCKCTY

TRUE If the statement agrees with the information

FALSE If the statement contradicts the information

NOT GIVEN If there is no information on this:

Question 1. There are 11 Tube Lines in all, including the DLR.

Question 2. Zones 2 to 5 of the London Tube are located between Zone 1 and Zones 6 to

Question 3. An adult cash fare on the London metro for a single journey is £4.90.

Question 4. It is more economical to pay for travel using a card than paying cash.

Question 5. If you are studying in school, you can get a discount on the London subway.

Question 6. If you are buying a contactless payment card outside the UK, you may have
to pay charges more than the cost of the card.

Question 7. The cheapest option to travel around London, including sight-seeing, is using
a London Pass.

Question 8. There are fewer trains on Sundays as compared to weekdays

TECT 2.
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Seven Tips to Nail a Skype Interview

A. Look the Part

Do your research: Check out the company's website, Facebook page and Twitter feed to
get a feel for how employees dress and behave, then take your cues from that when prepping for
your interview. Next, clean up. If your at-home appearance leans towards the casual, take some
time to polish up. It's always better to err on the side of freshly-scrubbed-even if you're an aspiring
trek leader, carefully dressed in her best khakis. Assuming your bottom half will be hidden under
a desk, you may be tempted to wear your favorite sweatpants, but it's best to dress from head to
toe. What if you have to stand up to adjust your equipment?

B. Prepare Your Surroundings

Take your call in a quiet, businesslike setting, ideally in a room with a door. Look behind
you, because that's what they'll see. A cluttered background may distract your audience, not to
mention send the wrong idea of your organizational skills. Also, rid the area of personal items no
need to share too much information. A blank or neutral background is best, with a well organized
desktop. Be sure to inform anyone else at home about the meeting; you don't want to be interrupted
by a sudden blast of stereo music or someone bellowing your name.

C. Practice It First

Your first few video calls are bound to feel awkward as you figure out where to look, what
to do with your hands, or how loudly to speak. But it's easy to work out those kinks ahead of time.
Conducting a practice interview with a friend can be very helpful; record it so that you'll have an
accurate idea of how you come across on video," advises Cheryl Palmer, career coach and owner
of Call to Career, a career coaching service.

D. Don't Forget to Smile!




At an in-person interview, you'd naturally smile upon arrival, and try to keep a pleasant facial
expression for the duration. It's more difficult to do this with a remote interview. Lacking a 'live’'
person in front of you, and sidetracked by thoughts of equipment or cameras, you might be less
likely to smile reflexively. If that's the case, you can seem like you're staring wide-eyed at the
camera. Smiling is the best way to break the ice and develop rapport with your interviewer.

E. Stay Present

One may suggest interjecting listening sounds ("hm," or "yes") as your interviewers speak.
In addition to making your conversation more pleasant, it also reassures the other party that the
technology is functioning correctly and you are, indeed, still listening. And even though they can't
see you, never tinker with your computer during a call.

F. Go Ahead and Cheat

One advantage to a video interview is that you don't have to remember everything you want
to mention. You can have notes in front of you-without your interviewer knowing. Place your
resume in front of you, news about the company, questions you want to ask and potential talking
points. Of course, you don't want to be reading off the page verbatim, so make sure you're familiar
with your material.

G. Address Tech Problems Immediately

When you're relying on video equipment, there's a good chance you'll experience a
technical glitch: a weak connection, interference or garbled signals. You may hesitate to draw
attention to the problem, but you don't want to give an inaccurate answer because you didn't
understand the question. If you're getting too many blips, it's good to stop the call and redial.

Tpebyercsi: Choose the right option for each of the questions below.

Question 1. When dressing for the interview

(@) Since the interview is from home, you may dress casually.

(b) Check how the company employee dresses at work and get an idea from there as to how
to dress for the Interview.

(c) Although you will be seated, it is good to wear formal, laced shoes.

Question 2. For your surroundings during the interview, you should:

(a) Lock the door to keep interruptions out.

(b) Ensure the background is not cluttered, because it could be distracting for you and your
audience.

(c) Inform others at your home that you will be at an interview.

Question 3. As you practice the call, you may find:

(@) Your friend with whom you practice is very helpful.

(b) All the kinks can be rectified before the actual interview.
(c) Initially you will not know what to look at.

Question 4. The point about smiling during an interview is:

(@) It develops rapport with the interviewer.

(b) 1t is not more difficult to smile during a remote interview.

(c) Since you are side-tracked by thoughts of cameras and equipment, you are only able to
smile reflexively.

Question 5. One advantage of a video interview is:

(a) You can cheat the interviewer.

(b) Since you cannot read off the page verbatim, you should commit the points to memory.
(c) You need not memorize all that you want to ask.

Question 6. The thing about technical glitches during video interviews is that:



(@) They should be fixed immediately before they get worse.
(b) You should hesitate before drawing attention to the problem.
(c) If there are too many blips, it is better to stop the call and re-dial.

TECT 3.
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Hot Vegetables This Summer

The following is a list of vegetables that will be hot this summer season:

1. Arugula

Arugula is an excellent source of folate and vitamin C. Although arugula is typically mildly
flavored, larger leaf varieties can have a more peppery, almost hot taste than the smaller, softer
leaf variety, so choose your arugula accordingly! Arugula is typically best served in a salad with
olives, hard-boiled eggs, onions and salty cheeses.

2. Avocados

Although available year round, avocados are at their peak in the summer months! Touted
most frequently for their high quantity of good fat avocados are also an excellent source of
potassium, folate and vitamins C and B6. To pick the perfect avocado, look for those that have a
uniform and unblemished skin that gives gently when pressed.

3. Cucumbers

A member of the squash family, cucumber's high water content makes it a refreshing addition
to summer menus. Cucumber is also a good source of vitamin C and silica, which is important for
connective tissue health and also does wonders for the skin (both when ingested and applied
topically to reduce swelling or redness). In addition, the skin of the cucumber is a great source of
fiber, potassium and magnesium.

4. Eggplant

Although it is assumed that an eggplant would have a purple skin, eggplants can come in
just about any shade from black to a near-translucent white. Although selecting an eggplant is easy
enough - again, just look for those with smooth, taut skin and those that feel heavy for their size -
cooking can be a little bit more complicated. If the eggplant is young, the skin is edible, but if it's
a little bit older, the skin will taste bitter and is best removed.

5. Kohlrabi

Often referred to as cabbage turnip, this green vegetable looks almost like an oversized
radish, complete with a ball-like bulb and bushy sprouting leaves. When selecting a kohlrabi, look
for smallish, firm bulbs less than 3 inches in diameter. Kohlrabi is an excellent source of vitamin
C as well as potassium. When raw, it can be added to salads and vegetable platters or served as
relish. When cooked, it can be steamed for inclusion in casseroles or hollowed out, and stuffed
with a meat or vegetable filling.

6. Mushrooms

Different types of mushrooms are available year around. With low sodium and fat content
and high levels of fiber and riboflavin, niacin, potassium and riboflavin, mushrooms are an
excellent way to add bulk to a meal without dramatically changing the nutrition content of foods.
When shopping for mushrooms, they should be dry and firm and, if open, should have gills that
are intact and appear fresh.

7. Shallots

Of all the vegetables in the onion and leek family, shallots have one of the highest
concentrations of antioxidants. In addition, they have also shown to have anti-bacterial, anti
inflammatory, and anti-allergic properties. Shallots are associated with a reduction in risk for
several cancers, including those affecting the liver and colon as well as heart disease and diabetes.

Tpebyeresi: 3anoaHuTe IPOOEITBI B YTBEPKACHUAX HUXKE, UCIOIB3Ys cioBa u3 Tekcra. Fill
in the blanks, using not more than two words for the text above.
Question 1. The Arugula you buy should be based upon what kind of a ............... you prefer.



Question 2. If the avocado feels slightly soft, then it is probably .............

Question 3. Even if you eat it, cucumbers are very beneficial for the . ...........

Question 4. It is okay to ingest the skin of eggplant if the eggplant is ...........

Question 5. The Kohlrabi looks like a ............ that has grown much larger than its normal
size.

Question 6. Adding mushrooms is a great way to increase the ............... of the meal, without
compromising on its nutrition value.

Question 7. In this family of vegetables, shallots have the most densely packed .........

4. OneHOYHbIE MATEPHAJIBI /IJISI POBEPKH OCTATOYHBIX 3HAHMI (chOPMHUPOBAHHOCTH
KOMIIeTEeHIM )

B xauecTBe OIIEHOYHBIX MAaTEpUAIOB MCIIOJIb3YETCS YCTHOE BBICKA3bIBAaHME 110 3aJaHHON
TEME C IOCIEIYIOMUM MOJAEPKAHUEM pPa3roBOpa CO CTOPOHBI IK3aMEHAToOpa W/WIN APYTUX
CTYZACHTOB.

Hepeqeﬂb BOIIPOCOB 1JIf YCTHOI'0 BbICKa3bIBaHUSA.

1. Food around the world. What kinds of foreign food are popular in your country? Why
do people like to try new food? What are young people’s opinions on new food? Why do people
prefer their local food? What factors influence people's food choices? Why do some people prefer
to cook at home? Why do they like it? More and more people are unwilling to cook. Why? Do you
think teachers or parents are responsible for teaching kids about food? Is it expensive to eat out in
your country?

2. Eating habits. Do you think the lifestyle of a person affects his health? Why? Do you
think people become more conscious about health nowadays? Why? How do you think people’s
eating habits have changed over the years? How to teach healthy Eating Habits in children?

3. Money. Do you agree that having a lot of money to spend doesn’t always make you
happy? Before you start, think about: how money can help you to lead a happy life; things you can
enjoy doing without spending money; other things that can make you happy; add your own ideas.

4. Money. Tell about the five best ways to save money

5. Money. What are the advantages and disadvantages of being rich? What kinds of
expensive things do people like to buy? Why do people like to buy expensive things? Do you think
men and women have the same shopping habits? In your opinion, why do many people derive
pleasure from spending money? Who do you think saves more money, men or women? How can
or how do young people learn to manage their financial affairs? Do you think it's easy for young
people to save money? Can people live without money?

6. People and society. Imagine that you are a billionaire, and you would like to support one
organization. Which organization would you take under the patronage (library/ museum/ hospital,
other)? Prepare a story and include the following information: Why would you choose this
organization? / How much money would you donate? / How would you like your money to be
spent? / Would you take part in the life of the organization you would support? How?

7. People and society. Companies should provide sports and social facilities for local
communities. Do you agree? Give your reasons.

8. The Internet. An increasing number of people are buying what they need online. What
are the advantages and disadvantages for both individuals and companies to shopping online?

9. The Internet. With an increasing population communicating via the Internet and text
messaging, face to face communication will become a thing of the past.

10. Education. Some people fail in school, but end up being successful in life. Why do you
think that is the case? What is the most important thing to succeed in life?

11. Healthy eating. Everyone should adopt a vegetarian diet because eating meat can cause
serious health problems. Do you agree or disagree?

12. Transport. In some cities and towns all over the world, the high volume of traffic is a
problem. What are the causes of this and what actions can be taken to solve this problem?



13. Healthy lifestyle. Many people find it hard to balance their work with other parts of
their lives. What are the reasons for this? How can this problem be overcome?

14. Education. What kind of people are good at teaching? What qualities should teachers
have? What skills does a good teacher need? Why do teachers need to be kind to students? Which
do you think is more important, practical skills or academic skills? What things can young people
teach older people? Which age group is the best one at learning new things? What skills do people
take a long time to learn? Why? What skills should children learn before school? What’s the
difference between the roles of teachers and parents in education? How do adults learn a new skill?
Is the Internet good for learning new skills? Is it more important for students to be taught academic
skills or so-called soft skills?

15. Education. Talk about a subject you are studying What subject are you studying? What
Is the subject about? How do you feel about it? Explain why you are interested in it.

16. A working day. Describe a stressful day at school/ university/ work. You should say:
how the day started how things went wrong who the people involved were and explain why it was
stressful.

17. Education. Describe an area of science that interests you/that you are interested in You
should say What it is What you learn from it When you started become interested in it Explain
how this area of science helps you.

5. Uudopmanus o pazpadoTunkax

PymsnueBa Tartesina bopucoBHa, crapmuii npenogasarenb Kadeapbl yIpaBIeHUS
KauecTBOM (haKkyabTeTa MHHOBAIMOHHBIX TexHonoruii TI'Y.



