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1. Heab u njiaHupyemMblie pe3yabTaThl OCBOCHHS JUCHUNIMHBI (MOTYJIA)

Heab0 ocBOeHHUS  AUCHUIUVIMHBI  SIBJseTC  (POPMHPOBaAHHE  CJeAYIOIIMX
KOMIIeTEeHIHH:

OIIK-6 — cnocobGeH pemarh CTaHAApTHBIE 3a7a4dl 10 OPTaHHW3allMOHHOMY W
JOKYMEHTAIIMOHHOMY O0€CIEeYeHUI0 MpO(EeCCHOHATBHONW JESITENbHOCTH C MPUMEHECHHEM
COBPEMEHHBIX TEXHHYECKHUX CpPEJCTB, HWH(OPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUH C
y4eToM TpeboBaHM HH(POPMAIMOHHOH 0€30MacHOCTH.

[IK-1 - Cnoco0eH TuIaHUpOBaTh U OCYHIECTBIATh YUEOHBIM MPOIECC MO AUCITUIUTHHAM
(UITOTOTUYECKOro UK B MPOTrPaMMax CPeTHEro OOIIEero U JOMOJHUTEIHHOTO 00pa3oBaHMsl.

[TIK-2 - CrocobeH K pachpOoCTpaHEHHUIO M MOMYJIIpU3aii (PUIOJIOTHYECKUX 3HAHUH, K
MIPOBEJICHUIO TPOGOPUEHTAITMOHHBIX MEPOTPHUSITHHA.

Pe3ynbraTamMu 0CBOCHUS JUCHMILUIMHBI SABJISIOTCS CIEAYIOIIME UHIUKATOPBI JOCTUKEHUS
KOMIIETCHIINN:

HNOIIK-6.1 — neMoHCTpuUpyeT 3HAHHME HOPM JOKYMEHTAIIMOHHOTO OOecredeHus
poecCHOHANBHOM NeSTENIbHOCTH U AITOPUTMOB PEIICHUS CTAaHAAPTHBIX OPTaHU3AIMOHHBIX;
NOIIK-6.2 — ocymecTBIsSeT TOKYMEHTAlMOHHOE obOecredueHne mnpodeccnoHaIbHON

JESITEeIbHOCTH C y4yeToM TpeOoBaHUM HH(GOPMALMOHHON 0€30MacHOCTH U MPUMEHEHHEM
COBPEMEHHBIX TEXHUYECKUX CPEICTB U MHPOPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUI;

NOIIK-6.3 — ucnosnb3yer B Npo(hecCHOHAIBHONW JESATEIbHOCTH aJrOPUTMbI PELICHUs
CTaHJAPTHBIX OPTaHU3AIMOHHBIX 33/1a4 C YYETOM TpeOOBaHUI MHPOPMALIMOHHOM 0€30MacHOCTH
U NIPUMEHEHUEM COBPEMEHHBIX TEXHMUYECKUX CPEACTB U MH(DOPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH.

NIIK-1.1 — IIpoBomuT y4yeOHBbIE 3aHATUSA, ONUPAACh Ha JOCTIDXKEHUS B 00JacTu
NEearornyeckol  HaykKu W TPUMEHSS COBpPEMEHHBbIE 00pa3oBaTeNbHBIE  TEXHOJOTHH,
UH(pOpMaLMOHHbIE U IM(POBBIE 00pa30BaATENIbHBIE PECYPCHI.

NIIK-1.2 — Ucnonb3yet pazHooOpa3Hbie (YOPMBI, IPUEMBI, METO/IbI U CPeICTBAa 00yUEHHUS
B pamKax (eaepalbHbIX I'OCYJapCTBEHHBIX O0pa30BaTEIbHBIX CTAHIAPTOB CPEAHErO OOILEero
oOpa3oBaHusl.

NIIK-2.1 — [IpoBOUT BHEKJIACCHBIE 3aHATHUS MO AUCLUILTUHAM (PUIIOJIOTHYECKOTO UK.

2.3axa4m 0CBOCHUA JUCHHUIINHBI

B 3agaum xypca BXOIuUT:

— CdopmupoBaTs nipesicTaBiieHne o nmpodeccruonansHol chepe Gpunomnora;

—  Ilo3HakoMHTBCSI C¢  OCOOEHHOCTSMH  OpPTaHU3AIMOHHOTO  COINPOBOXICHUS
(UTOIOTHYECKOM IeATeTbHOCTH;

— OcCBOUTH OCHOBHBIE OHJIAMH TIUIOMIAJKA U CEPBHUCH, NpeIHA3HAYCHHBIC JJIf
conpoBoxAeHUs puitosnornyeckoit nestenbHocTH (E-library, PH® u npyrue);

— Hayuntbcst CcOCTaBIATH OCHOBHBIE TMPE3EHTAIIMOHHBIE JOKYMEHTHI (uiiosora-
npodeccuonaia (pe3rome, peKOMEH IalluK, CONTPOBOIUTENHHBIC MHCHMA);

— Hayuntbcst mpumeHsTh (QuIONOTHYECKHME 3HAHUS B cdepe JTOKYMEHTAIIMOHHOM
NeSITETTHHOCTH TI0 COCTABJICHUIO U OIICHKH MPOEKTOB (3asiBKa Ha TOJ/ICPIKKY IPOEKTA, PEIICH3HS,
HKCHEPTH3a, OTUET IO MPOEKTY).

3. MecTo AucHUILIMHBI (MOYJIs1) B CTPYKTYpe 00pa3oBaTeIbHOIl NPOrpaMMbl

I[I/ICI_II/IHJ'II/IHa OTHOCHUTCS K 00513aTE€IIbHOM YacTH O6p8.30BaTe.HBHOI71 mporpaMmal.

4. Cemectp(bl) ocBOeHHs U GopMa(bl) TPOMEKYTOUHOI ATTECTALMH MO JUCIUIJIMHE

Cewmectp 5, 3a4er.



S. BxoaHble TpeOGOBaAHUSA 1JIsl OCBOCHUS I CIUIINHbBI

JUisi  yCHEemHOro OCBOCHHSI JUCHUIUIMHBI TPEOYIOTCS pe3yabTaThl OOYy4YeHHS IO
cienyomuM qucuuiuinaam: OcHoBBI (uitonoruu, Beenenue B tutepaTypoBezieHue, Benenue B
s3p1K03HaHne, OCHOBBI IIM(PPOBOI TPAMOTHOCTH.

6. SI3bIKk peasu3anumn

Pycckuit

7. O0beM TUCUMILIMHBI (MOXYJISA)

OO01mmast Tpy10eMKOCTh TUCHUTUTHHBI COCTABISIET 2 3.€., 72 9aca, U3 KOTOPhIX:
— nexuu: 10 4.;

— NPaKTUYECKUE 3aHATUsA: 22 4.;

[IpakTrueckas nmoaroToBka: 22 u.

O0BeM caMOoCTOATENbHOI paboTHI CTYIEHTA ONPEIEICH y4eOHBIM TUIAHOM.

8. Conep:kanue TUCHUIIUHBI, CTPYKTYPHPOBAHHOE 110 TEMaM
TemaTrnyeckuii nJian:

Tema 1. ®wunonoruyeckas [eATEIbHOCTh KakK CIEKTp Hpodeccuil: MepeBOaYuK,
KYPHAINCT, IPEN0/1aBaTelb, YUECHbIH, PEIaKTOp U JpYyTHE.

Tema 2. OpraHuzaliOHHOE CONPOBOXKICHHE JEATEIBHOCTH (DHUIIOJIOra: OHJIAWH-
w1aTopMBbl IO PEKPYTUHTY U cocTaBiieHue CV (pesrome).

Tema 3. UccnenoBatenbckas AesTenbHOCTh (ruionora-npodeccuonana: miatdopma e-library u
PUHILI.

Tema 4. IlponBukeHue NPOIYKTOB IMPOEKTHOM AeSATeNbHOCTH (uiionora-npoeccuoHaia B
COLIMAJIBHBIX CETSIX: pa3paboTKa CTpaHUIIbl IPOEKTA.

Tema 5. CinyxeOHast JesITeTbHOCTh (PUIIOJIOTA B CUCTEME OpraHM3allii: PEKBU3UTHI CIyXKeOHOMH,
O0O0BSCHUTEIBHON U TOKJIaJHOM 3alMCKH.

Tema 6. IIpodeccroHanpHas AEATENBHOCTh (DUIIOJIOTa-3KCIEepTa MPOEKTHOW JesITeIbHOCTH:
KPUTEPHH U (GOPMYITUPOBKH OIICHOUHBIX CYKICHHH.

Tema 7. Macrep-kiacchl CHEIMAIMCTOB: WHAWBUAYAJIbHBIE CTPATErMU M HCTOPUU Kaphephbl
¢unonora B 21 Beke.

Tema 8. 3ammra HHAMBUAYAIBHBIX U IPYNIIOBBIX IPOEKTOB CTYAEHTOB 110 TeMaM 2, 4, 5, 6.

9. Tekymmii KOHTPOJIb MO0 NUCHHUIINHE

Texymuii KOHTPOJIb MO JWUCUUIUIMHE IPOBOAMUTCS IYTEM KOHTPOJS MOCELIaeMOCTH,
IPOBE/IEHUS] KOHTPOJIBHBIX pabOT, TECTOB O JIKLIMOHHOMY MaTepuaty, BHIIOJHEHUS JOMAIIHUX
3amannii u ukcupyercs B GopMe KOHTPOIHHOM TOYKH HE MEHEEe OJTHOTO pasza B CEMECTP.

10. ITopsaok npoBeAeHUs1 M KPUTEPUH OLICHUBAHUSA NIPOMEKYTOYHOM aTTeCTalluH

ATTecTanus ocyliecTBisieTcs B S cemecTpe B Buje 3aueTa. O0s3aTeIbHBIM TPeOOBaHUEM K 3aU€Ty
SBJISIETCS NPEJCTaBICHNE TOPT(OINO BCeX MUCbMEHHBIX M POBEPOYHBIX PadOT.

3ayeT COCTOUT U3 YCTHOT'O OTBETA HAa OJIMH TEOPETUYECKUIT BOIIPOC MO MaTepHaiy Kypca, TecTa U
IIPAKTUYECKOT0 3aJaHUsl.

11. Y4yeOHO-MeTOaUYECKOE 00ecIeueHe



a) DIEKTPOHHBIA YYeOHBIH Kypc MO TUCIHWIUIMHE B JJIEKTPOHHOM yHHUBepcureTe «Moodle» —
https://moodle.tsu.ru/course/view.php?id=2167

0) O1eHOYHBIC MaTePHAJIBI TEKYIETO KOHTPOJIS M MPOMEXKYTOYHON aTTECTAI|H M0 JUCIUILIHHE,

B) [lman nmpakTHYeCKNX 3aHATHH 110 TUCIHUILTAHE COBIAAaeT ¢ TeMaTudeckux rmianom (I1.8).

r) MeToarueckre yka3aHus 10 OpraHu3alu CaMOCTOSTEIbHOM PabOThI CTY/ICHTOB.

CamocrosiTenbHas paboTa CTYICHTOB COCTOMT W3 PETYJISIPHOW IMOATOTOBKH K IMPAKTHYCCKUM
3aHSITHUSAM, BBIMOJIHCHUS TECTOB C aBTOMATHUYECKOW MpOBepKod B kypce “Moodle”, BbImonHEHUS
MUCHMEHHBIX Pa0dOT C MOCIEAYIONINM IPUKPETUIEHHEM B COOTBETCTBYIOIHIA Kypc “Moodle” k 3amanmro Ha
onpeeacHHYI0 naTy. [IpuKkperisTh THCBMEHHBIE pabOThl PEKOMEHAYETCS HE MEHee deM 3a | JieHb JI0
3aHSITHSA, YTOOBI MPEToAaBaTelh CMOT KOHTPOJIUPOBATh MPABHILHOCTH BBITIOJHCHHUS M OPraHU30BBIBAThH
CBOEBPEMEHHYIO OOPATHYIO CBSI3b.

12. l'lepeqem) yqeﬁﬂoﬁ JIUTEPATYPLI U PECYPCOB CE€THU I/IHTepHeT

a) OCHOBHAs JINTEpATypa:

— bacakoB M.U. JlenonpousBoactso [oKkyMEeHTalIMOHHOE OOecCrieueHue yrnpaBieHus| :
yuebnuk / M.1. bacakos, O.1. 3ambiikoBa. — 13x. 12-e, nepepad. — Poctos u//l : @ennkc, 2013.
—376c.

— Pympiauna JI. A. JlokyMeHTallMOHHOE OoOecIieueHre yIpaBJICHUs : YICOHUK IS CTY/I.
yupexaeHui cpea. npod. oopazosanus / JI. A. PympiauHa. — 6-¢ usn., crep. — M. : 3naTenbckmii
HeHTp «Akaaemus», 2008. — 224 c.

— Inennep II. D., MacnoBa B. M., Cmupnoa M. E. VYmnpapnenue mnepcoHaiom
OpraHW3aIyy : yueOHOe MocoOme : [Is CTYIEHTOB BY30B, OOYYAIOIIUXCS IO CICIHATBLHOCTH
080104 "OxonoMuka Tpyaa" u IpyruM sKOHOMHUYecKUM crenuanbHocTsam / I1. O. [llnennep, B.
M. Macnosa, M. E. CmupnoBa u ap.] ; nox pea. I1. D. lllnennepa. — M.: By3oBckuii yueOHUK [1
ap.], 2013. - 396 c.

— Tpodumona O. B. OcHoBEHI n1enoBoro nuckMa : yaeoHoe rmocodue / O. B. Tpodumosa, E.
B. Kynuuk. — 2-e u3g., crep.. — M.: ®aunra [u ap.], 2012. — 303 c.

0) IONOJIHUTENbHAS JITepaTypa:

— Edumosa C. A. CnpaBounuk coBpemeHHoro cekperaps / C. A. Edumona, A. II.
[TnoTHukOB. — Mocksa [u ap.] : JamkoB u K° [u ap.], 2012. — 318 c.

— IMuxynosa B. 1. Bueapenue cuctem 3JIeKTPOHHOTO JOKYMEHTOOOOpOTa: MPOOJIeMbl 1

pemenust / B. I1. ITuxkyHoBa // AxTyanbHble npoOaeMbl yIpaBieHUs U SKOHOMUKH Poccun Ha
COBPEMEHHOM JTarle : MaTepHuajbl peruoHaIbHONW Hay4YHO-IpakTHueckoil koHpepenun (Tomck,
18 mas 2007 r.). — Tomck, 2008. — C. 355-358.

B) pecypchl cetu MHTepHeT:
- eLIBRARY.RU - HAYUYHAA OJIEKTPOHHAA BUBJIMOTEKA.

https://www.elibrary.ru/defaultx.asp.

— ConmanbHas cetb BKonTaxTe.
— Cucrema nonnepxku rpantoB llpesunenta Poccuiickoit @enepanuu. AKTyanpHas
uHpopMmarus. https:/grants.extech.ru/

13. [lepeuenb HHGOPMALTMOHHBIX TEXHOIOTHI
a) JIMLIEH3UOHHOE U CBOOOHO pacipoCTpaHseMoe IPorpaMMHOe oOecrieueHHe:


https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://www.elibrary.ru/defaultx.asp
https://grants.extech.ru/

— Microsoft Office Standart 2013 Russian: maker mporpamm. Bxitouaet npwioxenus: MS
Office Word, MS Office Excel, MS Office PowerPoint, MS Office On-eNote, MS Office
Publisher, MS Outlook, MS Office Web Apps (Word Excel MS PowerPoint Outlook);

— my0anyHO AOCTynHBIE oOsnaunbie Texnonoruu (Google Docs, Slnnekc Auck u T.1.).

0) nH(pOPMAIOHHBIC CIIPABOYHBIC CUCTEMBI:

— DJNEeKTPOHHBII KaTajuor Hayunoi oubnuorexku Ty -
http://chamo.lib.tsu.ru/search/query?locale=ru&theme=system
— DIIeKTpOHHAS OubIMoTeKA (perro3uTopwHif) Ty —

http://vital.lib.tsu.ru/vital/access/manager/Index
— OBC Jlans — http://e.Janbook.com/
— OBC Koncynwsrant crynenTa — http://www.studentlibrary.ru/
— Oo0pasoBarenbHas miatdopma OpaiiT — https://urait.ru/
— OBbC ZNANIUM.com — https://znanium.com/
— 9BC IPRbooks — http://www.iprbookshop.ru/

14. MaTtepua/jibHO-TeXHUYECKOe o0ecrieyeHue

Aynuropun i IpOBEAEHUS 3aHATUH JIEKIIMOHHOTIO TUIIA.

Aymautopun I IPOBENCHMS 3aHATUM IPAKTUYECKOTO THUIA, HWHIWBUAYAIbHBIX M
IPYIIOBBIX KOHCYJIBTALMM, TEKYLIETO KOHTPOJISA U IPOMEXKYTOYHON aTTECTALINH.

[Tomemienust 111 caMOCTOSATENbHONW pabOThI, OCHAIICHHbIE KOMIIBIOTEPHOM TEXHUKOU U
JOCTYNOM K ceTu MHTepHeT, B 3JIEKTPOHHYIO HMH(pOPMAllMOHHO-00pa30BaTEIbHYIO Cpely U K
WH(POPMALIMOHHBIM CIIPABOYHBIM CHCTEMaM.

15. Uudopmanusi o pazpadboTunkax

Hukonoa H.E. — n-p ¢wron. Hayk, mpodeccop kad. poMaHO-TEpPMAHCKOW (UIIOTOTHH
¢unonorunueckoro pakynprera TT'Y.
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