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1. He.]'lb U IINIAHUPYEMBIE PE3YJIbTATbI OCBOCHUS NUCIHUITJIUHDBI (MO)IyJ'Iﬂ)

Heabr0 0OCBOCHUSA  JMCHMILIMHBI  fiBJseTcd  (OpPMUPOBaHHME  CJACAYIOLIUX
KOMIIeTeHIIMH:

OIIK-6 — cnocobeH pemate CTaHAApPTHbIE 33Jayd [0 OPraHU3ALUOHHOMY U
JOKYMEHTAI[MOHHOMY OO0ECIIEYeHUI0 MPO(ECCHOHAIBHONW JESITEIbHOCTH C IPUMEHEHHEM
COBPEMEHHBIX TEXHHUYECKHX CPEICTB, HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHHA C
y4eToM TpeOoBaHMiA HH(OPMAITMOHHON 0€301TaCHOCTH.

[IK-1 - CrocobeH niuaHUpoBaTh U OCYLLECTBIATh Y4€OHBIH IPOLECC MO JUCUUILUIMHAM
(MIOIOTHYECKOTO IHUKJIA B TPOTPaMMax CPEeIHETO OOLIET0 U JOTIOTHUTEIBHOTO 00pa30BaHusl.

[IK-2 - CnocobeH K pacpOCTpaHEHHUIO U MOMyJIspU3aluu (PUIOJOTUYECKUX 3HAHUH, K
MIPOBEACHUIO TIPOPOPHEHTAIIMOHHBIX MEPOTIPUSITHH.

Pe3ynbraTamMu 0CBOEHUS JUCHUIUIMHBI SBJISIOTCS CIEAYIOIINE UHIUKATOPBI JOCTHKEHUS
KOMIIETEHIINN:

HNOIIK-6.1 — neMOHCTpuUpyeT 3HAaHME€ HOPM JOKYMEHTAIIMOHHOTO oOOecreueHus
podeccrnoHaIbHOM IeATENBHOCTH U aJITOPUTMOB PEUICHHS CTaHJAPTHBIX OPraHU3allMOHHBIX;
NOIIK-6.2 — ocymecTBiaseT AOKYMEHTAI[MOHHOE obecreyeHne mpodhecCuoHaIbHOM

NEeSTeIbHOCTH € Y4YeToM TpeOoBaHMN WHGPOPMAIMOHHON O€30MacHOCTH M MpPUMEHEHHEM
COBPEMEHHBIX TEXHHYECKUX CPEJICTB U MHPOPMAIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA;

HOIIK-6.3 — ucnons3yeT B mpodhecCHOHATBLHON AESITEIIbHOCTH alTOPUTMBI PEIICHHS
CTaHJIApPTHBIX OPraHU3AIMOHHBIX 33J]1a4 C y4eTOM TpeOoBaHUI MH(OPMAIMOHHON 0€30MaCHOCTH
Y IPUMEHEHHEM COBPEMEHHBIX TEXHMUYECKUX CPEACTB M MH(POPMAIIMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH.

HIIK-1.1 — IIpoBomuT ydeOHBIC 3aHATHS, OMHPASICh HA JOCTIKCHHUS B 00JacTH
MeJarornyeckoil Haykh M TPUMEHSAS COBpPEMEHHbIe 00pa3oBaTelIbHbIE TEXHOJIOTHUH,
nH(pOopMaIMOHHBIC ¥ U(PPOBBIE 00pa30BaTEIBHBIE PECYPCHI.

HIIK-1.2 — Ucnonp3yeT pazHOOOpa3Hbie (OPMBI, MPUEMBbI, METOJIbI U CPEACTBA OOyUEHUS
B pamKax (eaepanbHbIX TOCYAAPCTBEHHBIX OOpa30BaTEIbHBIX CTAaHJAPTOB CPEIHEro OOIIero
o0OpazoBaHwMsI.

HIIK-2.1 — IIpoBOAUT BHEKIIACCHBIE 3aHATHS 10 JUCIUIUIMHAM (UIIOJOTHYECKOTO ITUKJIA.

2. 3a1a4M 0CBOCHHUS AUCHUILIHHBI

B 3amauu kypca BXouT:

— CdopmupoBaTh npeicTaBlIeHHE 0 IpodeccrnonanbHol chepe duosora;

—  Tlo3HakoMHTBCS €  OCOOCHHOCTSIMH  OPraHU3alMOHHOTO  COIPOBOXKICHUS
(bWI0IOTHYECKOH I TETbHOCTH;

— OCBOUTh OCHOBHBIC OHJIAHH IUIONIAJKK ¥ CEPBUCHI, IpPEJAHA3HAYCHHBIC IS
compoBOXKIAeHUS (rutosoruyeckoil nestenbHoctH (E-library, PH® u npyrue);

— Hayuutbcss cOCTaBIIATh OCHOBHBIC IPE3CHTAIMOHHBIC JIOKYMEHTHI (huiosora-
npodeccruonana (pe3rome, peKOMEHIAIUHU, COTPOBOAUTEIbHbBIE TUChMA);

— Hayunutbcst npuMeHSATh (QUIONOTHYECKHWE 3HAHUS B cdepe JAOKYMEHTAIMOHHOM
JEeSITENLHOCTH TI0 COCTaBJICHHIO M OIICHKU MPOEKTOB (3asBKa Ha MOAJEPKKY MPOEKTa, peleH3us,
AKCIEPTU3a, OTUET IO MPOEKTY).

3. MecTo 1MCIMIIJIMHBI (MOIYJIs1) B CTPYKTYpe 00pa3oBaTe/IbHOI POrpaMMbl

I[I/ICI_II/IHJ'II/IHEI OTHOCHUTCS K 00513aTE€IIbHOM YacTH O6pa3OBaTCJ'ILHOI71 nporpaMmal.

4. Cemectp(bl) ocBoeHHs U (popMa(bl) MPOMEKYTOUHOI aTTECTANMYU MO TUCIUIIHHE

Cemecrtp 5, 3a4er.



5. Bxoanble TpeﬁoBaHHH AJIs1 OCBOCHUSA TUCHHUIVINHBI

Jisi  yCHemHoro OCBOEHHS JUCHUIUIMHBI TPEOYIOTCS pe3yiabTaTbl OOY4YeHHUs IO
crenytomuM qucuuiuinaam: OcHOBBI (hutonoruu, Beenenue B intepaTypoBeaeHue, Beegenue B
sa3pIK03HaHKe, OCHOBBI IIU(PPOBON TPAMOTHOCTH.

6. SI3bIk peasuzanun

Pyccknii

7. O0beM TUCHMIJIMHBI (MOYJIs1)

OO61ast TpyA0€MKOCTh JUCIHUIUIMHBI COCTABISAET 2 3.€., 72 yaca, U3 KOTOPBIX:
— nexkuuu: 10 4.;

— IPaKTUYECKUE 3aHATUA: 22 4.;

[IpakTnueckas moAroToBka: 22 u.

O6beM caMOCTOATENBHOM pabOThI CTYIEHTA ONPEAEICH YUeOHBIM IIJIaHOM.

8. Conep:kanue IMCUUIIMHBI, CTPYKTYPHUPOBAHHOE 110 TEMaM
TemaTuyeckuii nJiaH:

Tema 1. ®unonoruyeckas MAEATEIBHOCTh Kak CIEKTp THpodeccHil: NepeBOAYUK,
KYPHAIIUCT, MPETNoaBaTesb, yU€HbIH, peIaKTOP U APYTHUE.

Tema 2. OpraHu3allMOHHOE COMPOBOXKJICHHE MACITCIBHOCTH (DUIIOJIOTA: OHJIAMH-
maTdhOpPMBI IO peKpYTUHTY U cocTaBieHue CV (pestome).

Tema 3. UccnenoBaTenbckas AeaTelbHOCTh (rutonora-npodeccruonana:; miardgopma e-library u
PUHLI.

Tema 4. ITlpoaBuxeHue MPOMYKTOB IMPOEKTHOM HeATeNbHOCTH (uiosora-nmpodeccrnonana B
COLIMANIBHBIX CETAX: pa3pabOTKa CTPAHMIIBI IPOEKTA.

Tema 5. CnyxebHas AeaTeIbHOCTh (DUII0JIOra B CUCTEME OpraHU3aluu: PEKBU3UTHI CITY:KEOHOH,
00BSACHUTENIBHOMN U JOKJIAHON 3aMHUCKH.

Tema 6. IlpodeccuonanbHas OeSTENBHOCTh (UIIOTOra-3KCcrepTa MPOEKTHON AeSITeIbHOCTH:
KpuTepuu U GOpMYyIUPOBKH OLIEHOUHBIX CYKJICHUH.

Tema 7. Macrtep-Kkiacchl CHENUANUCTOB: WHIUBUAYAIbHBIE CTPATETHU U HCTOPUU Kapbepbl
¢dunosora B 21 Beke.

Tewma 8. 3amura MTHAMBUAYAIbHBIX U IPYIIIOBBIX IPOEKTOB CTYJECHTOB 110 TeMaM 2, 4, 5, 6.

9. Texymmii KOHTPOJIb N0 AUCHUILIHHE

Texkymuii KOHTPOJIb MO AMCHUIUIMHE TMPOBOJUTCS IIyTEM KOHTPOJIA MOCEIAEMOCTH,
MIPOBEJICHUS] KOHTPOJIbHBIX Pa0OT, TECTOB IO JICKIIMOHHOMY MaTepHally, BHIIIOJHEHUS JOMAITHUX
3alaHuil ¥ pUKcUpyerca B popMe KOHTPOIBHOM TOUKH HE MEHEE OJTHOTO pa3a B CEMECT).

10. ITopsinok npoBeaeHUs] H KPUTEPUH OLCHUBAHUS POMEKYTOYHOM aTTeCTALUH

ATTeCTaI_[I/IH OCYHICCTBJIACTCA B 5 CEeMeECTpE B BUJIC 3a4€Ta. OO0s13aTeIbHBIM Tpe6OBaHI/IeM K 3a4€Ty
ABJISICTCS MIPEACTABIICHUC HOpT(i)OJ'II/IO BCCX IMUCBbMCHHBLIX U IIPOBEPOYHBIX pa60T.

3adyeT COCTOUT U3 YCTHOT'O OTBETAa HAa OAWH TeOpeTI/IquKI/Iﬁ BOIIPOC IO MaTepuraily Kypca, TeCTa 1
MPAKTUYCCKOT'O 3a/JlaHU.

11. YuyeOHO-MeTOAHYECKOE 00ecreueHue



a) DIeKTpOHHBIH y4YeOHBIH Kypc MO TUCHUIUIMHE B AJIEKTPOHHOM YyHHBepcuTere «Moodley —
https://moodle.tsu.ru/course/view.php?id=2167

0) OueHOYHBIE MaTepUaIbl TEKYLIET0 KOHTPOIIS M MPOMEXYTOYHOH aTTeCTalluy 0 TUCIUILIHE.

B) [Inan mpakTUYeCKHUX 3aHATHH MO TUCHUIUIMHE COBMAAaeT ¢ TeMaThueckux mianom (I1.8).

r) Meroandeckre ykazaHus 110 OPraHU3alMHd CAMOCTOATENLHON paOOThI CTYJCHTOB.

CamocrosiTennbHas paboTa CTyIEHTOB COCTOMT W3 PErYJISPHOW IOATOTOBKH K MPaKTUYCCKHM
3aHATHUSM, BBIIOJHEHHMS TECTOB C aBTOMATHYECKOW NpoBepkoil B Kypce “Moodle”, BbImomHEHUS
MUCHbMEHHBIX PA0OT C MOCIEAYIOIINM MIPUKPEITICHHEM B COOTBETCTBYIONHMIA Kypc “Moodle” k 3aganuto Ha
omnpeereHHy0 naty. [IpukpennsaTe nmuchbMeHHbIe paboThl pEKOMEHyeTcs He MeHee YeM 3a | JeHb 1o
3aHATHS, YTOOBI MpeENno/iaBaTelb CMOT KOHTPOJIMPOBATH MPAaBHIILHOCTD BBIONHEHHS W OPTaHU30BBIBATDH
CBOEBPEMEHHYIO 00paTHYIO CBSI3b.

12. Hepeqeﬂb y‘leﬁHOﬁ JIUTEPATYPHBI M1 PECYPCOB CETHU I/IHTepHeT

a) OCHOBHAs JIUTEpaTypa:

— bacakos M.U. [lenonpousBoactBo [[lokyMeHTanimoHHoe obOecrieueHne ynpaBiaeHus| :
yueonuk / M.W. bacakos, O.1. 3ambinikoBa. — 3a. 12-e, nepepad. — Poctos v//l : ®denukc, 2013.
—376 c.

— Pympiauna JI. A. JlokymeHTanmoHHOE oOecriedeHre yrpaBiaeHus | y4eOHUK ISl CTY/I.
yupexJieHul cpea. npod. oopazosanus / JI. A. PymbinuHa. — 6-€ u3a., crep. — M. : U3narensckuit
HEeHTp «Akanemusi», 2008. — 224 c.

— Hnennep II. D., Macnmoa B. M., CmupnoBa M. E. VYmnpapieHue mnepcoHasom
opraHu3amuu : yaeOHoe mocoOue : [ CTYJACHTOB BY30B, OOYYalONIMXCS MO CIECIHAIBHOCTH
080104 "DOxoHnomuka Tpyaa" W APYruM 3KOHOMHUYECKUM crienanbHocTsM / [1. 3. nenxaep, B.
M. Macnoga, M. E. CmupnoBa u ap.] ; mox pea. I1. 3. [llnenaepa. — M.: By3oBckuit yueOHUK [1
ap.], 2013. — 396 c.

— Tpodumona O. B. OcHoBHI fgenoBoro nuckMa : yaeonoe nocodue / O. B. Tpodumona, E.
B. Kynuuk. — 2-e u3ga., crep.. — M.: ®nunTta [u ap.], 2012. — 303 c.

0) TOTIOJIHUTEIbHAS JTUTEPATYpa:

— EdumoBa C. A. CnpaBounuk coBpeMmeHHoro cekperaps / C. A. Edbumona, A. I
[InotHukoB. — Mocksa [u ap.] : Jamkos u K° [u ap.], 2012. — 318 c.

— Iukynosa B. I1. Buenpenue cucteM 3JIeKTPOHHOTO JOKYMEHTO000pOTa: MpoOIeMbl U

pemenus / B. I1. [lukyHoBa // AxTyanbHble mpoOieMbl yIpaBiieHUs M SKOHOMHKU Poccuu Ha
COBPEMEHHOM JTare : MaTepHualbl peruoHaAIbHON HayuHO-IIpakTHUeckoi koHpepenuu (Tomck,
18 mas 2007 r.). — Tomck, 2008. — C. 355-358.

B) pecypchl cetu MHTEepHeT:
— eLIBRARY.RU - HAYUYHAA DJIEKTPOHHASA BUBJIMOTEKA.

https://www.elibrary.ru/defaultx.asp.
— CommanbHas cetb BKonTakre.
— Cucrema noanepxku rpanroB llpesunenta Poccuiickoit ®enepaunu. AKTyanbHast

uHpopmanus. https://grants.extech.ru/

13. IlepeyeHb UHPOPMALTMOHHBIX TEXHOJIOT U
a) JMIIEH3MOHHOE U CBOOOTHO PACIpPOCTpaHsIeMoe IPOrpaMMHOE 0OecTieueHHe:


https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://www.elibrary.ru/defaultx.asp
https://grants.extech.ru/

— Microsoft Office Standart 2013 Russian: maket nporpamMm. Bximrouaet npusnoxenus: MS
Office Word, MS Office Excel, MS Office PowerPoint, MS Office On-eNote, MS Office

Publisher, MS Outlook, MS Office Web Apps (Word Excel MS PowerPoint Outlook);
— myOarYHO JocTynHbIe oOnavynbie Texnonorun (Google Docs, Slnaekc AuCK U T.IL.).

0) nH(pOPMAIIMOHHBIC CIIPABOYHBIC CUCTEMBI:

— DJIEeKTPOHHBIH KaTtajor Hayunoit OMOIMOTEKH Ty —
http://chamo.lib.tsu.ru/search/query?locale=ru&theme=system
— DIeKTpoHHAas oubmmoTeka (pemo3uTopHit) Ty -

http://vital.lib.tsu.ru/vital/access/manager/Index
— OBC Jlans — http://e.Janbook.com/
— OBC KoncynbraHT cTyneHTa — http://www.studentlibrary.ru/
— Oo0pa3soBatenbHas mwiathopma FOpaiT — https://urait.ru/
— OBC ZNANIUM.com — https://znanium.com/
— OBC IPRbooks — http://www.iprbookshop.ru/

14. MaTtepua/jibHO-TeXHHYeCKOe o0ecnieyeHue

Aynutopun Juisi IpOBEACHUS 3aHATUH JIEKIIMOHHOTO THIIA.

Aymatopun g OPOBEACHMS 3aHATUNA NPAKTUYECKOIO THIIA, WHAWBUAYAIbHBIX M
IPYNIOBBIX KOHCYJIbTAIUH, TEKYILIETO KOHTPOJISA U IPOMEKYTOYHOM aTTeCTallNH.

[Tomemienus ans caMOCTOATEIbHOM PabOThI, OCHAIICHHbIE KOMITbIOTEPHOW TEXHUKOW U
JOCTYIIOM K ceTd MHTepHeT, B 3JIeKTPOHHYI0 MH(OPMAIMOHHO-00pa30BaTENbHYIO CPELy U K
MH(GOPMALIMOHHBIM CIIPABOYHBIM CUCTEMaM.

15. Uudopmanusi o pazpadoTuyukax

HuxonoBa H.E. — n-p dwunon. mayk, mpodeccop kad. pomaHo-repMaHCKON (PHIOIOTHN
¢dunonorunueckoro pakymnpreta TT'Y.
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