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1. eab u nJIaHupyeMble pe3yabTaThl 0CBOCHHSI TUCHUNIMHBI (MOIYJIA)

Leab0 ocBOeHHUSI AUCHUIIMHBI  SIBJseTC  (DOPMHPOBAHHE  CJeAYIOIIMX
KOMIIeTEeHIIHH:

OIIK-6 — cmnocobeH pemars CTaHAAPTHBIE 3aJauyd [0 OpPraHU3allUOHHOMY MU
JOKYMEHTAllMOHHOMY O0ECIIEYEeHUI0 MPO(ECCHOHATFHONW JESITeIbHOCTH C MPUMEHEHHEM
COBPEMEHHBIX TEXHUYECKUX CPEICTB, MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOIMH ¢
y4eToM TpeboBaHM HH(POPMAIIMOHHON 0€30MacHOCTH.

Pesynbraramu 0CBOEHUSI AUCIHUILUIMHBI SBJSIOTCS CIACAYIOIINE WHIUKATOPBI JOCTHKEHUS
KOMIIETECHIINH:

NOIIK-6.1 — pneMOHCTpHpyeT 3HAHHE HOPM JIOKYMEHTAIIMOHHOTO OOeCredeHUs
npodecCuOHANBHOM NESTEIbHOCTH U AITOPUTMOB PEIICHUS CTAaHAAPTHBIX OPTaHU3AllMOHHBIX;
NOIIK-6.2 — ocymecTBiIseT TOKYMEHTAlMOHHOE obOecreueHne mnpohecCuoHaIbHON

JNESTENIbHOCTH € Y4YeToM TpeOoBaHUN HMHGPOPMAIIMOHHON O€30MacHOCTH M MPHUMEHEHHEM
COBPEMEHHBIX TEXHUYECKUX CPEJICTB U MHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH;

NOIIK-6.3 — ucnons3yeT B mpodhecCHOHANBHOW NEATEIbHOCTH AITOPUTMBI PEIICHUS
CTaH/IAPTHBIX OPTaHHU3AIMOHHBIX 33/1a4 C Y4eTOM TpeOoBaHUH WH(MOPMAIMOHHON 0€30MacHOCTH
U TIPUMEHEHUEM COBPEMEHHBIX TEXHHUYECKUX CPEACTB U MH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH.

2. 3aga4uy oCBOCHHS JUCHHUILIHHDI

B 3amaum xypca BXOIUT:

— CchopmupoBats npejactaBieHue o npodeccruonanbHou chepe dunomnora;

—  IloznakomMuTbCsi ¢  OCOOCHHOCTSIMH  OPraHU3ALMOHHOTO  COMPOBOXKICHHS
(bUI10JI0rN4YecKoil 1esTeIbHOCTH;

— OCBOUTh OCHOBHBIC OHJIAH IUIOHIAJIKK W CEPBUCHI, IpEIHA3HAYCHHBIC IS
compoBoaeHUs punonornyeckoil nestensHoctH (E-library, PH® u npyrue);

— Hayuutbcs COCTaBIATP OCHOBHBIE TPE3EHTAIMOHHBIC JIOKYMEHTHI (puiosora-
npodeccruonana (pe3rome, peKOMEHIAIH, COITPOBOIUTENbHBIE TMChMA);

— Hayuutbcst mpuMeHSTh (QUIIONIOTHYECKHE 3HAaHUS B cdepe JTOKyMEHTAllMOHHOM
JeSITeIbHOCTH 110 COCTaBJIEHUIO U OLIEHKU NPOEKTOB (3asiBKa Ha MOJJIEPKKY IMPOEKTa, peleH3Hs,
AKCIIEPTU3a, OTUET IO MPOEKTY).

3. MecTo AucuUNIIMHBI (MOAYJIsI) B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMMbl

JlucuumianHa OTHOCUTCSA K 0053aTeIbHON 4acTH 00pa30BaTEIbHOM MPOTPaMMBEI.

4. Cemectp(bl) ocBoeHHMA U opma(bl) IPOMEKYTOUHON ATTECTALUMH 10 JUCHHUIIJIMHE

Cemectp 35, 3a4er.

5. Bxoansble TpeGoBaHus 1)1 OCBOEHUSI AU CHUILIMHBI

JUis  yCHemHOro OCBOEHHUS JAUCHUIUIMHBI TpeOYIOTCS pe3ynbTaTbl OO0y4YeHHs IO
crenyroummM qucuuruinaam: OcHOBBI (uitonoruu, BBeaenue B iutepaTypoBezieHne, Brenenue B
Aa3bIK03HaHUEe, OCHOBBI IIU(PPOBOIl rPAMOTHOCTH.

6. SI3bIK peanuzanuun

Pycckuit



7. O0beM TUCHUTIIHHBI (MOTYJIA)

OO01mmas TpyA0eMKOCTh TUCIUIUTHHBI COCTaBISIET 2 3.€., 72 9aca, U3 KOTOPBIX:
— nexuuu: 10 u.;

— MPaKTHYECKHUE 3aHATUS: 22 4.;

O0OBeM caMOCTOSTENBHOM pabOTHI CTYIEHTA ONPE/ICICH YUYSCOHBIM TUIAHOM.

8. Conep:xkaHue TUCHUILUINHBI, CTPYKTYPHPOBAHHOE 10 TEMaM
TemaTnyeckuii mJIan:

Tema 1. @unonoruyeckass NEATEILHOCTh KaK CHEKTP MPOQECCHil: MEPEeBOMAUYUK, KYPHAIUCT,
IpenojaBaTelb, y4eHbI!, peJakTop U ApYyTHe.

Tema 2. Opranu3aiioHHOE CONPOBOXKICHHUE JESITEIHLHOCTH (PHIIOJIOTra: OHJIAWH-TUIAT(GOPMBI 1O
pexkpyTuHTY U coctaBienne CV (pe3tome).

Tema 3. MccnenoBarenbekas IesTeNbHOCTD (uutonora-npodeccronana: miargopma e-library u
PUHLI.

Tema 4. IlponBukeHHE NPOIYKTOB NPOEKTHOH IESATEIBHOCTH (uitonora-nmpodeccuonaina B
COLIMAJIBHBIX CETAX: pa3paboTKa CTPaHMIIbI IPOEKTa.

Tema 5. CinyxeOHast JeSITENbHOCTb (DUII0I0Ta B CUCTEME OpraHU3aLMU: PEKBU3UTHI CIIYKEOHOM,
OOBSCHUTENBHON M JOKJIAIHON 3aIHCKH.

Tema 6. IlpodeccroHanpHas AEATEIBHOCTh (DUIIOIOTA-DKCIIEPTa MPOEKTHOW JesITeIbHOCTH:
KpuTepur U GOpMYyIUPOBKH OLEHOYHBIX CYXICHUU.

Tema 7. Mactep-Kiiaccsl CHEUANKMCTOB: HWHIWBHUAYaJbHbIE CTPAaTETMH W HCTOPUH KapbEphl
¢utonora B 21 Beke.

Tewma 8. 3ammTa HHANBUAYATBHBIX U TPYIIIIOBBIX MPOEKTOB CTYACHTOB 110 TeMaM 2, 4, 5, 6.

9. Tekymuii KOHTPOJIb 0 JUCHHUILINHE

Texymui KOHTPOIb IO AUCLUIUIMHE IPOBOJUTCSA ITyTEM KOHTPOJA IOCELIAEMOCTH,
IPOBEJCHUS KOHTPOJBHBIX pa0dOT, TECTOB MO JEKLIMOHHOMY MaTe€pHally, BHIITOJHEHUS JOMAITHUX
3aJaHuii U pUKcUpyeTcs B popMe KOHTPOJIbHOIN TOUKHU HE MEHEE O/IHOTO pa3a B CeMECTp.

10. HOpﬂI{OK MPOBCACHUSA U KPUTCPUHU OLICHUBAHUSA l'[pOMC)KyTO‘IHOﬁ aTrrecranumn

ATTecTanys ocyuecTBiseTcs B S ceMecTpe B Buje 3auera. O0s3aTenbHbIM TPEOOBAaHUEM K 3aUETy
ABIIIETCS TIPECTaBIeHNEe TOPT(HOIIMO BCEX MUCbMEHHBIX U TPOBEPOYHBIX padoT.

3aueT COCTOUT U3 YCTHOTO OTBETA HA OJJUH TEOPETUUYECKUI BOIPOC 110 MaTepualy Kypca,
OILICHKH 3a MPOEKT U MPAKTHUYECKOTO 3aJaHusl.

IIpumep npakTUYECKOTO 331aHUS:

1) Omwupasce Ha UuTepHer-miatdopmel elibrary u PUHILI, coctaBbTe Onbmmrorpaduueckmii
CIIMCOK I10 CJIEAYIOIINM UCCIIEJ0BATEILCKUM TeMaM: “Bomnpusitue pycckoil IuTepaTypsl
B ['epmannn”, “O0pa3 pyccKoi )KEHIIMHBI B aHTJIOS3BIYHOM JHUCKypce”, “XKanp 6acHu B
COBPEMEHHOM JIUTEPATypPOBEACHNUN .



2) Cobmonass HOpMbI OQHUIMATBHOTO CTHJIS, COCTaBbTE OOBSICHUTECIBHYIO 3aIMCKy Ha MMS
nekaHa (Quionornyeckoro (akynpreTa O mpomyckax kypca “Hcropus 3apyOexHOM
JUTEpaTyphl’, COOI0ast HOPMBI OPHUIIMATBHOTO CTHIIS.

11. YuyeOHo-MeTOAUYECKOE O0€ecIeueHue

a) DIEeKTpOHHBIA Y4eOHBIH Kypc MO TUCHMIUIMHE B 3JEKTPOHHOM YyHUBepcuteTe «Moodle» —
https://moodle.tsu.ru/enrol/index.php?id=31523

0) OreHOYHBIE MaTepHAJIBI TEKYIIETO KOHTPOJIS U IIPOMEKYTOYHOH aTTECTAINH 110 AUCIUILINHE.

B) [Inan nmpakTUUecKuX 3aHATUH MO JUCHUILUIMHE COBMAAAET ¢ TeMaTHueckux manom (I1.8).

r) Meroamdyeckne yKa3aHus IO OpPraHU3aluy CaMOCTOSATEIbHONW pabOThI CTYICHTOB.

CamocrosTenbHasi paboTa CTYAEHTOB COCTOMT M3 PETYJISAPHOM MOATOTOBKH K IPAKTHYECKUM
3aHATHSIM, BBIIIOJHEHUS TECTOB C aBTOMAaTHYECKOH MpoBepkod B Kypce “Moodle”, BbImomHeHUs
MUCBMEHHBIX paboT C MOCIEAYIONIMM MPUKPEIIEHHEM B COOTBETCTBYIOMINH Kype “Moodle” k 3ananuro Ha
OIpeeseHHYI0 naTy. [IpuKperaTs mucbMeHHbIe paboThl PEKOMEHYeTCsl He MeHee deM 3a 1 JeHb 70
3aHATHS, YTOOBI MPENOAaBaTeb CMOT KOHTPOJIMPOBATh NPABHIBHOCTH BBIIOJHEHHUS U OPTaHW30BHIBATH
CBOEBPEMEHHYIO OOPATHYIO CBSI3b.

12. Ilepeyennb yueoHoii 1uTepaTyphbl U pecypcos cetn UHTepHeT

a) OCHOBHAas JIUTepaTypa:

— bacakos M.U. JlenompousBoactBo [JlokyMeHTaIIMOHHOE OOECIICUeHUE yIpaBlIeHUs| :
yaeOHuk / M.W. bacakos, O.1. 3ameikoBa. — M3x. 12-e, mepepad. — Pocros w//l : @ennkc, 2013.
—376 c.

— Pympiauna JI. A. JlokyMeHTallMOHHOE OOecCIieuyeHre YNpaBlIeHUs | YY€OHHUK JJI CTY/.
yupexeHuit cpea. npod. oopazosanus / JI. A. PymbiauHa. — 6-e uzn., crep. — M. : U3naTenbckuii
HeHTp «Akanemus», 2008. — 224 c.

— Ilnennep II. 3., Macmosa B. M., CmupnoBa M. E. Vnpasnenue nepconaiom
opraHuzaiuu : ydyeOHoe mocoOue : [[UIg CTyAEHTOB BY30B, OOy4arOIIMXCs MO CHElHaTbHOCTU
080104 "OxoHomuka TpyAa" U ApyrMM 3KOHOMHYecKHM crneuuanbHocTaMm / [1. O. llnenaep, B.
M. Macnoga, M. E. CmupnoBa u 1p.] ; mox pea. I1. 3. lllnenaepa. — M.: By3oBckuit yueOHUK [1
ap.], 2013. —396 c.

— Tpodumona O. B. OcHoBI nenoBoro nuckMa : yueoHoe rnocodue / O. B. Tpopumosa, E.
B. Kymuuk. — 2-¢ u3j., crep.. — M.: @aunTa [u gp.], 2012. — 303 c.

0) IOTOJTHUTEIbHAS JIUTEPATYpa:

— EdumoBa C. A. CnpaBounuk coBpemMeHHoro cekperaps / C. A. Edumona, A. II.
[TnoraukoB. — Mocksa [u np.] : Jamkos u K° [u np.], 2012. — 318 c.

— IMuxynosa B. I1. BHeapeHue cucteM 3JI€KTPOHHOTO JOKYMEHTO000pOTa: POoOIeMbl U

pewenus / B. II. TlukyHoBa // AxTyanbHble IpoOJeMbl yrpaBieHUs U dKOHOMUKU Poccun Ha
COBPEMEHHOM 3Tale : MaTepuallbl PErHOHAILHONW HayuyHO-TIpakTHYeckoit koHpepeHuu (Tomck,
18 mas 2007 r.). — Tomck, 2008. — C. 355-358.

B) pecypchl cetu HTepHeT:
— eLIBRARY.RU - HAYUHAA OJIEKTPOHHASA BUBJIMOTEKA.

https://www.elibrary.ru/defaultx.asp.

— ConmanbHas ceth BKonTakre.

— Cucrema momuepxku TpantoB lIpesummenta Poccuiickoit ®Deneparun. AKTyalbHas
undopmarums. hitps://grants.extech.ru/



https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://www.elibrary.ru/defaultx.asp
https://grants.extech.ru/

13. TlepeueHb HHOOPMAITIOHHBIX TEXHOJIOTHIA

a) JIMIIEH3UOHHOE U CBOOOHO PacCpOCTPaHIEMOE IPOTPaMMHOE 00eCTICUeHHE:

— Microsoft Office Standart 2013 Russian: maket nporpamm. Britouaet npusioxenus: MS
Office Word, MS Office Excel, MS Office PowerPoint, MS Office On-eNote, MS Office
Publisher, MS Outlook, MS Office Web Apps (Word Excel MS PowerPoint Outlook);

— myOnuYHO oCcTymHbBIe o0navynblie TexHojorun (Google Docs, SIHaekc auck u T.11.).

0) nHGOpPMAITHOHHBIC CITPABOYHBIC CHCTEMEI:

— DJIeKTPOHHBIH Kartajaor Hayunoii onbmmoTexn Ty -
http://chamo.lib.tsu.ru/search/query?locale=ru&theme=system
— DIIeKTpOHHAS OnoOIMoTEeKA (perro3uTopwHif) Ty -

http://vital.lib.tsu.ru/vital/access/manager/Index
— OBC Jlans — http://e.lanbook.com/
— OBC Koncynbrant cryaenta — http://www.studentlibrary.ru/
— ObpazoBarenbHas wiathopma FOpaiit — https://urait.ru/
— OBC ZNANIUM.com — https://znanium.com/
— OBC IPRbooks — http://www.iprbookshop.ru/

14. MaTepuaJbHO-TeXHHYECKOE 00ecneueHue

Ayauropun [Uisl IPOBEIEHUS 3aHATUM JIEKIMOHHOIO THUIIA.

Aynuropun s NPOBENEHUS 3aHATHUM IPAKTUYECKOIO THUIA, WHAWBUIYAIBHBIX H
IPYIIIOBBIX KOHCYJIBTALUN, TEKYLIETO KOHTPOJIS U IPOMEKYTOUYHOM aTTECTAlUU.

ITomerieHust U1 caMOCTOSITENILHOW paboThl, OCHAIEHHbIE KOMIBIOTEPHONW TEXHUKOH U
JOCTYTIOM K ceTd VHTepHeT, B AJIEKTPOHHYI0 HWH(GOPMAIMOHHO-00pa30BaTEIbHYIO Cpeay U K
UH(GOPMALIMOHHBIM CIIPABOYHBIM CHCTEMAaM.

15. Undopmauus o paspadorunkax

HuxonoBa H.E. — n-p ¢unon. Hayk, npodeccop kad. pomaHo-repmaHckoit ¢uiaoisoruu
¢dunonorudeckoro ¢akynprera TT'Y.
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