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1. leab ¥ nIaHUpYyeMble Pe3yJabTAThl 0CBOEHUS THCIUIIIMHbI

[enbro 0OCBOEHUS AUCHHUIUINHBI SBISETCS (POPMUPOBAHUE CIEAYIOIUX KOMITETEHIIUH:

OIIK-1 Cnocoben obecrieunBaTh COONIIOJICHHE HOPM  CIY)KEOHOM OSTHKH |
AHTUKOPPYILHUOHHYIO HAIIPABJIEHHOCTD B JIESTEIILHOCTH OpraHa BIacTH.

OIIK-3 Crnocoben paspabarbIBaTh HOPMAaTUBHO-IIPABOBOE oOecrnieueHue
COOTBeTCTBYyIOIIEH cdepbl NPODEeCcCHOHATHLHOW  EATEIbHOCTH, MPOBOAUTH DKCHEPTU3Y
HOPMAaTHUBHBIX IPABOBBIX aKTOB, pAacyeT 3aTpaT Ha UX PEAIM3aLUI0 U ONPEJEICHUE UCTOYHUKOB
(buHAHCUPOBAaHUS, OCYIIECTBISTH COIUAIBHO-3KOHOMUYECKHI MPOrHO3 TMOCHEICTBUNH HX
NPUMEHEHUS U MOHUTOPUHT MPABOTPUMEHUTEIIEHON MPAKTUKH.

Pe3synbraramMu OCBOEHUS IHMCUUIUIMHBI SBJISIOTCS CIEIYIOIINE MHAUKATOPBI TOCTHKEHUS
KOMIIETEHLIH:

HOIIK 1.1 3HaeT HOPMBI CITY’)KEOHON ATHUKH.

NOIIK 1.2 Nmeet nipeacTaBieHUE O MMPU3HAKAX KOPPYIIIUOHHON JEATEIBHOCTH.

HOIIK 3.1 3HaeT HOpPMATHBHO-TIPABOBYIO 0a3y, HEOOXOIUMYIO B COOTBETCTBYIOIICH
chepe AeSITEIbHOCTH.

2. 3aga4uy oCBOCHHS JUCIHUILINHDI

— MOJYYUTh HPEJCTaBICHUE O COBPEMEHHBIX TEXHOJOTUSX YIPABIECHUS I[EPCOHATIOM:
KaJ[pOBOE IUIAHUPOBaHKE; OTOOP U MOAOOp, OCHOBAHHBIN Ha OLCHKE KOMIIETEHLIUH; ajanTalus u
HAaCTaBHUYECTBO, MOTHMBAI[MSl M pa3BUTUE IIEPCOHAJNA, OLEHKA IMepcoHana, (popMHUpOBaHUE
KOPIIOPATUBHOM KYJIbTYpHI;

— Hay4YMTbCsl pa3pabaTbiBaTh MPOEKTHI CTPATErvil YIpPaBJIEHUS [E€PCOHAJIOM Ha OCHOBE
IIOJIHOTO YIPABJIEHYECKOTO [IUKIIA;

— OBJIQIETh HABBIKAMU aJJalITAllUM COBPEMEHHBIX KaJPOBBIX TEXHOJIOIMHA PUMEHUTEIBHO
K TOCYJIapCTBEHHOI ciyx0e.

3. MecTo IUCUMIIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMMbl
JucuuruinHa oTHOcHTCA K brioky 1 «Jlucuumimza (MOTysin)».
JlucumniuHa OTHOCUTCS K 00s13aTENIbHOM YacTH 00pa30BaTeIbHONU MPOrPaMMBI.

4. Cemectp(bl) ocBOeHHS U (popMa(bl) MPOMEKYTOYHON ATTECTAIUM MO JUCHHUILINHE

YerBepTslii cEMecCTp, 3a4eT

5. Bxoanble Tpe0OBaHUS 1Jisl OCBOCHHS THCHUTIIMHBI

Jljig ycTienHoro OCBOGHUSI JUCIUIUIMHBI TPeOYIOTCSI KOMIIETEHLUH, CPOPMUPOBAHHBIE B
XO0/Ie OCBOEHHs 00pa30BaTeNbHBIX IPOrpaMM HPEAIECTBYIOIIETO YPOBH 00pa30BaHusl.

6. SI3bIK peaau3anuu

Pyccknii

7. O0beM TNCUMILIUHBI

OO61mas Tpy10eMKOCTh TUCHUIUTHHBI cOcTaBisieT 3 3.e., 108 yacoB, U3 KOTOPBIX:
-JIEKIINH: 6 4.
-IpaKTUYecKue 3ausaTus: 12 u.
B TOM YHCJIe TTPaKTHIeCKas MOATr0TOBKa: 12 9.
O0beM caMOCTOSATENLHON padOThI CTY/ICHTA ONpeAeNieH YIYEOHBIM IIIaHOM.

8. Conep:xkaHue TMCHUILIMHBI, CTPYKTYPHPOBAHHOE M0 TeMaM

Tema 1. HR-npoueccsl B coBpeMeHHOIi OpraHu3anum.



Pasrpannuenue moHATHI KajgpoBas paboTa W ympaBlieHHE mepcoHanoMm. Kaaposwie
TE€XHOJIOTMH, OCHOBAHHbBIE Ha KOMIIETEHTHOCTHOM IMOAX0/e. YTpaBIeHUECKUI LUK B paboTe ¢
NEPCOHAIOM: KaJpOBOE IUIAHHUPOBAHME, MOAOOP M OTOOp, ajanTanus NEpCcoHaia, pa3BUTHE U
yIpaBiieHUE Kapbepoii, olleHka u MoTuBanus. HR mukn cotpynnuka.

Tema 2. Cniennduka ynpapJjieHHs IEPCOHAJIOM B CHCTEeMe FOCy1apCTBEHHOM CJIYKObI

@opMHUpOBaHUE MOAECIICH KOMIIETCHIUHI I IPYIIT JOJDKHOCTEM M METOJOB UX OLEHKH.
dopMHpoBaHUE KaIpOBOIO COCTaBa: IUIAHUPOBAHHE, KOHKYPCHBIH OTOOpP, KaaApOBBbI pe3eps.
PasButue  COTpyIHUKOB: ajganTalus W HACTaBHUYECTBO, OpraHu3amus  OOydYeHHS.
KopnoparuBHable yHMBEPCUTETBI OPraHOB I'OCYJAapPCTBEHHOM BJIACTHM — KaK IPOCTPAaHCTBO MAJISA
¢dopmupoBanuss npodeccHoHaNIbHOW KyJIbTYpbl. MeTOIbl MaTepHUalbHON W HeMaTepHaIbHON
MOTHBalMK Ha rocciayx0e OlleHKa NepcoHansa W pe3ysbTaTOB JESTEeIbHOCTH: aTTeCTalMsl.
DopMHUpPOBAHHE KOPIIOPATUBHOU KYJIBTYPBI.

Tema 3. Pojib M MeCTO KAJpPOBBIX CJIY:K0 B CHCTeMe YNPABJIEHUS] MEPCOHATIOM
rocyJ1apcTBEeHHbIX OPTraHoOB.

Pacrymas poib COTpYIHHKOB KaJPOBBIX CIIY’)KO B CHCTEME YIPaBICHUS TEPCOHAIIOM Ha
rOCyJapCTBEHHOM rpaxkaanckoit ciyxoe. [IpodeccnonanbHoe pa3BUTHE COTPYAHUKOB KaJPOBBIX
cIyk0 Kak HEOThEMJIEMOE YCJIOBHE BHEIPCHHS KaapoBBIX TexHojoruil. Kpurepuu
3¢ pexTUBHOCTH pabOTHI KAAPOBBIX CIYKO.

9. Tekymmii KOHTPO.JIb MO IUCHUILIHHE

Tekylmuii KOHTpPOJb M0 JUCLMIUIMHE IPOBOAUTCS IYTEM KOHTPOJIS ITOCELIAEMOCTH,
MPOBEJICHUSI KOHTPOJIBHBIX PabOT, BBHIMOIHCHHS JOMAIIHUX 3aJaHuid B (ukcupyercs B hopme
KOHTPOJILHOM TOYKH HE MEHEE OJHOTO pa3a B CEMECTP.

10. HOpﬂI{OK MPOBECACHUSA U KPUTCPUHU OLICHUBAHUSA l'[pOMC)KyTO‘lHOﬁ arrecranmuun

IIpoMeskyTouHasi aTTecTalMs IPOBOJUTCS Ha OCHOBE BBIIOJHEHHBIX OOY4YarOIIMMUCS
NPaKTUYECKUX 3aJaHMi: MOATOTOBKa pedepara Mo M3ydyaeMoil Teme; aHajan3 aHAIOTHYHBIX
KaJpOBBIX NPAKTUK B MHBIX PETHOHAX (HA OCHOBE OTKPBITHIX JaHHBIX); pa3pabOTKa aHKET
00paTHO# CBsI3H.

Hroroselii 3a4er npoBoauTcs B (opMe TecTupoBaHUs, cojaeprkaiiero 20 BOIpocoB Mo
uzydaeMbiM TemaM. [IponomxutenbHOCTh TecTupoBaHus 40 MHH., OTBETHI 0OpaOaThIBarOTCs
ABTOMAaTHYECKHU.

IIpuMepHLIN IepeYeHb TECTOBBIX 3aJaHHN:

1. BeicTpouTe B JIOTMYECKYIO IIOCIEIOBATENBHOCTh JTalbl LUKIA IO YHIPaBICHUIO
HEPCOHAJIOM.

2. Kpurepuu kapoBoro miaHUpOBaHUs (MepeyeHb). Y KaKUTE BEPHbIC BAPHUAHTHI

3. KBaimndukannonneie TpeOOBaHUS, HEOOXOAWMBIC IS 3aMEIIEHHs] JOJDKHOCTEH
roCy1apCTBEHHOU IpaXIaHCKON CITYKOBI, YCTaHOBJICHHbIE 1) benepanbHbBIM
3aKOHOJATEILCTBOM; 2) PErHOHaJIbHBIM 3aKOHOAATENBCTBOM; 3) JOJIKHOCTHBIM PEIrJIaMEHTOM.
YcTaHOBUTE COOTBETCTBUE.

4. O6s3arenbHbIE U JIONOJHUTENbHBIE METO/IbI OLEHKH, IPUMEHsIEMbIE MPH MPOBEACHUN
KOHKYPCOB. Y CTAHOBUTE COOTBETCTBHUE.

5. Ilepeuncnure MeponpuaTHs MO NPOPECCUOHATBHOMY Pa3BUTHUIO CITYKAIllKX.

6. YKaxuTe IOKYMEHTHI, HA OCHOBAHHU KOTODPBIX IIPOBOAUTCS OLIEHKA pE3YJIbTaTOB
CIIy’keOHOM J1eATeIbHOCTH IOCCIY>Kallero Mpu MpUBEIEHUU aTTeCTallUH.

7. OCHOBHBIE NPOSIBIICHUS TPO(HECCHOHAIBHON KYJIBTYPHI.

Pesynbrarhl 3auera ompenensioTCs OLEHKAMHM «3ayTE€HO», «HE 3auTeHo». OleHka
«3a4TEHO» TPEIOJaraeT BepHbIe OTBETHI He MeHee ueM Ha 50% TeCTOBBIX 3aJaHuM.



11. YyeOHO-MeTOOAMYECKOE 00ecIIeUeHHue

a) DNEKTPOHHBIA YYEOHBIH KypC MO JUCHHMIUIMHE B JJICKTPOHHOM YHHUBEPCUTETE
«Moodle» na Iloprane qucTaHIMOHHOTO 00pa30BaHUs A IMHUHUACTpAUK TOMCKO# 061acTy.

0) MeTonuMyecKue peKOMeHIallnH, pazpaboTaHHble JlemapTaMeHTOM TIOCyJapCTBEHHOMN
TPaXJIAHCKOU CIIy’KObI AJMuUHUCTpanMu TOMCKOM 00JacTh: MO HPOBEIEHUIO KOHKYPCOB Ha
3aMeIleHHe BaKaHTHBIX JOJDKHOCTeH (B pen. 2022r.), mo mpoBeaeHuto arrecranuu (2021 1.),
(OpMHPOBAHHUIO U HCIIOJIB30BAHMIO KaIpOBBIX pe3epBoB (2019 r.).

0) OLieHOYHBIE MaTepHalibl TEKYHIEr0 KOHTPOJISI M MPOMEXKYTOYHOM aTTECTallUH I10
JUCLUIINHE.

12. Ilepeyennb yueOHoiIi JJuTepaTypbl U pecypcoB ceTu UHTepHeT

a) OCHOBHas JUTEparypa:

— @enepanbHblii 3akoH "O TroCcymapCTBEHHOM TpaxKaaHCKOW ciyx0Oe Poccuiickoit
Oepepauun" ot 27.07.2004 N 79-D3 (nocneausis peaakuus).

—T'ocynapcTBenHas ciyx0a: ynpaBiieHue Kaapamu : cO. Hayd. cTaTel / moj Hayd. pes.
. A. Byramunaa u A. B. Copoko. — M. : U3narensckuii 1om «Jleno» PAHXul'C, 2016. — 224
c

0) JIOTIOHUTENbHAS JINTEpaTypa:

— Kubanos, A. . YmpaBnenue mnepconanom : yueOHuk / A. 5. Kubanos, JI. B.
NBanosckas, E. A. Mutpodanona. - Mocksa : PUOP, 2020. - 288 c. - (Bsiciiee obpazoBanue). -
ISBN  978-5-369-00151-6. -  Tekcrt: oamekrponnsni. - URL:  https://znanium-
com.ez.lib.tsu.ru/catalog/product/1047094 (nara obpamienus: 24.03.2022). — Pesxum mocrymna: mo
MOJIITUCKE.

- E.B. CnenmoBa, b.P. XyaxeBa. [IpoGnemsl GopMupoBaHUs KaJApPOBOI TOJUTHUKUA B
CUCTEME TOCYAapCTBEHHON CIYKObI B KOHTEKCTE COBPEMEHHOTO MOJX0/a K TOCYAapCTBEHHOMY
YIIPaBJICHUIO. - DKOHOMHKA yCTOHUMBOTrO pa3sutus, 2020. - Ne 1(41). —c.171-176.

- Bonomapckas E.Il. Vcnonb3oBaHuE €IMHBIX MOAXOJOB MPOBEIACHHS KOHKYPCHBIX
OpoIenyp Ha TOCYIapCTBEHHOH T'pa)XTaHCKOW CiIy)kOe OpraHOB HCIIOJHUTEIBHOW BJIACTH
cyonekTa Poccuiickoit @enepauuu. - Haykocdepa, 2021. - Ne 3. — ¢. 207-212.

B) pecypcsl cet IHTepHeT:

— XKypuan «YnpapiaeHue denoBedecKHM ToTeHImaaom»: http://grebennikon.ru/journal-
26.html

- baza mammbpix «JIydrime KaapoBble TNPAKTHKH B CHCTEME TOCYAapPCTBEHHOTO U
MYHUIIUTIATBHOTO  YIIPABICHHS. Muntpyn  Poccuu:  https://mintrud.gov.ru/ministry/
programms/gossluzhba/17/1

13. IlepeyeHb HHPOPMALMOHHBIX TEXHOJIOTUI

a) JIMIIEH3MNOHHOE U CBOOO/IHO PacpOCTpaHsIeMOe MPOrPaMMHOE 00ECTICUCHHE:

— Microsoft Office Standart 2013 Russian: maker mporpamm. Bkiouaer mpHIoXeHHUS:
MS Office Word, MS Office Excel, MS Office PowerPoint, MS Office On-eNote, MS Office
Publisher, MS Outlook, MS Office Web Apps (Word Excel MS PowerPoint Outlook);

— yOJIMYHO JOCTYIHBIE oOnavyable TexHonoruu (Google Docs, SIHaexc AucK u T.11.).

0) UH(POPMAIIMOHHBIE CIIPABOYHBIE CHCTEMBI:

— DNEeKTPOHHBIN KaTaaor Hayunoi 6uboTexku Ty -
http://chamo.lib.tsu.ru/search/query?locale=ru&theme=system
— DneKTpoHHas oubnmoreka (peno3uTopwuii) Ty —

http://vital.lib.tsu.ru/vital/access/manager/Index



http://grebennikon.ru/journal-26.html
http://grebennikon.ru/journal-26.html
https://mintrud.gov.ru/
http://chamo.lib.tsu.ru/search/query?locale=ru&theme=system
http://vital.lib.tsu.ru/vital/access/manager/Index

14. MaTtepua/jibHO-TEXHHYECKOE 0O0ecredeHue

Aynutopun 1 IPOBEACHUS 3aHATUH JIEKIIMOHHOTO THUIIA.

Aynuropun Ui NMPOBEIEHUS NPAKTHUUYECKUX 3aHATHM, MHAUBUAYAIBHBIX U TPYNIIOBBIX
KOHCYJIbTALIMM, TEKYILEr0 KOHTPOJIS U IPOMEKYTOYHOH aTTeCTalUu.

[Tomerienust Iss cCaMOCTOSITENNFHONW paboThI, OCHAIEHHBIE KOMIBIOTEPHONH TEXHUKOH U
JOCTYNIOM K ceTu MHTepHeT, B 3JIEKTPOHHYIO HMH(OPMAILMOHHO-00pa30BaTEIbHYO Cpely U K
UH(OPMALIMOHHBIM CIIPABOYHBIM CHCTEMaM.

15. Uudopmanusi o pazpadboTunkax

I'myxoBa EBrenmss CepreeBHa, KaHAMJAT I[ICUXOJIOTMYECKUX HAYK, JOIICHT,
3aMECTHUTENIb HauyaJbHUKA - IIPEICeaTelb KOMUTETA Pa3BUTUS FOCYJaPCTBEHHON I'PaKJAaHCKOU
U MYHUIUNATBHOW CIy’)kObl  JlemapramMeHTa TOCYZapCTBEHHOW TPaKTAHCKOW — CITYKOBI
Anmvunuctpanuu ToMckoi 06J1acTy.



