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1. Heab u niianupyemMblie pe3yabTAaThl OCBOCHHS TUCHUIIIHHBI (MOIYJIS)

LHenbo oCBOCHHUSI JMCUMILUIMHBI  siBJsieTcsl  ()OPMHUpPOBAHHE  CJEAYIOLIMX
KOMIIeTeHIMIi:

OIIK-6 — cmocobeH pemiate CTaHAApTHBIE 3aJadyd [0 OPraHU3allMOHHOMY H
JTOKYMEHTAI[HOHHOMY OO0€CIIeYeHUI0 MPOPECCHOHATBHON JEATEIEHOCTH C TPUMEHEHHEM
COBPEMEHHBIX TEXHHUYECKUX CPEJCTB, MH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH C
y4eToM TpeboBaHUN MHPOPMAITMOHHOM 0€30MacHOCTH.

[IK-1 - CrocobeH miuaHMpOBaTh U OCYLIECTBIATH yUeOHBINH Mpolecc Mo AUCHUILUIMHAM
(HIIT0TOTNIECKOTO IUKIIA B IPOTPaMMax CPEIHEro OOIIEero U JONOIHUTEIBHOTO 00pa30BaHUs.

IIK-2 - CnocoGeH K pacrpOCTpaHEHHUIO M TOMYJISpU3alui (PUIOJIOTHYECKUX 3HAHHM, K
MIPOBEICHUIO TIPO(POPUEHTAIIMOHHBIX MEPOTIPHSITHH.

Pe3ynbTaTaMu OCBOCHMSI AUCUUILIAHBI SBIISIIOTCS CIEAYIOIINE UHAUKATOPHI JOCTHKEHUS
KOMIIETEHIINH:

HNOIIK-6.1 — neMoHCTpHpyeT 3HAaHHE HOPM JIOKYMEHTAallMOHHOTO oOecreueHus
npoeCCHOHATIBLHOM 1eATENTFHOCTH U QITOPUTMOB pPEIIEHUs CTaHAAPTHBIX OPraHU3allMOHHbIX;
HOIIK-6.2 — ocyuecTBiseT AOKyMEHTAlMOHHOE o0ecreueHne MnpodeccuoHalbHON

JESTeNbHOCTH C Y4YeToM TpeOOBaHUM WH(POPMALMOHHON O0€30MacCHOCTH W HpPUMEHEHHEM
COBPEMEHHBIX TEXHUYECKHX CPEICTB U HH(OPMAIIHOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

NOIIK-6.3 — ucnons3yer B Npo(hecCHOHATBLHONW JEsTEeIbHOCTH aJITOPUTMbI PEIICHUS
CTaHJIAPTHBIX OPraHM3AIMOHHBIX 3a]1a4 C y4eTOM TpeOoBaHH MH(POPMAITMOHHON 0€301MacHOCTH
U IPUMEHEHHEM COBPEMEHHBIX TEXHUYECKHX CPEACTB M MH(POPMAIMOHHO-KOMMYHUKAITUOHHBIX
TEXHOJIOTHM.

UIIK-1.1 — IIpoBoauT yueOHBIE 3aHATUSA, ONUpPAsChb Ha JOCTIKEHUS B 00JacTu
MeJarornyeckol Hayku M TPUMEHSs COBpPEMEHHble 00pa3oBaTelbHblE TEXHOJOTHUH,
uHpOPMaLIMOHHBIE U IIU(POBBIE 00pPa30BATENbHBIE PECYPCHI.

UIIK-1.2 — Ucnonb3yeT pa3HOOOpa3Hble (GOPMBI, TPUEMBI, METO/BI U CPEICTBA O0YUEHUS
B pamKax (eaepalbHbIX T'OCYJapCTBEHHBIX O00pa30oBaTEIbHBIX CTAHIAPTOB CPEAHEro OO0IIEero
oOpazoBaHwUs.

UIIK-2.1 — IIpoBOAXUT BHEKJIACCHBIE 3aHATHUS O AUCHUILIMHAM (DPUITIOJIOTHYECKOTO IIUKJIA.

2. 32124 OCBOCHUSA AUCIHHUILINHBI

B 3agaum xypca BXOIuT:

— CopmupoBats mipejicTaBieHne o mpodeccruonanbuoi chepe dumosnora;

—  IlozHakoMuTBCS €  OCOOEHHOCTSIMM  OpPraHU3AIMOHHOTO  COIPOBOXKICHUS
(bUITOJIOTHYECKON IeATeTbHOCTH;

— OcBOUTb OCHOBHBIE OHJIAMH IUIOMIAJKM M CEPBHUCHI, IpeIHa3HAuYEHHbIE IS
cornpoBoxaeHus punonornyeckoit nestensHoctu (E-library, PH® u apyrue);

— Hayuutbcs COCTaBIATH OCHOBHBIE TPE3CHTALMOHHBIE JIOKYMEHTHI (puiosora-
npodeccuonana (pe3rome, peKOMEH IalluK, COTTPOBOIUTENHHBIC MUCHMA);

— Hayuutbcst npuUMeHSTh (QHUIONOTUYECKHE 3HAHUS B cdepe JAOKYMEHTAIIHOHHOM
JESITeTPHOCTH TI0 COCTABIICHHUIO U OIIEHKU MPOEKTOB (3asiBKa Ha TOAJIEPIKKY TPOEKTa, PEIeH3H,
HKCHEPTH3a, OTUYET IO MPOEKTY).

3. MecTo AMCHMILIMHBI (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

I[I/ICI_II/IHJ'II/IHE[ OTHOCHUTCS K 00S13aT€IIbHOM YacTH O6pa3OBaTCJ'ILHOI71 IporpaMmal.

4. Cemectp(bl) ocBOeHHS M (popMa(bl) MPOMEKYTOYHOM ATTECTAMHU MO JUCHUIIINHE



CewmecTp 5, 3auer.

5. Bxoauble TpeOOBaHUS AJI OCBOEHM S AUCUMILIMHbI

Jlis  yCHemiHoro OCBOEHHS JUCHUIUIMHBI TpPeOYIOTCS pe3ylbTaThl OOYy4YeHHS 0
cnenyromuM nucturmrHaM: OcHoBBI prutonoruu, Beepenne B muteparypoBenenue, Brenenue B
s3bIKO3HaHKe, OCHOBBI IIU(PPOBOI TPaMOTHOCTH.

6. SI3bIK peanuzaumnu

Pycckuit

7. O0beM AUCHUILTHHBI (MOIYJIA)

OO61mast TpyA0eMKOCTh AUCHUIUTMHBI COCTaBISET 2 3.€., 72 4aca, U3 KOTOPBIX:
— nmexiun: 10 4.;

— IPaKTUYECKUE 3aHATHUS: 22 U.;

[IpakTrueckast moaArotoBka: 22 4.

O0beM caMOCTOSTENBHOM padOThI CTyICHTA ONpeIeTeH YIeOHBIM IJIaHOM.

8. Copepskanue IUCHUILIMHBI, CTPYKTYPHMPOBAHHOE 110 TeMaM
TemaTnuyeckuii miau:

Tema 1. ®unonoruueckass AeATENbHOCTh Kak CIHEKTp MpoQeccHii: IMepeBoIUHK,
KYPHAJINCT, IPENOIaBaTeNb, YUEHBIHN, PENAKTOP U JPYTHE.

Tema 2. OpraHu3aliOHHOE COMPOBOXKJICHHUE JCATEIHHOCTH (UIIOJIOTA: OHJIANH-
1aTopMBbl IO PeKPYTUHTY U cocTaBiieHue CV (pesiome).

Tema 3. HccnenoBatenbsckas IeATeNbHOCTh (uioora-npodeccronana: miatdopma e-library u
PUHII.

Tema 4. IlpoaBmxkeHue MPOMYKTOB IMPOCKTHON AesITeNbHOCTH (rutonora-npodeccruonana B
COLIMAJIBHBIX CETSX: pa3paboTKa CTPAHUIbI IPOEKTA.

Tema 5. CnyxeOHast 1esITeIbHOCTD (DUIIOJIOTa B CUCTEME OpraHU3allK: PEKBU3HUTHI CITY>KEOHOH,
OOBSICHUTENTFHON M TOKJIQJHOM 3aMnCKU.

Tema 6. IlpodeccuonanbpHass AeATETBHOCTh (HUITOJIOTA-IKCIIEPTa TPOEKTHOW NESITebHOCTH:
KPUTEPHU U (GOPMYITUPOBKH OILICHOUHBIX CYKJICHHH.

Tema 7. MacTtep-Ki1acchl CHENUAINACTOB: WHIWBHUIYAJIbHBIE CTPATETMH M HCTOPHM Kapbepbl
¢utonora B 21 Beke.

Tema 8. 3anuTa MTHAMBUAYAJIBHBIX U IPYIIIOBBIX IPOEKTOB CTYIECHTOB 110 TeMaM 2, 4, 5, 6.

9. Texkyliuii KOHTPOJIb 110 AUCHUILIHHE

Texkymui KOHTPOJIb M0 JUCLHUIUIMHE IPOBOJUTCS IIyTEM KOHTPOJSA IIOCELIAEMOCTH,
MIPOBEICHHUS] KOHTPOJIBHBIX PabOT, TECTOB IO JIEKLIMOHHOMY MaTE€pHaTy, BHIITIOJHEHHS TOMAIIHUX
3a7jaHuil ¥ pukcupyetcs B hopMe KOHTPOJIbHOM TOYKH HE MEHEE OJTHOTO Pa3a B CEMECTD.

10. ITopsigok nMpoBeeHUs1 1 KPUTEPUH OLCHUBAHMS NPOMEKYTOUYHOM aTTECTALNH

ATTectanus OCyIlLecTBIsieTcsl B 5 cemecTpe B BuAe 3adera. OOs3aTelbHBIM TpPeOOBaHUEM K
3a4yeTy SBJSETCS MpeACTaBIeHUE NOPTPOIUO BCEX MUCbMEHHBIX U POBEPOYHBIX padOT.

3aueT COCTOUT U3 YCTHOT'O OTBETA HA OJUH TEOPETUYECKUI BONPOC 10 MaTepHally Kypca, TecTa U
MIPAaKTUYECKOIO 3aaHMS.



11. YueOHO-MeTOAHYECKOE 00ecIIeueHue

a) DIEKTPOHHBIH Y4YeOHBIH Kypc IO TUCHUILUIMHE B AJIEKTPOHHOM yHHBepcutere «Moodle» —
https://moodle.tsu.ru/course/view.php?id=2167

0) OueHouHble MaTepHaiIbl TEKYIIET0 KOHTPOJIA U IPOMEKYTOYHOM aTTeCTalluy 10 JUCLUIUINHE.

B) [lan mpakTHYECKUX 3aHATUN IO TUCITUTUIIHE COBIATaeT ¢ TeMaTndeckux mianom (I1.8).

r) Mertoanueckue yKa3aHus 10 OpraHU3alluy CaMOCTOATENILHON paboThI CTYCHTOB.

CamocrosiTenbHas paboTa CTYJCHTOB COCTOMT M3 PEryJISiPHOW MOATOTOBKH K NPAKTHYECKUM
3aHATHSAM, BBIMTONHEHHWSI TECTOB C aBTOMAaTHYECKOH mpoBepkoil B Kypce “Moodle”; BbmonHeHUs
MUCBMEHHBIX Pa0oT ¢ MOCJIEAYIOIINM MPUKPEIUICHHEM B COOTBETCTBYIoNMU Kypc “Moodle” k 3amanunio
Ha ompeseeHHyIo AaTy. II[puKpeisaTh nuchbMeHHBIE paboThl PEKOMEHIyeTCsl HE MeHee 4eM 3a | JAeHb 110
3aHATHA, YTOOBI MPEoJaBaTeilb CMOT KOHTPOJIMPOBATH MPABUIBHOCTL BBIITOJHEHUSI M OPraHU30BBIBAThH
CBOEBPEMEHHYIO OOPATHYIO CBSI3b.

12. Ilepeyennb y4eOHoiIi uTepaTyphl U pecypcoB cetu UHTepHeT

a) OCHOBHas JINTEpaTypa:

— bacakoB M.U. [enonpou3Boactso [[lokymeHTarmoHHOe oOecrieueHue yIrpaBieHus| :
yueonuk / M.U. bacakos, O.U. 3ambiikoBa. — M3a. 12-e, mepepad. — PoctoB H/]] : ®Denukc,
2013.-376c.

— Pymerauna JI. A. JlokyMeHTanMOHHOE 00ECIIeYCHUE yIPABICHUS | YICOHUK IS CTY/I.
yupexnaeHuit cpea. mnpod. obpazoBanus / JI. A. PymbiHmHA. — 6-¢ wu3n., crep. — M.
N3narensckuit nenTp «Axanemusi», 2008. — 224 c.

— Hnennep II. O., Macnoa B. M., CmupnoBa M. E. VYmpapieHue mnepcoHaqoM
opraHuzanuu : y4eOHOoe mocoOue : [[JIs CTYJEHTOB BY30B, OOYYArOIIMXCS MO CHEIUATBHOCTH
080104 "DxoHomuKa TpyAa" W APYrHUM dKOHOMUYECKHM crienuanbHocTsM / I1. O. Illnennep, B.
M. Macnosa, M. E. CmupnoBa u ap.] ; oz pexn. I1. D. lllnernepa. — M.: By3oBckuii yueOHUK [1
ap.], 2013. —396 c.

— Tpodumona O. B. OcHoBsl aenoBoro nucekMa : yueoHoe mocodue / O. B. Tpodumosa,
E. B. Kynuuk. — 2-e uzn., crep.. — M.: ®nunra [u gp.], 2012. — 303 c.

0) IONOJIHUTEbHAS JTUTEPATYpa:

— EdumoBa C. A. CnpaBounuk coBpemenHoro cekperaps / C. A. Edumona, A. II.
[TnoraukoB. — Mocksa [u np.] : JamkoB u K° [u gp.], 2012. - 318 c.

— Iluxynosa B. I1. Buenpenue cucteM 3J€KTPOHHOTO JOKYMEHTOOOOpOTa: MpOoOIEMBbI U

pemenust / B. II. TlukynoBa // AkTyanbHble TpoOJieMbl yIpaBieHUs U 3KOHOMHUKH Poccuum Ha
COBPEMEHHOM JTarle : MaTepHalbl PErHOHANBHON Hay4YHO-TIpakTHYeckoi koHpepeHmu (Tomck,
18 mas 2007 r.). — Tomck, 2008. — C. 355-358.

B) pecypchl cetu HTepHeT:
- eLIBRARY.RU - HAYUYHAA SJIEKTPOHHASA BUBJINOTEKA.

https://www.elibrary.ru/defaultx.asp.
— CounansHag cetb BKoHTakTe.
— Cucrema nogaepxkku rpanToB llpesunmenta Poccuiickoit ®epeparuu. AKTyajibHas

uHpopmanus. https://grants.extech.ru/

13. [lepevyenb UHPOPMALMOHHBIX TEXHOJIOTUI
a) JMLIEH3UOHHOE U CBOOOJHO PacIpOCTpaHAEMOE IPOrpaMMHOE 00ecIieueHHeE:



— Microsoft Office Standart 2013 Russian: makeTr nporpamm. Bxitouaer mpuioxeHus:
MS Office Word, MS Office Excel, MS Office PowerPoint, MS Office On-eNote, MS Office
Publisher, MS Outlook, MS Office Web Apps (Word Excel MS PowerPoint Outlook);

— my6nmmyHO mocTymHbIe 0baunbie TexHonoruu (Google Docs, AAnaexce quck u T.11.).

0) nHpOpPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI:

— DnekTpoHHbIil karanor Hayunoit OubGmuorexu TI'Y — http://chamo.lib.tsu.ru/search/query?
locale=ru&theme=system

— DIIeKTpOHHAS OubIMoTEeKA (pemo3uTtopwii) Ty -
http://vital.lib.tsu.ru/vital/access/manager/Index

— OBC Jlans — http://e.lanbook.com/

— OBC KoHncynbrant crynenta — http://www.studentlibrary.ru/

— O6pazoBarensHas miaTdopma KOpait — https://urait.ru/

— 3BC ZNANIUM.com — https://znanium.com/

— 3BC IPRbooks — http://www.iprbookshop.ru/

14. MaTepuajibHO-TeXHUYECKOe o0ecneyeHue

AyauTopuu JUisi IPOBECHUS 3aHATHH JIEKIIMOHHOTO THIIA.

AynuTopun IS TIPOBEACHHS 3aHATHNA MPAKTUYECKOTO THUIA, HWHAWBUAYaIbHBIX U
rPYNIOBBIX KOHCYJIbTALMK, TEKYIIETO KOHTPOJIS U MIPOMEKYTOYHOM aTTECTalINH.

[TomeneHust s CaMOCTOSATEIBLHON PabOThI, OCHAIICHHBIC KOMITBIOTEPHONW TEXHUKOW U
JOCTYyNOM K ceTd VHTepHeT, B JJCKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTEIbHYIO CpeAy U K
MH()OPMAITMOHHBIM CTIPABOYHBIM CHCTEMAaM.

15. Undopmanus o paspadoTunkax

HuxonoBa H.E. — n-p dumon. mayk, npodeccop kad. pomaHo-repMaHCKON (HUITOTIOTHH
¢wmnonornueckoro axynsbrera TI'Y.



