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1. Heab u niiaHupyemMble pe3yabTaThl OCBOCHUS TUCHUNIMHBI (MOTYJIA)

Heabo ocBOeHWSI JUCUMIUIMHBI  sIBJsieTc  (DOPMHMpPOBaAHHE  CJIETYIOUIUX
KOMIIETeHIIN:

OIIK-6 — cmocobeH pemiate CTaHAAPTHBIE 33aJauyd 10 OPraHU3alMOHHOMY H
JOKYMEHTAllMOHHOMY O0€CleYeHUI0 MpO(EeCCUOHAIBHON JESITENbHOCTH € IPUMEHEHHEM
COBPEMEHHBIX TEXHHUYECKUX CPEICTB, MH(POPMAIUOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH C
y4eToM TpeOoBaHUi HHHOPMAIIMOHHON O€30MaCHOCTH.

IIK-3 — cnoco0eH K perakTUPOBAHHIO M TOATOTOBKE TEKCTOBBIX MAaTEpHalOB K
myOJUKaIuu.

I1K-4 — cnocoOeH TUIaHupOBaTh U OCYIIECTBIATH y4eOHBIA MPOLECC MO TUCIUIUTMHAM
(GMI10JI0rM4ecKOro LHUKJa B IPOrpaMMax CpeIHero OOLEero U JONOJHUTEIBHOTO 00pa30BaHuUs.

[1IK-5 — crmocobeH K pacnpoCTpaHEHHUIO M HOMYJISpU3alui (QUIONIOTUYECKUX 3HAHUH, K
IPOBEICHUIO TPO(POPUEHTALMOHHBIX MEPOTIPUATUH.

PesynpraramMu OCBOEHUSI AMCHUIUIMHBI SBISIOTCS CIEAYIOIINE WHIUKATOPBI JOCTHXKEHUS
KOMIIETEHIIUN:

HNOIIK-6.1 — pneMOHCTpHpyeT 3HAaHHE HOPM JIOKYMEHTAllMOHHOTO 00ecledYeHHUs
PO EeCCHOHAIBHON JEATEIHPHOCTH U aJITOPUTMOB PEILICHUS CTaHIAPTHBIX OPraHU3aI[MOHHBIX;
HNOIIK-6.2 — ocymiecTBiaseT AOKYMEHTAIlMOHHOEe obecreueHne mpodecCHoHaIbHON

NESITeIbHOCTH C y4eToM TpeOoBaHWH WH(GOPMAIMOHHONH O€30MacHOCTH W IMPHUMEHEHHEM
COBPEMEHHBIX TEXHUUYECKUX CPEACTB U MH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

NOIIK-6.3 — ucnoms3yer B NMpo(ecCHOHATBLHOW NEATEIHPHOCTH AJITOPUTMBI PEIICHUS
CTaHJAPTHBIX OPraHU3alMOHHBIX 33/1a4 C y4eTOM TpeOoBaHUI MHPOPMALMOHHONM 0e30macHOCTH
¥ IPUMEHEHUEM COBPEMEHHBIX TEXHHUYECKHX CPEICTB U MH(POPMAIMOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTHIl.

NIIK-3.1 — aHanu3upyeT ¥ IPOBEPSIET COJAECP)KAHUE TEKCTOBBIX MaTEpUalOB (LIEIEBOE
Ha3HaueHHe, COOTBETCTBUE YUTATEILCKOMY apeCy, IEJIOCTHOCTh, CBA3HOCTb, HH(POPMATUBHOCTb,
(akTHYECKUE TaHHBIE);

NIIK-3.2 — aHanu3upyeT CTPYKTYpY, A3bIK U CTHJIb aBTOPCKOI'O OPUTHHAJIA;

NIIK-3.3 — peneH3upyeT TEKCTOBbIE MaTepuaibl pa3HbIX BHUJAOB, PEAAKTHPYET HX,
INpUMEHSS TaKhe TEXHUKH MPaBKH, KaK BBIYUTKA, COKpallleHne, 00paboTKa, Mepeernka;

NIIK-4.1 — mnpoBoauT y4eOHblE 3aHATHS, ONMPAsCh Ha JOCTHKEHUS B 0OJacTH
Helaroruyeckol  Haykl W TIpPUMEHSsT COBpPEMEHHble 00pa3oBaTelbHbIE TEXHOJOTHH,
nH(pOopMallMOHHbIE U IU(pOBBIE 00pa30BaTENbHbIE PECYPCHI;

NIIK-4.2 — ucnionb3yeT pazHOoOpa3Hble (POPMBI, TPHUEMBI, METO/IbI U CPEACTBA 00yUEHUS
B paMKax (eqepaibHbIX TOCYAapCTBEHHBIX OOpPa30BaTEIbHBIX CTAHJAPTOB CPEIHEr0 OOILEro
o0Opa3oBaHus;

NIIK-4.3 — nnaHupyeT ypOYHYIO AESTEeNbHOCTb, BbIOMpas ONTHMabHbIE METOIbl U
METOJMKH IIPENOoJaBaHus;

NIIK-5.1 — mpoBOAUT BHEKJIACCHBIC 3aHATHUS MO JUCIUIUIMHAM (PUIIOJOTHYECKOTO ITUKIIA;

UIIK-5.2 — @opmupyeT wuHTepeC W MOTHUBALMIO K H3YYEHHUIO JUCLHUIUIMH
(bUII0710rMYecKOro UKIa;

NIIK-5.3 — mpoBoaAUT NMpo(OprUeHTALMOHHYIO paboTy ¢ 00yJaOIIMMHUCS.

2. 33}]3‘11/1 O0CBOCHMUA JUCHUITIMHBI

B 3apauu kypca BXOAUT:

— CdopmupoBats mipesicTaBiieHne o nmpodeccruonansHol chepe Gpumomnora;

—  Ilo3HakomMuThCsi €  OCOOEHHOCTSIMM  OPraHU3ALMOHHOTO  COINPOBOXKACHUS
(UITOIOTHYECKOU IeATeTLHOCTH;

— OcBOUTb OCHOBHBIE OHJIAMH TIJIOLIAJKKM UM CEPBUCHI, MpeIHA3HAYEHHBIE IS
conpoBoxAeHUs puiionornyeckoit nestenbHocTH (E-library, PH® u npyrue);



— Hayuutbcs COCTaBNATP OCHOBHBIE IPE3CHTALMOHHBIE JIOKYMEHTHI (puiosora-
npodeccuonaina (pe3rome, peKOMEHIalluK, CONTPOBOUTEHHBIC MHCHMA);

— Hayuutbcs npumensats ¢unonornyeckue 3HaHMA B cdepe JTOKYMEHTAIMOHHOU
JESTEIIbHOCTH IO COCTaBJICHUIO U OLICHKH MPOEKTOB (3asBKa Ha MOEPKKY MPOEKTa, PELeH3Hs,
AKCIIEPTU3A, OTUET IO MTPOEKTY).

3. MecTo TUCHUIIMHBI (MOAYJIs) B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMmbl

JlMcuuIuimHa OTHOCUTCS K 0053aTENIbHOM 9acTH 00pa30BaTeIbHOM POrpaMMBbl.

4. Cemectp(bl) ocBOeHHs U popMa(bl) MPOMEKYTOUHOI aTTECTALMHU MO TUCIHUILJINHE

CemecTtp 5, 3a4er.

5. BxoaHble TpeﬁoBaHl/Iﬂ AJIA OCBOCHUSA JUCHUIIJIUHBI

Jlis  yCHemHoro OCBOCHHUS JUCHUIUIMHBI TpeOYyIOTCs pe3ynbTaThl OO0y4deHHs IO
crenytommM aucuuuimaam: OcHOBHI (unonoruu, Beenenue B mutepaTypoBeicHne, Beeenue B
sa3biKo3HaHKue, OCHOBBI ITU(PPOBOIT TPAMOTHOCTH.

6. S3bIk peaqm3zanumn

Pyccknii

7. O0beM JUCHUNJIMHBI (MOAYJIs1)

OO61as TpyA0€MKOCTh IUCHUIUIMHBI COCTAaBIISIET 2 3.€., 72 4aca, U3 KOTOPHIX:
—nexnuu: 10 4.;

— MPaKTUYECKHUE 3aHATUS: 22 4.;

O0OBeM caMOoCTOATENBHOM paboTHI CTY/IEHTA ONPEIETICH y4eOHBIM TUIAHOM.

8. Conep:kanue TUCHUILUIUHBI, CTPYKTYPHPOBAHHOE 110 TEMaM
Temarnyeckuii mjian:

Tema 1. ®unonorunyeckas AeATENbHOCTh Kak CHEKTp mpodeccuil: mepeBoavK,
YKYPHAINCT, IPENO0/1aBaTelb, YUECHbIH, pEIaKTOp U JpyTHE.

Tema 2. OpraHuzanlOHHOE CONPOBOXKICHHE JEATEIBHOCTH (HUIIOJOra: OHJIaMH-
m1at(opmbl IO peKpYTUHTY U cocTaBiieHue CV (pestome).

Tema 3. MccnenoBarenbekas AesTeIbHOCTh ¢uuonora-npodeccruonana: miargopma e-library u
PUHLI.

Tema 4. IlponBukeHue NPOIYKTOB IMPOEKTHOM AesATeNbHOCTH (uiionora-npodeccuoHaia B
COLIMAJIbHBIX CETAX: pa3padOoTKa CTPaHUIIbI IPOEKTA.

Tema 5. CinyxeOHast JesITeTbHOCT (DPUIIONIOTa B CUCTEME OPTaHU3ALMU: PEKBU3UTHI CIYKEOHOH,
OOBSICHUTENLHON M TOKJIATHON 3aIHUCKH.

Tema 6. IIpodeccroHanpHas AEATENBHOCTh (DUIIOIOTa-3KCIepTa MPOEKTHOW JesITeIbHOCTH:
KPUTEPHH U (OPMYITUPOBKH OIICHOYHBIX CYKICHHH.

Tema 7. Macrep-Kkiacchl CHENMAIMCTOB: WHAWBUAYAJIbHBIE CTPATErMH M HCTOPUH Kapbephbl
¢unonora B 21 Beke.

Tema 8. 3amyra HHAMBUAYAIBHBIX U IPYNIOBBIX IPOEKTOB CTYJEHTOB 10 TeMaM 2, 4, 5, 6.

9. Tekymmii KOHTPOJIb MO0 NUCHHUIINHE



Texymuii KOHTPOJIb 10 JWUCLUUIUIMHE IPOBOAMUTCS IIYTEM KOHTPOJS IOCELIAEMOCTH,
IIPOBE/ICHUS] KOHTPOJIBHBIX pabOT, TECTOB 110 JIEKLIMOHHOMY MaTepUaily, BHIIOJHEHUS JOMAIIHIX
3aJaHuil U PUKCHpYeTCs B (popMe KOHTPOIBHOI TOUKM HE MEHEE OJTHOTO pa3a B CEMECTp.

10. lTopsiok npoBeAeHUs] 1 KPUTEPUH OLIEHUBAHUS NIPOMEKYTOYHOM aTTeCTAIlUM

ATTecTanus oCyIecTBIseTCA B 5 ceMecTpe B BHJIE 3aueTa. O0g3aTe/IbHBIM TPEOOBAHUEM K 3aUETy
ABIISICTCA IPECTaBICHNE OPT(OINO BCEX MUCbMEHHBIX U IPOBEPOYHBIX PabOT.

3a4yeT COCTOUT U3 YCTHOTI'O OTBETA HA OJMH TEOPETUYECKHUH BOIIPOC 110 MaTepHally Kypca, TeCTa U
IPAaKTUYECKOI'0 3a/1aHusl.

11. YuyeOHo-MeTOAUYECKOE 0O0€ecIeuyeHue

a) DJNEeKTPOHHBIH y4eOHBIH KypcC IO AWCHWIUIMHE B 3JIEKTPOHHOM yHuBepcuteTe «Moodle» —
https://moodle.tsu.ru/course/view.php?id=2167

0) OreHOYHBIE MaTePHAJIBI TEKYIET0 KOHTPOJIS M MPOMEKYTOYHON aTTECTAI|H MO JUCIIUILINHE,

B) IlitaH mpakTHYeCcKUX 3aHATHH 110 TUCIUILIMHE COBIaAaeT ¢ TeMaTudeckux ranom (I1.8).

r) Meroauueckue yka3aHus 10 OpraHu3aliy CaMOCTOSTEIbHOM paboThI CTYACHTOB.

CamocrosiTennpHass paboTa CTYyIEHTOB COCTOMT W3 PErYJISAPHOH MOATOTOBKH K IMPAKTUYECKUM
3aHSATHAM, BBITIOJIHEHUS] TECTOB C aBTOMAaTHYeCKOW NpOBepkoi B Kypce “Moodle”, BbIMONHEHUS
MUCHMEHHBIX Pa0dOT C MOCIEAYIONINM IPUKPETUIEHHEM B COOTBETCTBYIOIIHH Kypc “Moodle” k 3anannro Ha
onpezeacHHY0 naTy. [IpuKperisTh TUCbMEHHBIC paOd0Thl PEKOMEHAYETCS HE MEHee deM 3a 1 JieHb JI0
3aHsATHA, ‘ITO6I>I MpernogaBaTcjib CMOI' KOHTPOJIMUPOBATH IMMPABUJIBHOCTL BBIINIOJHCHUA U OPraHU30BLIBATH
CBOEBPEMEHHYIO OOPATHYIO CBSI3b.

12. Hepeqenb y‘leﬁHOﬁ JIUTEPATYPLI U PECYPCOB CETHU I/IHTepHeT

a) OCHOBHAs JTUTEpaTypa:

— bacakos M.U. JlenonpounsBoactBo [JlokyMeHTallMOHHOE OOecrieyeHue yrnpaBieHus] :
yuebHuk / M.W. bacakos, O.U1. 3ambinkosa. — U3x. 12-e, nepepab. — Poctos v//] : @enukc, 2013.
—376 c.

— Pympiauna JI. A. JlokyMeHTalMOHHOE OoOecrieueHne yrnpaBieHUus : y4eOHUK IS CTY/I.
yapexaeHui cpen. npod. oopazoBanus / JI. A. Pymbiauna. — 6-€ u3f., crep. — M. : U3narenbckuii
HeHTp «Akaaemus», 2008. — 224 c.

— IInennep II. D., MacnoBa B. M., Cmupnoa M. E. VYmpaBnenue mnepcoHaioMm
opraHuzaiuu : yueOHoe mocoOue : [[UId CTYIEHTOB BYy30B, O0YYalOUIIUXCS MO CIEHUATIbHOCTH
080104 "OxoHomuKa Tpyaa" U IpyruM 3KOHOMHYecKHM crnenuanbHocTaM / [1. O. Hlnenaep, B.
M. Macnosa, M. E. CmupnoBa u ap.] ; nox pea. I1. 3. lllnennepa. — M.: By3oBckuii yueOHUK [1
ap.], 2013. - 396 c.

— Tpodumona O. B. OcHoBHI nenoBoro nuckMa : yaeoHoe nmocodue / O. B. Tpodumosa, E.
B. Kynuuk. — 2-e uzn., crep.. — M.: ®nunTa [u1 ap.|, 2012. — 303 c.

0) IOTIOJTHUTEIbHAS JTUTEPATYpA:

— Edumona C. A. CnpaBounuk coBpemeHHoro cekpetraps / C. A. Edumona, A. IL
ITnmoTHUKOB. — Mocksa [u ap.] : Jamkos u K° [u gp.], 2012. — 318 c.

— IMuxynosa B. 1. Bueapenue cucrtem aIeKTPOHHOTO JOKYMEHTOOOOpOTa: MPOOJIeMBbI U
pemenust / B. I1. ITuxkynoBa // AxTyanbHble mpoOiaemMbl yIpaBieHUs U SKOHOMUKH Poccun Ha
COBPEMEHHOM JTare : MaTepHuajbl peruoHaIbHON HaydHO-IpakTHueckoil koHdepennuu (Tomck,
18 mas 2007 r.). — Tomck, 2008. — C. 355-358.


https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE
https://nb.lib.tsu.ru/cgi-bin/koha/opac-detail.pl?biblionumber=247634&query_desc=%D0%B4%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE

B) pecypchl cetu HTEepHeT:
— eLIBRARY.RU - HAYYHAA OJIEKTPOHHAA BUBJIMOTEKA.

https://www.elibrary.ru/defaultx.asp.
— CoumanpHas cetb BKonTakre.
— Cucrema nomuepxku rpantoB lIpesmmenta Poccuiickoit ®eneparun. AKTyanbHas

uHpopmanus. https://grants.extech.ru/

13. Ilepedens MHPOPMALMOHHBIX TEXHOJIOTUI

a) JJUIICH3MOHHOE ¥ CBOOOIHO PacpoCTpaHsIeMOe ITPOrpaMMHOE 00ecIIeueHue:

— Microsoft Office Standart 2013 Russian: maker nporpamm. Brirouaer npuiioskeHus: MS
Office Word, MS Office Excel, MS Office PowerPoint, MS Office On-eNote, MS Office
Publisher, MS Outlook, MS Office Web Apps (Word Excel MS PowerPoint Outlook);

— myOJIM4YHO JocTymnHble oOnaunblie TexHonoruu (Google Docs, SInaexc auck u T.11.).

0) nH(pOPMAIMOHHBIC CIIPABOYHBIC CUCTEMBI:

- DNEeKTPOHHBIN Karajor Hayunoii OuOIHOTEKN Ty -
http://chamo.lib.tsu.ru/search/query?locale=ru&theme=system
- DNeKTpoHHas oubimoreka (penozuTopwii) Ty -

http://vital.lib.tsu.ru/vital/access/manager/Index
— OBC Jlaus — http://e.lanbook.com/
— OBC KoncynbranT cryaenTa — http://www.studentlibrary.ru/
— Oo0pasoBarenbHas miatdopma FOpaiiT — https://urait.ru/
— 9BC ZNANIUM.com — https://znanium.com/
— 9BC IPRbooks — http://www.iprbookshop.ru/

14. MaTtepua/jibHO-TeXHUYECKOe o0ecrieyeHue

AyauTopuu Uil IPOBEICHUS 3aHATUHN JIEKIMOHHOTO THIIA.

Ayautopun Uil TPOBEACHUS 3aHATHI NPAKTHYECKOrO THMA, HWHAWBHUIYAIbHBIX U
TPYNIOBBIX KOHCYJIBTALUN, TEKYILETO KOHTPOJIS U IIPOMEKYTOYHON aTTECTALINH.

[Tomernienust a1 cCaMOCTOATENBHON paOOThl, OCHAIIEHHBIE KOMIBIOTEPHON TEXHUKOW U
JOCTYTNIOM K ceTH VHTepHET, B 3IEKTPOHHYI HWH(OPMAIMOHHO-00pa30BaTENbHYIO Cpely U K
MH()OPMAIIMOHHBIM CIPABOYHBIM CHCTEMAaM.

15. Uudopmanust o pazpadoTyukax

HuxonoBa H.E. — n-p ¢unon. nayk, nmpodeccop xad. pomaHo-repMmaHcKoi (HUIOIOTHI
¢dwmnonornueckoro daxynprera TI'Y.
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